PENYBJINKA CEBEPHA MAKEJJOHUJA
ATEHIIAJA 3A ATIMUHUCTPALINJA

I[TPEYUCTEH TEKCT HA ITPABUJIHUKOT
3A CUCTEMATU3ALIUJA HA PABOTHUTE MECTA BO
ATEHIIUJATA 3A AIMUHUCTPALIUJA

(MpeuncTeHnoOT TEeKCT e U3paboTeH BP3 OCHOBA Ha [IpaBUIIHMKOT 3a CHCTeMaTH3aldja
Ha paboTHUTe MecTa BO AreHimjaTta 3a agMuHucTpauuja 6poj 01-1731/2 og 15.06.2015
rogiHa u IIpaBMJIHUIIUTE 3a M3MEHYBalme M [OIOJIHyBake Ha IIpaBMIIHMKOT 3a
cHCcTeMaTHU3alidja Ha paboTHUTe MecTa Bo AreHIjdjaTa 3a agMHHHUCTpanMja, 6poj 01-
1731/6 om 21.08.2015 roguua, 6poj 01-137/1 ox 27.01.2016 romguua, 6poj 01-184/1 on
31.01.2017 ropuua, 6poj 01-1087/1 ox 17.07.2017 roguna, 6poj 01-1087/4 opm 21.11.2017
roguHa, 6poj 01-267/1 ox 09.02.2018 roguna, 6poj 01-267/4 op 14.06.2018 roguna, 6poj
01-267/7 ox 21.08.2018 roguna, 6poj 01-1243/3 ox 06.08.2019 roguua, 6poj 01-1243/13 o
15.11.2019 roguna, 6poj 01-1494/1 om 25.09.2020 roguua, 6poj 01-709/1 ox 23.03.2021
roguHa), 6poj 01-2456/1 om 09.12.2022 roguna, 6poj 01-609/1 ox 22.02.2023 rogunHa u
6poj 01-609/4 ox 17.05.2023 roguua

jyau 2023 roguHa



Bp3 ocHoBa Ha usieH 17 craB (7) ox 3akoHOT 3a BpaboTeHuTe BO jaBHUOT ceKTop (,CyrkOeH BeCHUK Ha
Penybnuka Makenouuja" 6poj 27/14, 199/14, 27/16, 35/18, 198/18 u ,,Cny>x6en BecHuk Ha Penybauka CeBepHa
Makegonuja“ 6poj 143/19 u 14/20), a Bo Bpcka co uieH 16 ctas (2) anuHeja 6 of 3aKOHOT 38 aJMUHUCTPATUBHU
cyc6enutiu (,Ciy)kben BecHuk Ha Penybinka Makegouuja' 6poj 27/14,199/14, 48/15,154/15,5/16,142/16,11/18
u ,Ciay>x6eH BecHuk Ha Peny6iuka CeBepna Makemonuja“ 6poj 275/19, 14/20, 215/21 u 99/22), nupeKkTopoT Ha
AreHuujaTa 3a afj]MUHUCTpallja, Ha rojiiHa, JoHece

NPABUIHHUK
3a cucTemaTu3anuja Ha paboTHUTe MecTa Ha AreHnujaTa 3a afMUHUCTpaAja
(mpeuncTeH TEKCT)

L. OCHOBHU OJIPEJIBU

Ynen 1
Co 0BOj NIpaBUJIHUK Ce YTBPAYBa BKYIHUOT 6poj Ha BpaboTeHuTe (afMUHUCTPATUBHY CIY>KOCHULIY 1
MOMOIIHO - TeXHWYKM JiMIla) BO AreHijpjaTta 3a ajMUHUCTpaldja (BO HATAaMOIIHUOT TEKCT: AreHIiujaTa),
pacrnopenot, mudpara, Ha3UBOT U OMKMCOT Ha pabOTHHUTE MecTa [0 OPraHMU3alMOHU eIVHUIIM U IOCeOHUTe
YCJIOBU MOTPEOHM 3a U3BPLIYBakhe Ha paboTUTe U HA 3aJjaunTe Ha OfJeIHUTe PabOTHU MECTa.

Yaen 2
PaboruTe M 3aslaunTe IITO Ce BPIIAT BO AreHIidjaTa ce oIpefeyBaaT COrJlaCHO HUBHATa CPOHOCT,
MerycebHa MOBP3aHOCT, BUOT, 00eMOT U CTENeHOT Ha CJI0)KeHOCTa, OJrOBOPHOCTAa U IPYTHUTE YCJIOBU 3a
HUBHOTO U3BPLIYBae.

Yjen 3
PaboruTe M 3amaynTe YTBPAEHM CO OBOj MPaBMJIHUK IIPETCTaByBaaT OCHOBa 3a BpaboTyBame U
pacrnopezyBame Ha BpaboTeHuTe BO AreHIujara.

Ynen 4
TabenapHuoT mnperyieq Ha paboTHUTE MecTa BO AreHIMjaTa e faZieH BO MPUJIOT U € COCTaBeH [eJl Ha
OBOj IMPaBUJIHHUK.

Yen 5
Bo 0BOj MpaBUIHKUK Ce YTBP[IEHU M OMUIIAHU BKYMHO 72 paboTHU mMecTa Bo AreHuwujarta, of kou 70
paboTHU MecTa Ha afMUHUCTPATUBHU CAy)KOeHulu, noAarpymna 1 - ap)xkaBHu ciy)kbeHuiiu u 2 paboTHU MecTa Ha
MTOMOIITHO-TeXHUYKO JIWLle, pacriopefieHu 10 OpraHu3alMoOHU eJUHULIM coryacHo [IpaBUTHUKOT 3a BHaATpeIlHa
opraHM3aiuja Ha AreHiujara.

II. PACIIOPE] ¥ OIMUC HA PABOTHUTE MECTA HA AIMUHUCTPATUBHUTE CIIY>XBEHULIN

YeH 6



Bo 0BOj MpaBUJIHUK Ce YTBP/EHU U ONMUIaHu BKYMHO 70 pabOTHO MeCTO Ha aJMUHUCTPATUBHUTE
C1y>KOeHUITY, pacropeieHu 10 OpraHu3al[MOHU eJMHUIM coriacHo [IpaBUITHUKOT 3a BHATpeIllIHa opraHu3aiiuja
Ha AreHlIMjaTa 3a aJMUHUCTpAaIlyja.

Ynen 7

PaboTHuTe MecTa oj1 uieHOT 6 Ha 0BOj [IpaBUIHMK ce pacropeieHH Ha CJIeJHUOT HauuH:

VrBpaen 6poj Ha Bpabotenu
aJIMUHUCTPATUBHU MM HUCTPATUBHU
CAY)KOeHUIU 10 KATETOPUU U | CAY)KOeHUIU 10 KATeTOPUU U
Hugo HUBOA HUBOA
A02 1
b01 3 1
b02 3 3
b03 3 2
b04 11 5
BO1 26 18
B02 7 3
BO3 4 4
B0O4 18 8
ro1 7 5
ro2 1 /
ro3 / / )
o4 2 2
52 (+ 2 gp>kaBHU CITy KOEHUIH
Ha KOH IITO PAaOOTHUOT OLHOC
BxymHo 86 € BO MUPYBambe)
Yen 8

OmmtuTe yCaoBM 3a pabOTHUTE MecTa Ofi YJeHOT 6 Ha OBOj MPAaBUJIHUK Ce YTBPJEHM €O 3aKOHOT 3a
aJJMUHUCTPATUBHUTE CJY>KOEHUIIU, U TOA:

- nae ppykaBjanuH Ha Peny6ivika MakezmoHwuja,

- aKTHUBHO Jia 'O KOPUCTU MaKeOHCKUOT ja3uK,

- [la e MIOJIHOJIETEH,

- Ja MMa OIIITA 3[PaBCTBEHA CIIOCOOHOCT 3a pAabOTHOTO MECTO U

- CO TpaBOCMJIHA CY[iCKA Mpecyja Ja He My e M3peueHa KasHa 3abpaHa Ha Bpllew-e npodecuja, OejHOCT uiu
JIOJKHOCT.

Yien 9
(I) Tlocebuu ycioBM yTBpAEHM CO 3aKOHOT 3a aJMUHUCTPATUBHUTE CAY)KOEHUI[M, 3a PAKOBOJHUTE
a[IMUHUCTPATUBHU CJY>KOeHULIM o] KaTeropujaTta b ce:
a) cTpyuyHM KBasiM(pUKAIIMKU 3a CUTe HMBOA - HUBO Ha kBaymudukanuute VI A cmiopes MakefioHCkaTa paMKa Ha
kBanupukauu v HajManky 240 kpeautu crekHatu criopefi EKTC wium 3aspuied VII/1 crenen;



6) pabOTHO UCKYCTBO, X TOA:

- 3a HuBOTO Bl HajMasKy ImecT roguHU paboTHO UCKYCTBO BO CTPYKATa Of KOM HajMaJIKy [{Be TOJUHM Ha PaKOBOJHO
paboTHO MeCTO BO jaBeH CEKTOp, OJHOCHO HajMaJIKy IeceT TOAMHU pabOTHO MCKYCTBO BO CTPyKaTa Of KOW
HajMaJIKy TPM FOJMHU Ha PAKOBOAHO paGOTHO MECTO BO IPUBATEH CEKTOP,

- 3a HuBOTO B2 HajMasnKy meT roguHu pabOTHO UCKYCTBO BO CTPyKaTa Off KOM HajMaJIKy [[Be TOJUHHU Ha PAKOBOIHO
paboTHO MecTo BO jaBeH CEKTOp, OJHOCHO HajMasky OCyM TrOIMHU PabOTHO MCKYCTBO BO CTPyKara Of KOU
HajMaJIKy TPM FOJMHU Ha PAKOBOAHO paGOTHO MECTO BO IPUBATEH CEKTOP,

- 3a HuMBoara b3 u B4 HajMaiKy YeTUpH rofiuHu paboTHO UCKYCTBO BO CTPYKAaTa Of KOM HajMaJIKy e[Ha rofiuHa Ha
paboTHO MecTo BO jaBeH CEKTOp, OJJHOCHO HajMajKy LIeCT TOAMHU pabOTHO MCKYCTBO BO CTPyKarta Oj KOW
HajMaJIKy JBe TOQWHU Ha PAKOBOJHO PabOTHO MeCTO BO IPUBATEH CEKTOP,

- [03HaBame Ha eJleH Of TPUTe HajuecTO KOPUCTeHW jasvuu Ha EBporckara yHMja (aHIMCKu, (paHIyCKH,
repMaHCKH), ¥ Toa:

B) moce6HU pabOTHU KOMIIETEHIIVM 33 CUTE HUBOA, U TOA:

- aKTMBHO [I03HaBalke Ha eJeH Of TPUTe HajuecTo KOPHWCTEHW jasuiu Ha EBporckata YHHja
(aHrIMCKY, D paHITyCKHU, e PMAHCKH),

- aKTHBHO MO3HaBake Ha KOMITjyTePCKHU MPOrpaMu 3a KaHIleJapiucko paboTeme u

- TIOJIOYKEH UCITUT 3a alMUHUCTPATHUBHO YIIPaByBabe.

(2) MoTpebnm oty pabOTHU KOMIIETEHIIMY HA HANIPEJAHO HUBO Ce:
- peliaBatbe MpobJIeMU U OfIITyUyBatse 3a paboTu 0Jf CBOjOT [I€JIOKPYT;
- yyeme U pa3Boj;
- KOMyHWKaI[Hja;
- OoCTBapyBathe pe3yTaTH;
- paboreme co [pyru/TuMcKa pabora;
- CcTpaTelllKa CBeCT;
- OpPMEHTHPAHOCT KOH CTPAHKUTE/3acerHatu CTpaHy;
- PaKoBOJEHE; U
- (DUHAHCHUCKO yIIpaByBabe.

Yiren 10
(1) TlocebHM ycoBM YTBPAEHU cO 3aKOHOT 3a afMUHUCTPATUBHUTE CIY>KOEHUIN 3a CTPYYHUTE afMUHUCTPATUBHU
cnyc6eHuIM o kKareropujara B ce:
a) cTpyyHM KBaysuuKanuu - 3a HuBoTo Bl HMBO Ha kBanmudukanuute VI A cropes MaxkemoHcKkara pamKa Ha
kBasmnukanuu u crekHaTu HajManky 240 kpegutu cnopen EKTC unu 3aspiuen VII/1 cremnen u
- 3a HuBoara B2, B3 u B4 HuBo Ha kBanmudukauuute VI b ciopes MakemoHckata paMKa Ha KBaludUKaLUu U
crexknaTu HajMasky 180 kpeautu cniopes EKTC wnu 3aBpien VII/1 crenew,
6) pabOTHO UCKYCTBO, ¥ TOA:
- 3a HuBOTO Bl HajManKy Tpu rofuHU pabOTHO UCKYCTBO BO CTPYKATa,
- 3a HMBOTO B2 HajMasKy fiBe roguHu paboTHO UCKYCTBO BO CTPYKATa,
- 3a HMBOTO B3 HajMaJsKy egHa roguHa paboTHO UCKYCTBO BO CTPyKaTa, U
- 3a HMBOTO B4 co wiu 6e3 paboTHO UCKYCTBO BO CTPYKATa;
B) mocebHU pabOTHU KOMITETEHIIUY 3a CUTe HUBOA, U TOA:
- aKTUBHO NO3HaBae Ha efleH Of TPUTe HAjueCTo KOPUCTeHH ja3uiiy Ha EBporickarta yHuja (aHrucKy, hpaHIlycKi,
repMaHCKH) U
- aKTUBHO MO3HaBame Ha KOMITjyTepCKU MPOTrpaMu 3a KaHIleIlaprucKo paboTemne.



(2) MoTpe6bHM onmTH PaGOTHU KOMIIETEHLUM Ha CPEJHO HUBO:
- pelaBame MPobJIeMU U O[IJTyUyBathe 3a paboTu 0[] CBOjOT [1€JIOKPYT;
- y4eme U pa3Boj;
- KOMYHUKaIHja;
- OoCTBapyBa-€e pe3yJiTaTu;
- paboreme co [pyru/TuMcKa pabora;
- CTpaTellKa CBeCT;
- OpPMEHTHPAHOCT KOH CTPaHKUTe/3acerHaT CTPaHu; 1
- (bMHAHCKCKO yIpaByBame.

Yien 11
(1) TlocebHM ycnoBM YTBpAEHM CO 3aKOHOT 3a aJMUHUCTPATUBHUTE CIIY)KOEHUIM 3a ITOMOIIHO - CTPYYHUTE
aIMUHUCTPATUBHU CIy>KOeHULIM o1 KaTeropujara I ce:

a) CTPYYHU KBaIM(pUKALIMKU 32 CUTE HUBOA - HUBO Ha CTPYYHU KBasMpukanuu V A UM HUBO HA KBaJIU(pUKALIMK
IV cropes MakepmoHckara pamKa Ha Kpajaugukanuyd u crekHatd 180 mam 240 xpeawtu criopen ELBET wnn
MKCOO uiu HajMaJIKy BUIIIO WJIK CPeJIHO 0Opa3oBaHue.
6) pabOTHO UCKYCTBO, K TOA:

- 3aHuBOTO I'l HajMaIKy TpU rogMHU PaOOTHO UCKYCTBO BO CTPYKaTa,

- 3aHUBOTO ' 2 HajMasIKy [iBe roguHU PabOTHO UCKYCTBO BO CTPYKATa,

- 3aHUBOTO [ 3 HajMasKy e[jHa roguHa paboTHO NCKYCTBO BO CTPyKaTa, U

- 3aHUBOTO ['4 co nnu 6e3 paboTHO UCKYCTBO BO CTPYKATa,;
B) oceOHY paboTHU KOMITeTEHILIVY 3a CUTEe HUBOA, U TOa:

- aKTUBHO [T03HaBame Ha efIeH Ol TPUTe HajuyecTo KOPUCTEeHH ja3ulii Ha EBporickara yHMja (QHIIMCKY, (PpaHIIyCKH,
repMaHCKu) U

- aKTHMBHO IT0O3HAaBa€e Ha KOMITjyTePCKU MTPorpaMu 3a KaHIeJaprucKo paboTeme.

(2) HoTpe6Hm oty pa6oTHY KOMITIETEHIMY HA OCHOBHO HUBO:
- yuyeme U pa3Boj;
- KOMyHWUKaI[Hja;
- OCTBapyBarbe pe3yiTaTy;
- paboreme co [pyru/TuMcka pabora;
- OpPMEHTHPAHOCT KOH CTPaHKUTe/3acerHaT CTPaHu; 1
- (DMHAHCHUCKO yIIpaByBabe.

ITII. PACITIOPE[, X1 OITMC HA PABOTHUTE MECTA HA ITOMOIIHO - TEXHUYKU JIUITA

Ysen 12
Bo OBOj MpaBWJIHKK € YTBPAEHO W omnuiraHo 1 paboTHO MeCTO Ha IOMOIIHO - TeXHUYKO JIUIIE,
pacriopesieHo Bo CeKTOpOT 3a afMUHUCTPATUBHO - CTPYYHU paboTH U jaBHM HabaBKH, corjacHo [IpaBUIIHMKOT
3a BHaTpeLIHa opraHu3alyja Ha AreHlMjaTa 3a agMUHUACTpaLYja.

Unern 13
PaboTHOTO MecTo of ujeHOT 12 Ha OBOj MPABUJHUK € paclopefieHO0 Ha CAeJHUOT HauWH: rpymna 4,
MoAirpyma 3 — MOMOIIHO-TeXHUYKHY JINIIA 3a MPeB03 Ha JIUI[a U OlpeMa Ha HUBO 2 CO HAa3UB BO3ay.



Ysnen 14
OrnurTuTe yCaoBY 3a pabOTHOTO MECTO O] YIeHOT 12 Ha 0BOj IPaBUIHUK Ce:
- [ae np)kaBjaHuH Ha Peny6nuka MakezoHuja;
- aKTUMBHO Jla 0 KOPUCTY MaKeJOHCKUOT ja3uK;
- [ae MOJIHOJIeTEH;
- [la MMa OTIIITa 37IpaBCTBEHA CIIOCOOHOCT 3a pabOTHOTO MECTO; U
- CO IpaBOCMJIHA CYyjICKa IIpecyza a He My e u3peueHa KasHa 3abpaHa Ha Bpllemme Nnpodyecuja, AejHOCT WIK
JTOJI)KHOCT.

IV. OITMC HA PABOTHUTE MECTA BO ATEHITUJATA

Pegnen 6poj 1

Indpa YITP0101A02000

Hwuso A2

3Bame ['eHepasieH cexperap

HasuB Ha pab0THO MecTo ['eHepasieH cekpeTap Ha AreHIjyjaTta 3a aflMUHUACTpaLyja

bpoj Ha u3BpmuTenn 1

OaroBapa mpez HupexTopot Ha AreH1jyjaTa

Bupg Ha o6pasoBanue [TpaBHU HAayKu WK JaBHA yIipaBa U aJIMUHUCTpPaliuja

I pyru noce6Hm ycioBu MO3HaBake Ha OMIITHU MPOMKUCH Of afIMUHUCTPATUBHATA 00JIacT U

APYIU IIPOIUCHU O pa6OTHO 3aKOHOZAaBCTBO

PaboTHu nenu -06e3benyBame Ha eduKacHO U e(EeKTUBHO pPAKOBOJEHE CO
BpaboTeHUTE BO ATeHI[ujaTa;

-o0eMHyBam-e Ha paboTaTa Ha AreHijujaTa; u

-MOAIIPIKyBa-e Ha paboTaTa Ha AMPEKTOPOT Ha AreHIujaTa.

PaboTHu 3amauu 1 06BpCKU -pakoBOAM CO BpaboTeHUTEe, OpraHU3upa PefOBHU KOJIETUYMU U
JaBa ymaTcTBa HA PAKOBOAHUTE W JPYrUTe aAMWHUCTPATUBHU
cay)kbenunn  BOo  AreHnmjata, 0CO0€HO BO KOHTEKCT Ha
YIIPABYBAHETO CO YOBEUYKHUTE PECYPCH;

-ogrosapa 3a u3paboTKaTa M OCTBApPyBameTO Ha CTPATEIIKHOT
IJIaH, Iporpamara 3a pabora u OyieTor Ha AreHumujata W 3a
CTIpOBe/lyBaH-€TO HA OMNIITUTe U TIOeJWHEUYHUTEe aKTU Ha
AreHnujara;

-ce TPYXKM 3a a)KypHOCTa BO paboTaTa Mo MpejMeTUTe, M3roTBYBa
KOHIeMI[UM 3a YHAINpeAyBame Ha OopraHM3aliijaTa U Ha YCJIOBUTE
3a pabora Bo AreHiujara;

-oaroBapa 3a pyHKIMoOHMpamkeTo Ha CUCTEeMOT 3a MeHalIMEeHT CO
KBaJIUTeT corjacHo Oapamara Ha Cranmapmor MCO 9001:2008,
BOCITOCTaBeH BO ATeHIInjaTa;

-pemiaBa 3a [paBaTa, OOBPCKHWTE U OJrOBOPHOCTUTE Ha
a[IMUHUCTPATUBHUTE CHY)KOEHULIM U [pyrute BpabOTEHM BO
AreHnujaTta, Kora Toa e ypeJieHo co 3aKOH;

-T0 [JOHeCyBa TOJUIIHUOT IJIaH 3a OOYKM Ha afMUHUCTPATUBHU
cay)KbeHuIy;




-ce TPW)KM U OATOBApa 3a CIIPOBEJyBAaHE€TO HA CHUCTEMOT 3a
yIpaByBambe cO e(PeKTOT Ha aJMUHUCTPATUBHUTE CJIYKOEHUIIM BO
AreHnujara;

-copaboTyBa CO ApPYrY Ap>KaBHU OpraHW, OpPraHM Ha JIOKa/IHATa
BJIACT, [IOMAallHW W MeIfyHapOJHU OpTaHM3alUuMu, KakKo U CO
MPEeTCTaBHUIA Ha CTOTIAHCTBOTO U HA rPpafaHCKUOT CEKTOP.

Pegnen 6poj 2

MIudpa YIIP0101501000
Hwuso b1

3Bame I p>kaBeH COBETHUK

HasuB Ha pab0THO MecCTo

Jp>xaBeH COBETHUK 3a MPaBHU paboTu

Bpoj Ha u3BpmuTENIN

1

Ogarosapa mpef

['eHepasHUOT cekpeTap

Bup Ha o6pa3oBaHue

[TpaBHU HAayKu

I pyru moce6um ycinosu

IMO3HaBamke Ha OIIITH MPOIMHNCU O aJMUHUCTPATHUBHATA obnacrt u
APYyIru IpoIIvCH O pa60THO 3aKOHOJaBCTBO

PaboTHu njenu

-ofp>KyBalme Ha IIpaBHAa CUTYPHOCT BO OCTBapyBameTo Ha
(yHkiuuTe Ha AreHnujara;

-IPEeTCTaBYBabe Ha  mporpecor Ha  pedopmara Ha
aJiMUHUCTpaLMjaTa of aclieKT Ha OoCcTBapyBama Ha AreHuujaTa, BO
KOHTEKCT Ha MpucTtanyBame Ha Peny6nuka Makegouuja Bo EY u
HATO u

-yHarpefyBame Ha CucTeMOT 3a MeHalIMeHT CO KBaJUTeT COIJIacHO
b6apamara Ha Craugapmor KMCO 9001:2008, BocmocTaBeH BO
ArenumjaTa.

PaboTHu 3amauu 1 06BpCKU

-TO COBETYBa reHepaJIHUOT CeKpeTap U JUPEKTOPOT Ha AreHuujaTa
3a pelraBam-e Ha HajCJI0)KeHU MTPaBHU Mpaliakba off HaJJIe)KHOCT Ha
AreHuwujaTa;

-MHULIMPA U TIpejjjlara CTaBOBU W pelIieHUja Mo MpaBHU Mpallama,
MOBP3aHU CO OCTBAPYBaH-€ Ha (PyHKI[UUTE Ha ATeHIIujaTa;
-u3paboTyBa JOKyMeHTH (MH(OPMAalUM, U3BEIITau, MPorpaMu 1
aHaJM3M) W MUCJIelma T[OBP3aHW CO OCTBAapyBaWmeTo Ha
HaJJIe)KHOCTUTE Ha AreHIujaTa;

-1u3paboTyBa CTPYUYHU MUCJIEHA N0 3aKOHH, MTOI3aKOHCKU U APYTU
aKkTH, 0c00eHO 0f, aAMUHUCTPATUBHATA 00J1aCT U APYrH MPOIMUCH
0/1 pabOTHO 3aKOHO/IaBCTBO;

-yuecTByBa BO €KCHEPTCKM pabOTHU TPymu BO MPOLIECOT Ha
MpucTanyBambe Ha Pemnybinka MakemoHuja 3a wieHCTBO Bo EY u
HATO u noarotToByBa MpU0HECH KOH U3BELITAUTe 3a HATIPEIOKOT;
-TMU KOOpAMHUPA aKTUBHOCTUTEe TmoBp3aHu co Cucremor 3a
MEHAaIIMEeHT CO KBaJIUTET coryiacHo bapamara va Ctaugapgot MUCO
9001:2008;

-ydecTByBa BO paboTaTa Ha KOMUCHUM U [pPyrd paboOTHU Teja,
(hopmupaHu co pelieHre HAa JUPEKTOPOT HA ATeHIInjaTa;

-faBa CTPy4YHA MOMOII W COBETU HA [PYTUTE aJiMUHUCTPATUBHU
cay)kbeHunn Bo AreHiujaTta, Kako dopMaysieH u HedopMalieH




MEHTOD;
-y4ecTBYBa BO OL|€HYBal-e Ha aJMUHUCTPATUBHU CIY)KOEHUIM BO
AreHumjaTa ¥ Ha aJMUHHMCTPATUBHU CHY)KOEHULIM BO [pyru
UHCTUTYLIUY;

-copaboTyBa cO a/MUHUCTPATUBHU CIy)KOeHUIIU of] AreHIiujaTa 1
0fi MVHCTUTYI[MUTE Of jaBHUOT CEKTOp, 3a Ipamiama Of
aJIMMHUCTPAaTUBHATA 00JI1aCT.

Pegnen 6poj 3

MIudpa YIIP0101501000
Hwuso b1

3Bame I p>kaBeH COBETHUK

HasuB Ha pab0THO MecCTo

Jp>xaBeH COBETHUK 3a cesieKIiMja Ha KaHAWJaTH 32 BpaboTyBame

Bpoj Ha u3BpmuTENIN

1

Ogarosapa mpef

['eHepasHUOT cekpeTap

Bup Ha o6pa3oBaHue

[lpaBHu Hayku, IlomUTMYKM HayKu WIM JaBHA ymopaBa |
aJMMHUCTpPAaIMja

I pyru moce6um ycinosu MO3HaBake Ha OMIITHU MPOMKUCH Of afIMUHUCTPATUBHATA 00JIacT U
JIpYTU Mponucu of, paboTHO 3aKOHOZABCTBO
PaboTHu nenu -IPOMOBHMpam-e M Pa3Boj HAa CUCTEMOT 3a CeJIeKLIMja Ha KaHAUAATU

3a Bpa60TyBa1-be Ha aAMHWHUCTPATUBEH C.TIY}I(6GHI/II(, 3dCHOBaH Bp3
KOoMIIeTeHI

PaboTHu 3agaum u 06BpCKU

-0 COBETYBa reHepaJIHUOT CeKpeTap U AUPEKTOPOT Ha AreHIijujaTa
3a pelraBatbe Ha HajCJI0)KeHU TIpaliiama MOBP3aHU CO CUCTEMOT 3a
cesnexiuja v BpaboTyBarbe HAa afIMUHUCTPATUBEH CITY)KOEHUK;
-MHUIMPA U Mpejijlara CTaBOBM U pellleHuja 1o Tpaliama MoBp3aHu
CO CHCTEMOT 3a CeJieKIija ¥ BpaboOTyBame HA aJMUHUCTPATUBEH
Cy)KOEeHUK;

-u3paboTyBa [JOKYMeHTH (MH(OpMAaIMK, W3BeINTaW, [POrpaMu,
aHaJIM3M) M MUCIEemha 3a Mpaiiatha TOBP3aHW CO CUCTEMOT 3a
cenexiuja v BpaboTyBarbe HAa aIMUHUCTPATUBEH CITY)KOEHUK;
-13paboTyBa CTPYUYHU MUCJIeHha 10 3aKOHU, MOJ3aKOHCKU U IPYTH
aKkTH, 0co0eHO off acrmeKT Ha TMoCTamKaTa 3a CcejeKkiuja u
BpaboTyBathe HAa aMUHUCTPATUBEH CITY)KOEHUK;

-ydecTByBa BO paboTaTa Ha KOMUCHUM U [pPyru paboOTHU Teja,
(hopmupanu co pelieHre Ha AUPEKTOPOT HA AreHInjaTa;

-JaBa CTPy4YHa TOMOII M COBETH Ha JIPYTUTE aIMUHUCTPATUBHU
cay)xbeHunn Bo AreHiujaTta, Kako ¢opMayieH u HedopMmalieH
MEHTOP;

-y4ecTBYBa BO OLI€HYBal-e Ha aJMUHUCTPATUBHU CIY)KOEHUIM BO
AreHumjaTa ¥ Ha AOMUHHUCTPATUBHU CHY)XKOEHUI[M BO [pyru
UHCTUTYIINY;

-copaboTyBa CO aJ/MUHUCTPATUBHU CIY>KOeHULIM of] AreHI[ujaTa U
0Ji MHCTUTYLIMUTE OJf jABHUOT CEKTOP, 32 Mpaliathba MOBP3aHU CO
CUCTEMOT 3a cejieKuuja W BpaboOTyBawme Ha afMUHUCTPATUBEH
CyKOeHUK.




Pegen 6poj 4

Iudpa YVIT1P0101501000
Huso b1

3Bame Ilp>KaBeH COBETHUK

Ha3us Ha paboTHO MecTo

Ilp>KaBeH COBETHUK 3a YIIPABYBaHe CO YOBEUKY PECYPCHU

DBpoj Ha m3BpmmTenm

1

OgproBapa mpep

'eHepaTHMOT cekpeTap

Bup Ha o6pa3oBanue

[IpaBHU HAayKu

Jpyru noce6Hu ycioBu

MO3HaBake Ha OMIITH MPOMKCU 0F aJiMUHUCTPATUBHATA 00JIacT U
IpYTY Tponucu o paboTHO 3aKOHO/JABCTBO, KAKO M HAa CTaHAApAU
1 [00pY MPAKTHUKU 32 YIPABYBathe CO Y0BEUKHU Pecypcu

Pa6oTHu nesm

-BOBeJlyBal-6 M YHAIlpejAyBale Ha CHCTEeM Ha YIpaByBame CO
YOBEUYKHUTE pecypcH Bo AreHIjyjaTa, 3aCHOBaH Bp3 KOMIIETeHIIU;
-06e30eyBam-e Ha 3alITUTA HA ITpaBaTa Ha aJMUHUCTPATUBHUTE
CAy)KOEeHUIM KOU MTPOU3JIeryBaaT off CJIy»KOeHUUKUOT OJTHOC; 1
-0Jp)KyBam€e U yHarpeayBame Ha CUCTEMOT Ha 3allTUTA HA JIMYHU
TOZATOLIM BO ATeHIIujaTa.

PaboTHu 3agaum u 06BpCKU

-TO COBETYBa FeHePaJTHUOT CeKpeTap U AUPEKTOPOT Ha ATeHIujaTa
3a pellaBalke Ha HAjCJIO’KeHW TMpauiawa of objacra Ha
YIIPaBYBaKbETO CO YOBEYKUTE PECYPCH;

-MHULIMpA U Tpejjlara CTaBOBU M pelleHHuja, MOBP3aHU CO
yIpaByBameTO HA YOBEUKUTE PECYPCH BO ATeHLI1jaTa;

-u3paboTyBa MOKYMeHTH (MHMOpMAaIVK, U3BelITan, MporpaMu U
aHaJIM3M) U MUCJIeHha 3a Mpailiaiha TTOBP3aHu CO YIIPaByBakeTO Ha
YOBEUKNTE Pecypcu Bo AreHIujaTa;

-1u3paboTyBa CTPYUYHU MUC/ICHA M0 3aKOHU, MMOJI3aKOHCKU U APYTU
aKTH, 0COOEHO 0[] aCTEKT Ha YIPaByBambe CO YOBEUKHU PeCypCH;

-TM Tpeasiara, u3paboTyBa M CHOpoOBefyBa IMpoOLefypuTe Of
IesoKpyT Ha pabota Ha OfjieleHUETO 3a YIIPABYBAHEe CO UOBEYKU
pecypcu Bo pamku Ha CHCTEeMOT 3a MEHAIMEHT CO KBaJUTET
coriacHo 6apamara Ha Crangapzgot 1SO 9001:2008;

-TM KOOPAUHUPA AaKTUBHOCTATE U u3pabOTyBa [OKYMEHTU U
MOe/JMHEYHU aKTU BO BPCKA CO CUCTEMOT 3a 3alITUTA HA JINYHUTE
KaKko oduIiep 3a 3alITUTA Ha JINYHUTE TOaTOLN BO ATeHLINjaTa;
-yuecTByBa BO paboTara Ha KOMHCHM W Opyrd paboTHU Tena,
¢hopmupaHu co peneHue Ha JUPEKTOPOT HA ATeHLIMjaTa;

-faBa CTPy4YHA MOMOII W COBETU HA [PYTUTE afMUHUCTPATUBHU
cny)xbeHuriu Bo AreHiujaTa, Kako dopmanieH u HedopmasieH
MEHTOD;

-yuecTBYBa BO OlLleHYBamke Ha afIMUHUCTPATUBHU CIAY)KOEHUIIM BO
AreHigjaTa M Ha AJMUHUCTPATUBHU CIY)KOEHULM BO JIpPYyrU
WHCTUTYLUY;

-copaboTyBa CO aJ/MUHUCTPATUBHU CIY>KOeHULIU of] AreHI[ujaTa 1
0J] UHCTUTYLIMUTE O]} jaBHUOT CEKTOp, 3a Mpallama of obysacra Ha
YIPaByBaWETO CO YOBEUKUTE PECYPCH.

1. CexTop 3a mpaBHu paboTu




Pegnen 6poj 5

MIudpa YIIP0101502000

Huso b2

3Bame PakoBoJiUTE]T HA CEKTOP

HasuB Ha pab0THO MecCTo

PakoBoguTesn Ha CeKTop 3a MpaBHU PaboTH

bpoj Ha m3BpmmTEeM

1

OaroBapa mpeg

['eHepasHUOT cekpeTap

Bup Ha o6pa3oBaHue

[TpaBHU HayKu

I pyru moce6Hm yCiaoBu

MO3HaBake Ha OMIITHU MPOMUCH Of afIMUHUCTPATUBHATA 00JIacT U
JpyTY Mponucu of, paboTHO 3aKOHOZABCTBO

PaboTHu njenu

-0CTBapyBamke Ha HOPMaTUBHO-TIPaBHA MOAAPIIKA HAa PAabOTEHeTo
Ha AreHIUjaTa;

-copaboTKa C€O HMHCTUTYLMMTE BO jaBHUOT CEKTOP 3apaju
HCITOJIHYBatbe Ha 00BPCKU Of] MOCEOHUTE 3aKOHMU;

-00e30emyBarbe Ha 3alITUTa Ha MpaBaTa Ha aJMUHUCTPAaTUBHUTE
Cy)KOEeHUIM KOU MTPOU3JIeryBaaT o] CJIY)KOEHUUKUOT OJTHOC.

PaboTHu 3amauu 1 06BpCKU

-pakoBogu co CekTopoT (ja opraHu3upa, HaCOUyBa U KOOPAUHUPA
paborara, BpUIM HEMOCPeJHAa KOHTPOJA W HAaA30p Haf
U3BpIYBabeTo Ha paboTuTe, TM pacrnopegyBa paboture u
3aZlayTe Ha PaKoOBOAUTENIUTE Ha ojneneHujata Bo CekToport, ce
rpyyKU 3a paboTHATa JUCLUIUIMHA Ha BpaboTeHuTe Bo CEKTOPOT U
JaBa CTpyYyHa T[IOMOLI, COBETM W BPUIM MEHTOPCTBO Ha
AIMUHUCTPATUBHY CIY)KOEHUIIM Off AreHIIrjaTa);

-yuecTByBa BO paboTara Ha KOMHCHM W Ipyru paboTHU Tena,
¢hopmupaHu co penreHue Ha JUPEKTOPOT HA ATeHLIMjaTa;
-u3paboTyBa Mpe/JIo31 Ha: CTPATeIlKH IlaH, mporpaMa 3a pabora,
oyuet, u3BemTaj 3a pabora, yHKIMOHAIHA aHaIM3a, akTU 3a
BHaTpellHa OpraHu3anyja M CcucTemMaTu3aluuja Ha paboTHUTE
MecTa, MIaH 3a ob6yku Ha BpaboreHuTe Bo CeKTOpOT, Kako U
MeCeYHU, KBapTaJIHU, TMOJYTOAWIIHU U TOJUIIHM W3BEHITau O]
acrmeKT Ha [IeJIoKpyroT Ha pabora Ha CekToporT;

-TO CJie[[]d  CIPOBE/IyBAH-€TO Ha MPOLeAypUTE Ol HeJOKpyr Ha
pabora Ha CektopoT Bo pamku Ha CUCTeMOT 3a MEHAIIMEHT CO
KBaJIUTET corjiacHo bapamara Ha Crangapzgot ISO 9001:2008;

-TM OLIeHYBa PAKOBOAHUTE AaZMUHUCTPATUBHU CIY>KOEHUIIM BO
Cekropor, o nmotpeba u gpyru Bpabotenu og CeKTopoT u Moke fa
yYecTByBa BO OL€HYBame Ha aJMUHUCTPATUBHU CIIYy>KOEHULU BO
AreHumjaTa ¥ Ha aJMUHHUCTPATUBHU CHY)KOEHULIM BO [pyru
UHCTUTYILUY;

-copaboTyBa CO af/MUHUCTPATUBHU CJY>KOeHULIM o AreHLujaTa u
0J] MHCTUTYLIMUTE Of] jABHUOT CEKTOP, 3a Mpalliama Off JeJOKPyT Ha
paborta Ha CeKTOpOT;

-M3BpIIyBa 33/laYy MOBP3aHU CO U3BECTYBAK€e 32 HEMPABUIIHOCTU U
COMHE)XM 3a M3MaMu M KOpyIiiKja Kako U CO OCTBapyBame Ha
3alITUTA HA MPaBOTO Ha CJI000/€H MPHUCTAI A0 UH(OpMaLUKU 0f
jaBeH KapakxTep;

-1u3paboTyBa CTPYUYHU MUC/ICHA M0 3aKOHU, MMO/I3aKOHCKU U APYTU
aKkTH, 0COOEHO 0f, a[MUHUCTPATUBHATA 00JaCT U APYrd MPOIMUCH
0J1 pabOTHO 3aKOHOJ,ABCTBO;
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-I'¥Ml KOOPJMHUPA aKTUBHOCTUTE BO BPCKA CO MOATOTBYBAHE TYXXOH,
O[ITOBOPM Ha TyXOu u xanbu Bo copaborka co [lp>kaBHUOT
npaBoOpaHuTen Kora AreHiujaTa ce jaByBa Kako CTpaHKa BO
CyJCKaTa ImocTanka.

1. CexTop 3a mpaBHu paboTu

Pegnen 6poj 6

Indpa VITP0101503000

Huso b3

3Bame TTOMOUIHUK PAKOBOJIUTEJ HA CEKTOP

HasuB Ha pab0THO MecCTo

[TomorHuK pakoBoguTes Ha CeKTop 3a MpaBHU PaboTH

bpoj Ha n3Bpmmrenm

1

OaroBapa mpez

PakoBogutesnot Ha CekTop 3a mpaBHU paboTu

Bup Ha o6pa3oBaHue

[TpaBHU HayKu

Jpyru noce6Hu ycioBu

IMOo3HaBamke Ha OIIIITU MPOINUCH O aiIMUHUCTPATUBHATA obnact u
APYyru IpoIIvCH O pa60THO 3aKOHOOaBCTBO

PaboTam memm

-copaboTKa C€O HHCTUTYLMMTE BO jaBHUOT CEKTOP 3apaju
WCITOJIHYBatbe Ha 00BPCKHU Of] MOCEOHUTE 3aKOHMU;

-00e30enyBame Ha 3alITUTA Ha NpaBaTa Ha afMUHUCTPATUBHUTE
Cy)KOeHUIY KOU ITPOM3JIeryBaat Ol CJIyKOeHMUKHUOT OJIHOC; 1
-KOOpJMHUpPamke Ha MPOLIECOT Ha BOBeAyBaH-e€ Ha CTAaHIAPAWTE U
MHCTPYMEHTHUTE 3a YIIPAaBYBahe CO KBAJIUTET.

PaboTHu 3agaum u 06BpCKU

-romara BO U3BPIIYBAakeTO Ha paboTu of Aenokpyr Ha CeKTopoT u
BO CJIy4aj HA OTCYCTBO WJIM CIIPEYEHOCT HA PAKOBOAUTEJOT Ha
CEeKTOPOT T0 3aMeHyBa MCTHOT, BP3 OCHOBA HA OBJIACTYBake Of
reHepayHUOT ceKpeTap / AUPEeKTOPOT Ha AreHIIujaTa;

-ydecTByBa BO paboTaTa Ha KOMUCHUM U [pPyrd paboOTHU Teja,
(hopmupaHu co pelieHre HAa JUPEKTOPOT HA ATeHIInjaTa;
-u3paboTyBa HALPT HA: CTpATeUIKM IUIaH, mporpama 3a pabora,
Oyier, u3BemTaj 3a pabora, pyHKIMOHa/IHA aHaju3a, aKTU 3a
BHaTpellHa OpraHu3anuja M CcucTemMaTu3alnuja Ha paboTHUTE
MecCTa, TIaH 3a 00yKM Ha AreHIIujaTa, KaKo U MECEYHU, KBAapTaJIHH,
MOJIYTOIUINHY U TOOUIIHY U3BELITau OJ] acleKkT Ha JIeJIOKPYroT Ha
pabora na CekTopor;

-u3paboTyBa mpoueAypu o7 AesoKpyr Ha pabora Ha CekTOpoT BO
pamku Ha CHCTEMOT 3a MeHAIMEHT CO KBAaJUTET COIJIACHO
6apamata Ha Crangapgor ISO 9001:2008;

-yuecTBYBa BO OLleHyBambe Ha aIMUHUCTPATUBHU CIY)KOEHULIM BO
AreHumjaTa ¥ Ha aJMUHHUCTPATUBHU CHY)KOEHULIM BO [pyru
UHCTUTYILUY;

-copaboTyBa CO af/MUHUCTPATUBHU CJY>KOeHULIM of AreHLujaTa u
0J] UHCTUTYLIMUTE Of] jABHUOT CEKTOP, 3a Mpalliama Off eJOKPyT Ha
pabora na CekTopor;

-pe3eMa MepKU M aKTMBHOCTU 33 BOBeJyBakbe M OpP)KyBakbe Ha
CUCTEMOT Ha yIpaByBake CO KBAJUTET U 3ae[HUYKATa pamKa 3a
MpOoLIeHa COTJIACHO CTaH/Iap/iuTe 3a YIIPaByBame CO KBAJIUTETOT;
-1n3paboTyBa HALPT-CTPYYHU MUCJIEH>A 10 3aKOHU, TTOJ3aKOHCKU U
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IOPYr¥ aKTH, 0COOEHO Ofi afMUHUCTPAaTUBHATA 00JIACT W IpPYTH
MPOMUCH 0] pab0THO 3aKOHO/]ABCTBO;

-u3paboTyBa HALPT-TY)KOM, OArOoBOpM Ha TYXKOU U Kaabu BO
copabotka co [lp)kaBHMOT MpaBoOpaHUTEN Kora AreHijujaTta ce
jaByBa KaKo CTpaHKa BO Cy[iCKAaTa MMOCTarKa.

1. CexTop 3a npaBHu paboTu

1.1. OpieieHre 3a HOPMATUBHO-TIPABHU PabOTU 1 COPAbOTKA CO MHCTUTYIIMUTE BO JABHUOT CEKTOP

Penen 6poj 7

IMudpa YIIP0101604000

Hwnso b4

3Bame PakoBoguTes Ha Ofifie/IeH1 e

HasuB Ha paboTHO MecTo

PakoBoguten Ha OpjesieHre 3a HOPMATUBHO-MPABHU PaboOTH U
copaboTKa CO MHCTUTYLIMUTE BO jaBHUOT CEKTOP

DBpoj Ha n3Bpmmrenm

1

OaroBapa mpez

PakoBogutesnot Ha CekTop 3a mpaBHU paboTu

Bup Ha o6pa3oBaHue

[TpaBHU HayKu

I pyru noce6Hm ycioBu Mo3HaBame Ha mocebHUTE 3aKOHU 0f obyacta 3a Koja IITO e
HaZJIe)KeH, a KOW TIPOU3JIeryBaar off OMUCOT Ha PaboTHUTE 3a/iayuu
1 00BpCKU

PaboTHu nenu -06e36eyBarme HOpMAaTUBHO-TIPABHA MO/PIIKA [TPU pPabOTEHETO

Ha AreHIujaTa;

-copaboTKa C€O UWHCTUTYLMMTE BO jaBHUOT CEKTOP 3apaju
HCIIOJIHYBakbe Ha 0OBPCKU O IOCEOHUTE 3aKOHU; U

-3allITUTA Ha MpaBaTa Ha aJAMUHUCTPATUBHUTE CIY>KOEHULIM KOU
MIPOM3JIETyBAaT O] CJIY)KOEHUYKUOT OTHOC.

PaboTHu 3agaum u 06BpCKU

-pakoBog  co Oppenenuero (ja opraHusupa, HacodyyBa U
KOOpAWHMpa paboTarta, BpIIM HelloCpeiHa KOHTPOJIa U Haf30p Hajl
M3BpIIYBAakeTO Ha paboTuTe, I'M pacmopegyBa paboTure u
3agaunTte Ha Bpaborenute Bo OpgereHHETO, Ce TPIKU 3a
paboTHaTa AUCIUIIIMHA Ha BpaboTtenuTe Bo OnneseHneTo U gaBa
CTpy4YHa  IIOMOII, COBeTM W  BpIIM  MEHTOPCTBO  Ha
aJMUHUCTPATUBHU CIY)KbeHULIM of AreHIujaTa);

-ydecTByBa BO paboTaTa Ha KOMUCHUM U [pPyrd paboOTHU Teja,
¢opMupaHu o pelieHre Ha JUPEeKTOPOT Ha AreHLujaTa;
-n3paboTyBa MpejIo3M Ha: CTPATeLIKM IJIaH, IIporpaMa 3a pabora,
Oyiler, u3BemTaj 3a pabora, (pyHKIIMOHaJHA aHaau3a, akTU 3a
BHaTpeIlIHa OpraHK3alyja u CucTeMaTu3alyja Ha paboTHUTe MecTa
M TjaaH 3a obyku Ha Bpaborenute Bo OpjiesieHHWETO, KaKo U
MeCeUHU, KBapTajHU, MOJYTOAWIIHA W TOJUIIHA W3BELITAW O]
acIIeKT Ha [IeJIOKPYroT Ha pabora Ha OxmeneHneTo;

-TW MpejJiara u CIpoBeiyBa MpoLeypuTe ofi AeJoKPyr Ha paboTa
Ha Oppenenuero Bo pamku Ha CHUCTEeMOT 3a MeHAIIMEHT CO
KBaJIMTET CcoryiacHo bapamaTta Ha Ctangapzot [SO 9001:2008;

-Tu oljeHyBa BpaboTeHuTe Bo OpjeseHUeTO U MOYKE [ja YUECTBYBa
BO OlleHYBame Ha aJJMUHUCTPATUBHU CJIYKOEHUIIM BO AreHIujaTa
Y Ha aJfMUHUCTPATUBHU CJIY KOEHULIY BO OPYTY UHCTUTYLIAM;
-copaboTyBa CO afMUHUCTPATUBHU CAY)KOeHuln o AreHijyjaTa u
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Ol MTHCTUTYL[UUTE Of] jaBHUOT CEKTOP, 3a IMpalllara of JeJOKPYT Ha
pabora Ha OggeeHreTo;

-n3paboTyBa MOKYMEHTH KOM IIpOoM3JieryBaar oj copaboTkaTa co
WHCTUTYL[UUTE OJf jaBHUOT CEKTOp, 3apajfii WCIOJIHYyBame Ha
0bBpckuTe Ha AreHuujaTa KOM IIpOM3JIeryBaaT O IMoceOHUTe
3aKOHU;

-1u3paboTyBa OJArOBOPU M YKa)kyBakba BO BPCKa CO IOIHECEHUTE
TPeTCTAaBKU U MpezJjio3u 10 AreHIiyjaTa, BO COIJIaCHOCT CO 3aKOHOT
3a MOCTaINyBame 10 IPEeTCTaBKU U IIPeJIo3H;

-rv u3paboTyBa 1 a)kKypupa I[UIaHOBUTE 3a ojfi0paHa Ha AreHIiujaTa
1 copaboTyBa CO OBJIACTEHU JIMLIa 0 MUHHUCTEPCTBOTO 3a 0g0paHa,;
-BpIIM KOHTPOJIa HA MPaBHOTO 0(hOPMYyBak-€ Ha MPOLEeYPUTE Off
CucteMOT 3a MeHAIIMEHT CO KBaJIUTET COrjacHO Oapamara Ha
Crangapgot ISO 9001:2008 ox HagIe)KHOCT Ha ATeHIIUjaTa.

1. CexTop 3a mpaBHu paboTu

1.1. OgneneHue 3a HOPMATUBHO-TIPABHU pabOTHU U COPAOOTKA CO MHCTUTYIIMUTE BO jaBHUOT CEKTOP

Pegen 6poj 8

Iudpa YIT1P0101B01000

Huso Bl

3Bame CoBeTHUK

Ha3sus Ha paboTHO MecTo HOPMATUBHO-TIPAaBHU PabOTH
DBpoj Ha n3Bpmmrenm 1

OgproBapa mpep

PakoBogutenoT Ha OpjesieHue 3a HOPMATUBHO-TIPABHU PabOTH U
copaboTKa CO UHCTUTYI[MUTE BO jaBHUOT CEKTOP

Bup Ha o6pa3oBanue

[TpaBHU HayKu

Jpyru noce6Hu ycioBu

MO3HaBalke Ha HOMOTEXHMYKUTE IpaBujia 3a M3paboTyBame Ha
MTPOINCU

PaboTam menm

-00e30emyBambe HOpMaTUBHO-IIPAaBHA IOIIPIIKA [IPU PabOTEHETO
Ha AreHIujaTa;
-0CTBapyBame cOpaboTKa CO MHCTUTYI[UUTE BO jABHUOT CEKTOP;

PaboTHu 3amauu 1 06BpCKU

-I'¥l CJIEZV ¥ TPUMEHYBa MPOIUCUTE, CO 1[eJT 3aKOHUTO U3TOTBYBahe
Ha OMIITH U MMOeJUHEYHN aKTU Ha AreHIujara;

-1u3paboTyBa OMIITH U MOeIMHEYHU aKTU Ha AreHIujaTa;
-u3paboTyBa HALPT UHUIMjATUBU 3@ U3MEHYBAE U JIOTIOIHYBathe
Ha 3aKOHCKU U TIOJ;3aKOHCKY aKTH;

-maBa cTpyyHa mozpuika Ha Komucujata 3a Bogeme Ha
OUCHMIUIMHCKA [OCTAlKa 3a AUWCHUIUIMHCKM Tpectan W 3a
VTBpPAyBake Ha MaTepHjajiaHa OITOBOPHOCT Ha aIMMHUCTPATHBEH
Cy)KOEeHUK;

-IaBa CTPy4YHa T[OMOII W COBeTH Mpu u3paboTyBameTo Ha
IOTOBOPUTE 3a jaBHM HabaBKU 3a MOTpebUTe Ha ATeHIHjaTa;
-ocTBapyBa coOpaboTKa CO MHCTUTYLIMUTE BO jaBHUOT CEKTOP BO
objlacTa Ha HOPMATUBHO-TIPaBHUTE pPabOTHM U pa3BOjOT Ha
aJMUHUCTPATUBHATA CJIYXK0a;

-yuecTByBa BO paboTara Ha KOMHCHM W Ipyru paboTHU Tena,
(hopmupaHu co pelieHre Ha AUPEKTOPOT Ha AreHInjara;
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-laBa CTPy4YyHa TIIOMOII, COBeTM U BpUIM MEHTOPCTBO Ha
aJMUHUCTPATUBHUTE CJY>KOEHUIIU Off TOHUCKUTE HUBOA,;
-y4ecTBYBa BO OL[EHYBAH-ETO HA aJ/MUHUCTPATUBHUTE CIIYIKOEHUIU
Bo AreHlUMjaTa U BO IpYTU UHCTUTYLUY;

-copaboTyBa €O [pyruTe aAMUHUCTPATUBHU CIAY)KOEHUIU Of
Arenuwmjara.

1. CexTop 3a npaBHU paboTu

1.1 OnmeneHvie 3a HOPMATUBHO-TIPABHU PAbOTU 1 COPAbOTKA CO MHCTUTYLIMUTE BO jABHUOT CEKTOP

Pegnen 6poj 9

Iudppa YIT1P0101B01000

Hwuso Bl

3Bame CoBeTHUK

Hasue Ha paboTHO MecTo copabotrka co Hapopguuor mnpaBobpanuten u [Ip>KaBHUOT
mpaBoOpaHuTe

bpoj Ha u3BpmuTenn 1

OgproBapa mpep

PakoBoguren Ha OpjiesieHre 3a HOPMATUBHU paboTu U copaboTKa
CO UHCTUTYIIUUTE BO jaBHUOT CEKTOP

Bup Ha o6pa3oBanue

[TpaBHU HayKu

Jpyru noce6Hu ycioBu

nMo3HaBamke Ha MocebHUTe 3aKOHM Of obyacTa 3a Koja WITO e
HaJIJIe)KeH, a KO MPOU3JIeryBaat Off OMUCOT HA pabOTHUTE 3a[jauu
1 00BpCKU

PaboTHu njenu

-copaboTKa CO MHCTUTYLJMUTE BO jaBHUOT CEKTOP

PaboTHu 3agaum u 06BpCKU

-TW CJield ¥ TIpUMeHyBa MoceOHUTe 3aKOHU BO KOW Ce YTBPAEeHU
00BpcKY 3a AreHI[MjaTa;

-u3paboTyBa [JOMUCH, W3BeIITal U OAroBOpU Ha Oapara [0
HapopuuoT npaBobpaHuTer;

-copaboryBa co [Ip>KaBHUOT MpaBOOpaHUTEN MPU KOMIJIETUPAHE
Ha TMOJATOLIMTE KOM Ce peJIeBaHTHU 3a MOJrOTBYBame TYXOW,
OJIFOBOPH Ha TY>KOH U >Kabu;

-ydecTByBa BO paboTaTa Ha KOMUCHUM U [pPyrd paboOTHU Teja,
(hopmupaHu co pelieHre HAa JUPEKTOPOT HA ATeHIInjaTa;

-faBa CTPy4YyHa TIOMOIN, COBETM U BPIIM MEHTOPCTBO Ha
aJMUHUCTPATUBHUTE CJY>KOEHULIM Of MOHUCKUTE HUBOA;
-yuecTByBa  BO  OLEHYBAlKETO HA  aJMUHUCTPATUBHUTE
cy)kO6eHuIM Bo AreHIujaTa v BO PYTU MHCTUTYIIUY;

-copaboTyBa CO [pyruTe aAMUHMCTPATUBHU CHAY)KOEHUIM Off
Arenuwmjara.

1. CexTop 3a npaBHU paboTu

1.1. OpieieHre 3a HOPMATUBHO-TIPABHU PabOTU U COPAbOTKA CO MHCTUTYLIMKUTE BO JABHUOT CEKTOP

Pegnen 6poj 10

Indpa YIIP0101B02000
Huso B2

3Bame Buir copaboTHUK

HasuB Ha pab0oTHO MecTo

TMocTaIrtyBame 1o NpeTCTaBKu U npenjio3n

Bpoj Ha u3BpmuTENIN

1
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OgproBapa mpep

PakoBoguren Ha OpjiesieHre 3a HOPMATUBHU paboTu U copaboTka
CO UHCTUTYIIUUTE BO jaBHUOT CEKTOP

Bup Ha o6pa3oBanue

[IpaBHU HAayKu

Jpyru noce6Hu ycioBu

no3HaBame Ha MocebHUTe 3aKOHM Of obyacTa 3a Koja WITO e
HaZJIe)KeH, a KOU TIPOU3JIeryBaar oj ONMKMCOT Ha PabOTHUTe 3a/aun
1 00BpCKHU

PaboTHu njenu

-e(MKACHO CIIPOBeJyBakhe Ha ITpaBaTa U 0OBPCKUTe Ha ATreHIIUjaTa
0J1 3aKOHOT 3a MOCTaIyBame M0 MPeTCTABKYU U MPejjio3u

PaboTHu 3agaum u 06BpCKU

-I'¥l CJIe[IU U TIPUMEHYBa MPOMUCUTE BO KOU Ce YTBPZeHU 00BpCKU 3a
Arenuwujata;

-mpubupa MOJATOLM, W3BECTYBama U MUCTeHa 3a (akTtute u
OKOJIHOCTUTE O] 3HAueH-e 3a OCTBapyBalme Ha IpaBaTa Ha
MOJJHOCUTEJIOT Ha MPeTCTaBKa WY MpeJJiorT;

-copaboTyBa CO MHCTUTYI[MUTE BO jaBHUOT CEKTOP MpU n3apaboTka
Ha OZITOBOPUTE TIO MPETCTABKHU U MPEJJI03Y;

-u3paboTyBa HALpPT-U3BEINTaj 3a IPEeTCTAaBKU U NPeJio3u [0
AreHnujara;

-ydecTByBa BO paboTaTa Ha KOMUCHUM U [pPyrd paboOTHU Teja,
¢hopmupaHu co peneHue Ha JUPEKTOPOT HA ATeHLIMjaTa;

-faBa CTpy4YyHa TIOMOIN, COBETM U BPIIM MEHTOPCTBO Ha
aJMUHUCTPATUBHUTE CJY>KOEHULIM Of MOHUCKUTE HUBOA,;
-y4ecTBYBa BO OLIEHYBaWeTO Ha a[[]MUHUCTPATUHUTE CIIYIKOEHUIU
BO AreHIujaTa u BO JpyTy UHCTUTYIIUY;
-copaboTyBa €O [pyrure afMUHUCTPATUBHU
Arenuwmjara.

CIy)KOeHULIM Off

1. CexTop 3a mpaBHu paboTu

1.1.011e71eHMe 32 HOPMATUBHO-TIPABHU PAabOTH 1 cOPabOTKA CO MHCTUTYI[UUTE BO JABHUOT CEKTOP

Pegnen 6poj 1

Indpa YIIP0101B03000
Hwuzso B3

3Bame CopaboTHUK

HasuB Ha pab0oTHO MecTo

€710060/1€H ITPUCTAII 10 “H(OPMaIMHU O] jaBeH KapaKTep

Bpoj Ha u3BpmuTeIN

1

Ogarosapa mpef

PaKOBO,[[I/ITeJ'I Ha O,T.[,E[e)'[eHI/Ie 3d HOpMATHUBHU pa60TI/I n copa60T1<a
CO ApP>XKaBHU OPraHu

Bup Ha o6pa3oBaHue

[TpaBHU HAayKu

Jpyru noce6Hu ycioBu

MMo3HaBae Ha MPOMUCUTe of obsiacTa Ha CJI000JEH MpHUCTAI [0

uHpopMaIuu 0f] jaBeH KapaKTep

PaboTHu njenu

-ecbKaCHO CIIPOBe/IyBa-€ Ha IIpaBaTa U 00BPCKUTe Ha ATeHIIujaTa
o 3aKOHOT 3a cja000feH mpucTalm OO0 MHGOpMAaIUU Off jaBeH
KapakTep

PaboTHu 3amauu 1 06BpCKU

-TW cjaegud W TNpPUMEHyBa IMpomucuTe of obJiacTa Ha CI000[eH
IpUCTan A0 UH(GOPMaLUK O jaBeH KapaKTep;

-rocTarnysa 1o 6apara COrjiacHO 3aKOHOT 3a 3alITUTa Ha MPaBOTO
Ha c1060/1eH MPUCTAII [0 UH(pOpMaLK Of jaBeH KapaKTep;

—copa60TyBa co KOMI/ICI/IjaTa 3a 3alliITUTa Ha MPaBOTO 3a CJIO6OI[6H
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MpUCTAT [0 HHMOPMAIUY Off jaBeH KapaKTep;

-u3paboTyBa TOOUWINEH U3BEINTaj 3a CIPOBeIyBaW-eTO Ha
mocTarnkara 3a cjiobozieH nmpucTtan g0 nHGopMaLuu Bo ATeHIujaTa;
-yyecTByBa BO paboTara Ha KOMWMCHU W Opyru paboTHU Tea,
(hopmupaHu co pemieHre Ha JUPEKTOPOT HA ATeHIInjaTa;

-IaBa CTPy4YHa T[IOMOII, COBETH ¥ BpIIM MEHTOPCTBO Ha
aJMUHUCTPATUBHUTE CJY>KOEHUIIU Off TOHUCKUTE HUBOA,;
-y4ecTByBa BO OlIEHYBAHETO HA aJMUHUCTPATUHUTE CIY)KOEHUIIN
BO AreHIiujaTa v BO Jpyrd MHCTUTYIIUY;

-copaboTyBa €O [pyruTe aAMUHUCTPATUBHU CIAY)KOEHUIU Of
AreH1ujaTta, ocobeHo 1o rogHeceHu bapama 3a CJI000/[eH MpucTan

10 uH(OPMaIIUK Off jaBeH KapaxTep.

1. CexTop 3a npaBHU paboTu

1.2 .Oppenenue 3a ofjIyuyBame 10 )Kaja0u ¥ IPUTOBOPU HA [P>KABHUTE CIY)KOEHUIIU

Pegnen 6poj 12

ugpa YIIP0101504000

Hwuso b4

3Bame PakoBosMTe T HA OJifle/IeHIe

HasuB Ha paboTHO MecTo

PaxoBoguten Ha OpmgeneHue 3a ofjydyBame 10 JKaibu u
TIPUTOBOPY HA JIP)KABHUTE CITY>KOeHULIN

DBpoj Ha n3Bpmmrenm

1

OgproBapa mpep

PakoBogurenior Ha CekTop 3a mpaBHU paboTu

Bup Ha o6pa3oBanue

[IpaBHU HayKu

Jpyru noce6Hu ycioBu

MO3HaBamwe Ha OMUITY MPOMUCU 0f] afMUHUCTPATUBHATA 00JIACT U
IpYTY MpONuCcU of pab0THO 3aKOHOABCTBO

PaboTam menm

-00e30enyBame e(UKACHO CIpPOBeIyBake Ha  3aKOHCKUTE
Hazje)kHocT¥ Ha Komucujata 3a omiydyBame M0 JKanbu u
MPUTOBOPU HA aJMUHUCTPATUBHUTE CJIY>KOEHUIIU BO BTOP CTENeH

PaboTHu 3agaum u 06BpCKU

-pakoBogu co Oppenennero (ja opraHusupa, HacodyyBa W
KoopAuHUpa paboTaTa, BPLUIM HENOCpeiHa KOHTPOJIA ¥ HAJ30p Hag,
M3BpIIYBAKkETO HA paboTUTeE, TU pacnopeaysa paboTure U 3ajauynTe
Ha Bpaborenute Bo OpjesieHHeTo, ce TPWKU 3a CTPYYHOTO
ycoBpIyBae M paboTHaTa [gUCLMIUIMHA Ha BpabOTeHUTe BO
OpnpeneHueTo U faBa CTPyYHA MOMOIL, COBETH U BPIIU MEHTOPCTBO
Ha af]MUHUCTPATUBHU CITY>KOEHUIIN of ATeHIujaTa);

-yyecTByBa BO paboTaTa Ha KOMUCUM U JPYrd pabOTHU Tena,
chopmupanu co peureHue Ha [UPEKTOPOT HA ATeHLIMjaTa;
-1u3paboTyBa Mpejsio3u Ha: CTPaTellKy IJIaH, mporpama 3a pabora,
Oyier, u3BeinTaj 3a paboTa, pyHKIMOHa/IHA aHaAAM3a, aKTH 3a
BHAaTpeIlIlHa opraHu3aliyja u cucTeMaru3anuja Ha paboTHUTe MecTa
M minaH 3a obyku Ha Bpaborenute Bo OpjiesieHHETO, Kako U
MEeCeYHH, KBapTaJIH{, TMOJIYTOJUIIHA U TOJULIHM HK3BELITau Of
acrmeKT Ha [IeJIOKPYroT Ha paborta Ha O feeHueTo;

-T'¥ Tpejijiara u CrpoBe/iyBa MpPOLeAypuTe o AeJOKpPyr Ha paboTa
Ha OpneneHuvero Bo pamMku Ha CucTeMOT 3a MeHAIMEHT CO
KBaJIMTET coryiacHo bapatata Ha Crangapgot ISO 9001:2008;
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-rv onieHyBa Bpaborenute Bo OfiileleHHETO U MOJXKE [la YUeCTBYBa
BO OLI€HYBame Ha aJ/MUHUCTPATUBHU CIy>KOeHULIM BO AreHIpjaTa u
Ha afIMUHUCTPATUBHU CJIY>KOEHUIY BO IPYTU UHCTUTYLIMK;
-copaboTyBa CO afMUHUCTPATUBHU CIY>KOeHMIM ofi AreHIujaTa 1
Ol UHCTUTYLIMUATE Off jABHUOT CEKTOP, 3a Mpallama of] IeJ0KPYT Ha
pabora Ha OpnjieieHKeTo;

-TW CJie[id, MPOydYyyBa M TM IPUMEHYBA OIIITUTE IIPOIUCU Of
agMUHKUCTpPAaTUBHATa 00JacT YW [APYrM MPONUCH Of pPaboTHO
3aKOHOJaBCTBO M [aBa VyIATCTBA 3a HUBHA I[IpPUMEHa IIpU
OJJIy4yBameTo [0 JKajJIbM ¥ IPUrOBOPM Ha [IpP)KaBHUTE
CAyKOeHULIN; 1

-n3paboTyBa aHaU3Y, IPerieyd U U3BeLITal BO BPCKa CO yKanbure
Y IPUTOBOPUTE Ha IP)KaBHUTE CAY)KOEHUIIN.

1. CexTop 3a mpaBHu paboTu

1.2. OppieneHue 3a 0[JIyuyBambe 10 )Kaja0u v IPUTOBOPU HA [P>KAaBHUTE CIY>KOeHUIIU

Pepen 6poj 13

[Mudpa VITIP0101B01000
Hwuso B1

3Bame CoBeTHUK

HasuB Ha pab0THO MecCTo

0JIJTy4yBams€ 110 )Kai0Y U IPUrOBOPY HA APKAaBHU CIY)KOeHULIU

bpoj Ha m3Bpmmrenm

3

Ogarosapa mpef

PakoBogutenor Ha OpffeseHue 3a O[JyuyyBawme MO >Kaabu u
MPUTOBOPU HA P KaBHU CITY>KOEHULIU

Bup Ha o6pa3oBanue

[TpaBHU HayKU

Jpyru noce6Hu ycioBu

MO3HaBake Ha OMIITH MPOMKCU 0F aJiMUHUCTPATUBHATA 00JIacT U
JIpYTY Mponucu of, paboTHO 3aKOHOZABCTBO

PaboTam menm

'066366,[[YB8H)€ 3allITUTA Ha IMpaBaTa Ha AP>XaBHUTe CJ'IY}K6GHI/ILLI/I
BO BTOp CTeleH

PaboTHu 3amauu 1 06BpCKU

-I'l CJIe[J U TIPYMEHYBA OMIITUTE TIPOTVUCH 0f, a[MUHUCTPAaTUBHATA
00J1aCT ¥ IpyTy MpOMKcU of paboTHO 3aKOHOAABCTBO;

-pa3ryefiyBa U 00paboTyBa >kajibu U MPUTOBOPU HA [[PIKABHUTE
Cy>KOeHUIH;

-yTBp/lyBa MoTpeba U U3roTBYBa JIUCTA O IOTIOJTHUTEIHA TUCMEeH!
[IOKa3u, BPIIM CTPyYHa 0O6paboTKa 1 aHaIM3a Ha MpeIMeTUuTe U '
obOpasyio)kyBa IpeaMeTuTe Ha cenHuila Ha Komwucujata 3a
O[IIyuyBame MO JKajibu U MPUTOBOPU HA aJMUHUCTPATUBHUTE
Cy>KOEeHUIY BO BTOP CTEIeH;

-u3paboTyBa OMJIyKH, peIIeHnja UK 3aKJIYyYOLU KOU TU JOHECyBa
Komucujata 3a ofjyuyBame MO >Kajibu W MPUTOBOPU Ha
aJMUHUCTPATUBHUTE CJTY>KOEHULIM BO BTOP CTEIEH;

-ydecTByBa BO paboTaTa Ha KOMUCHUM U [pPyru paboOTHU Teja,
(hopmupaHu co pemieHre HAa JUPEKTOPOT HA ATeHLIMjaTa;

-JaBa CTpy4YHa TIOMOILI, COBETM U BpIIM MEHTOPCTBO Ha
aJMUHUCTPATUBHUTE CJY>KOEHUIIY Off TOHUCKUTE HUBOA,;
-yuecTBYBa BO OLIEHYBaH-€TO Ha a[]MMHUCTPATUHUTE CIIYXKOEHUIU
B0 AreHIIMjaTa U BO JpPYTY UHCTUTYLIVIY;
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-copaboTyBa €O ApyruTe aJMUHUCTPATUBHU  CJIYKOEHUIIM O]
Arenuwmjara.

1. CexTop 3a mpaBHu paboTu

1.2.0p1es1eHue 3a OfjTyuyBab€ 10 YK v MPUTOBOPY HA AP)KABHUTE CAY)KOeHUIIM

Pepen 6poj 14

Indpa YIIP0101B03000

Huso B3

3Bame CopaboTHUK

HasuB Ha paboTHO MecTo Copabotauk - V3paboTyBame Ha HALpPT OMJYKH, pelieHuja u
3aKJIYYOIIH

bpoj Ha m3Bpmmrenm 1

Ogarosapa mpef

PakoBogutenor Ha OpffeseHue 3a O[Jy4yyBawme MO >Kaabu u
MPUTOBOPU HA JP>KAaBHU CITY>KOEHULIU

Bup Ha o6pa3oBaHue

[TpaBHU HayKu

Ilpyru moce6um ycinosu

PaboTHu njenu

-e(eKTUBHO, e(DUKACHO U KBAJIMTETHO CIIPOBE/IYBAH€ Ha OJJpefileHU
dyukuuu op penoxkpyr Ha OppesneHuero u uM3paboTKa HA HALPT
OJLTYKH, pelieHuja U 3akiayyony Ha Komucujara 3a ogyrygyBame 1o
’Kanbuy ¥ MPUroBOPU HA aAMUHUCTPATUBHUTE CIY)KOEHULIU BO BTOP
CTeleH.

PaboTHu 3agaun u 06BpCKU

-I'¥l CJIe[IA ¥ TIPUMEHYBA OMIITUTE TPOUCH Off a[[MUHUCTPATUBHATA
00J1aCT ¥ IPYTH MPOIMUCH 07 PaOOTHO 3aKOHO/JaBCTBO;

-yTBpyBa NoTpeba U U3roTBYBA JIUCTA Of, IOTIOJIHUTEIHUA TUCMEeHU
[0Ka3W 3apaju TMPaBUIHO OJIydyBame M0 MOoJHeceHaTa jkanba
WJTU TIPUTOBOD;

-u3paboTyBa HALPT OIJIYKY, pelieHnja U 3aKIy4ouud KOu
rnpousjeryBaar oji paborara Ha Komwucujata 3a ofyiyuyBame Mo
’Kanbu ¥ MPUroBOPU HA aAMUHUCTPATUBHUTE CIY)KOEHULIU BO BTOP
CTereH Mo OJTHOC Ha [[OCTaBeHU >KaJbu U MPUTrOBOPU HA JIP)KaBHU
cayKbeHuIy;

-ydecTByBa BO paboTaTa Ha KOMUCHUM U [pPyrd paboOTHU Teja,
(hopmupaHu co pelieHre HAa JUPEKTOPOT HA ATeHIInjaTa;

-faBa CTPy4YyHa TIOMOIN, COBETM U BPIIM MEHTOPCTBO Ha
aJMUHUCTPATUBHUTE CJY>KOEHULIM Of] MOHUCKUTE HUBOA;
-y4ecTBYBa BO OLIEHYBaW-eTO Ha a[]MUHUCTPATUHUTE CIIYIKOEHUIU
BO AreHijujaTa v BO [pyr UHCTUTYLIUY;

-copaboTyBa €O ApyruTe aJMUHUCTPATUBHU  CJIY)KOEHUIIM O]
Arenuwmjara.

1. CexTop 3a npaBHU paboTu

1.2 .0 eneHre 3a 0JJIyYyBatbe 10 >KaJbu ¥ IPUTrOBOPH HA IP)KAaBHUTE CIY)KOeHUIIH

Pegnen 6poj 15

Iugpa VIIP0101B04000
Huso B4

3Bame IMomnaz copabOTHUK
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HasuB Ha paboTHO MecTo

pasryiefiyBame U 00paboTKa Ha >Kajbu U MPUTOBOPU Ha [pPKaBHU
CIyKOeHUITN

DBpoj Ha n3Bpmmrenm

2

OgproBapa mpep

PakoBopurenor Ha OpgeneHue 3a OjiydyBame [0 >Kaabu u
MIPUTOBOPY HA JIP)KABHU CY)KOeHUI U

Bup Ha o6pa3oBanue

[IpaBHU HAayKu

I pyru moce6um ycinosu MO3HaBake Ha OMIITHU MPOMKUCH Of afMUHUCTPATUBHATA 00J1acT U
JIpYTY Mponucu of, paboTHO 3aKOHOZABCTBO
PaboTHu nenu -06e3benyBarbe Ha 3alITUTA HA MpaBara Ha [P)KAaBHUTE

CJ'[Y}I(6GHI/ILH/I BO BTOD CTeIlleH

PaboTHu 3amauu 1 06BpCKU

-TY CJIeJy ¥ IPUMEHYBA OMIITUTE MPOIMKCH Ol aMUHUCTPATUBHATA
06J1aCT ¥ Ipyru MPOIKMCH O PAOOTHO 3aKOHOIaBCTBO;

-pasrienyBa u obpaboTyBa kajOM U MPUTOBOPU Ha Op)KaBHUTE
Cy>KOeHUIH;

-y4ecTByBa BO paboTaTa Ha KOMUCHM U [IpPYrd pabOTHU Teja,
dopmupaHu co peliieHre Ha JUPEKTOPOT Ha AreHIInjaTa;
-y4ecTBYBa BO OLI€HYBaHeTO Ha afIMUHUCTPATUBHUTE CY)KOEHULIM
BO AreHuujaTa ¥ BO IpPYT¥ HHCTUTYLUY;

-copaboTyBa CO [pyruTe aAMUHMCTPATUBHU CHAY)KOEHUIM O]
Arenuwmjara.

1. CexTop 3a mpaBHu paboTu

1.2. OppienneHue 3a 0JIyuyBame 10 )Kaja0u ¥ IPUTOBOPU HA [P>KAaBHUTE CIY)KOeHUIIN

Pepen 6poj 16

Indpa YIIP0101I'04000
Huso I'4

3Bame [Tomnag pecpepeHT

HasuB Ha pab0oTHO MecTo

QIMUHUCTPATUBHA MOAAPIIKA

Bpoj Ha u3BpmuTeIN

1

Ogarosapa mpef

PakoBogutenor Ha OpffeseHue 3a O[JyuyyBawme MO >Kaabu u
MPUTOBOPY HA [IPYKAaBHU CITYIKOEHULTN

Bup Ha o6pa3oBaHue

I'mmHa3zucko

I pyru moce6um ycinosu

MO3HaBake Ha OMIITHU MPOMKUCH Of afIMUHUCTPATUBHATA 00JIacT U
MPOMUCUTE 3a KaHLIeJIapUCKO U apXUBCKO paboTeme

PaboTHu njenu

-00e3benyBatbe Ha eduKacHa aAMUHUCTPATUBHA IMOAAPIIKA Ha
¢ynuuute Ha OgmeneHureTo Bo Bpcka co paborara Ha Komucujara
3a OJIJIyuyBarbe IM0 >Kaj0yu U MPUTOBOPU Ha aJiMUHUCTPATUBHUTE
Cy)kOeHUIIM BO BTOp CTeIleH, I10JI Haf30p M KOHTpOJIa Ha
paxkoBoauTesioT Ha OpieieHueTo.

PaboTHu 3amauu 1 06BpCKU

-uspabotyBa mpepsior 3a pabora Ha cepgHunia Ha Komwucujata 3a
OJiIy4yBame MO >Kajibu UM TMPUTOBOPUM HA aJMUHUCTPATUBHUTE
C1y>KOeHUITU BO BTOP CTEIeH;

-u3paboTyBa M [OCTaByBa HU3BecTyBamwe [0 IIpeTcepaTenor u
yneHoBUTe Ha KoMmucujata 3a ofjiydyBarbe 110 )Kajibu 1 IPUTOBOPU
Ha a/IMUHUCTPATUBHUTE CYy)KOEHUIM BO BTOP CTEMEH 3a BPEMETO
Y MECTOTO Ha OZIP)KyBake Ha CeJHULATa;

-BOAM 3amMCHUK 3a ofp)kaHa cepgHuna Ha Komwucwjata 3a
OJIIyuyBame MO0 JKajibu U MPUTOBOPU HA aJMUHUCTPATUBHUTE
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Cy>KOEeHUIY BO BTOP CTEIeH;

-TY MOATOTBYBA MPOMPATHUTE MUCMA 3a JOCTAaBYBaHe Ha OJIJTYKUTE,
pelieHurjaTa UM 3akiaydyorute Ha KoMmucujata 3a ofjiydyBame Mo
’Kanbu ¥ MPUroBOPU HA aAMUHUCTPATUBHUTE CIY)KOEHULIU BO BTOP
CTereH Ji0 MPBOCTEMEeHUOT OpraH;

-TM apxXuBUpa 3aBplleHuTe mpexametTd Ha Komwucujata 3a
OJIIy4yBame MO >Kajibu UM TNPUTOBOPUM HA aJMUHUCTPATUBHUTE
CJ1y>KOeHUIIU BO BTOP CTEIeH;

-BOJIA €BU/IEHIIMja HA [JOHECEeHUTe OJJIYKU, PellieHrja 1 3aKIyJdoiu
Ha Komucujata 3a omiydyyBame IO »KajibM ¥ TPUTOBOPU Ha
aJMUHUCTPATUBHUTE  CHY)KOEHWIIM BO BTOP CTEMeH [0
MPBOCTEMEHUOT OPTaH;

-yuecTBYBa BO OLIEHYBaH-€TO HA aJJMUHUCTPATUBHUTE CITYKOEHUIU
BO AreHIujaTa v BO JpYTU UHCTUTYLIUY;

-copaboTyBa €O ApyruTe aJMUHUCTPATUBHU  CIY)KOEHUIIM O]
AreHuujaTa.

1. CexTop 3a nmpaBHu paboTu

1.3. OpienieHue 3a ofjIydyBak-e Mo )Kajibu v MPUTOBOPH Ha jaBHUTE CAYI)KOEHUIU

Pegien 6poj 17

Mudpa YI1P0101504000

Huso b4

3Bame PakoBoputen Ha opfeneHne

Ha3sug Ha paboTHO MecTo

PakoBoguren Ha OppeneHuve 3a omjydyyBame 10 JKanbu u
MPUTOBOPU HA jaBHUTE CAY)KOEHUIU

bpoj Ha m3Bpmmrenm

1

Ogarosapa mpef

PakoBoguresnor Ha CekTop 3a mpaBHU paboTu

Bup Ha o6pa3oBaHue

[IpaBHU HayKu

I pyru noce6Hm ycioBu MO3HaBaHe Ha OMUITY MPOMUCU O] afMUHUCTPATUBHATA 06J1aCT U
IOpyru mponmucd  of paboTHOTO 3aKOHOZABCTBO, a KoOU
MPOM3JIeTyBaaT oJf OMKUCOT Ha PAOOTHUTE 3a/jauM U 0OBPCKU

PaboTHu nenu -0be3benyBame e(dUKACHO CIpPOBelyBawm-e HA  3aKOHCKUTE

Hagne)kHoctu Ha Komucujata 3a ofjyuyBame M0 >Kanbu u
MPUTOBOPY Ha a/IMUHUCTPATUBHUTE CITY>KOEHULU BO BTOP CTENEH

PaboTHu 3amauu 1 06BpCKU

-pakoBogu co Oppenenuero (ja opraHusupa, HacodyyBa W
KoopZuHupa paboTaTa, BpUIM HEMoCpeiHa KOHTPOJIa U HAJ30p Ha,
M3BpIIYBAKkETO HA paboTUTE, TU pacnopeaysa paboTuTte U 3aja4nTe
Ha BpaboreHute Bo OpnesneHMeTO, ce TPWXKU 32 CTPYUYHOTO
yCOBpIIyBathe ¥ paboTHAaTa [UCHUIUIMHA Ha BpaboOTeHUTe BO
OpnpeneHreTo U faBa CTPyYHA MOMOIL, COBETH U BPIIU MEHTOPCTBO
Ha a/MUHUCTPATUBHU CY)KOEHUIM of AreHIujaTa);

-yuyecTByBa BO paboTaTta Ha KOMHUCHM U JAPYrd pabOTHU Teja,
thopmupanu co penreHue Ha JUPEKTOPOT HA ATeHLIUjaTa;
-13paboTyBa MpeAsio3n Ha: CTPATellKy IJIaH, mporpama 3a pabora,
Oyiier, u3BemTaj 3a pabora, (DYHKIIMOHAIHA aHaAIW3a, aKTU 3a
BHATpelIHa OpraHu3alyja u cucTeMaru3anyja Ha paboTHUTE MecTa
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¥ laH 3a 00yku Ha BpaboreHuTe Bo OjeieHUETO, KaKo U
MEeCeYHH, KBapTaJHU, TMOJYTOJUIIHA U TOJUIIHU K3BEIITau Of
acmeKT Ha [IeJIOKPYroT Ha paborta Ha OfeeHueTo;

-T'W TIpeJjiara u CIpoBejlyBa MpOLeAypuUTe 0Ji AeJOKPYyr Ha paboTa
Ha Oppenenvero Bo pamku Ha CucTeMOT 3a MeHAIMEHT CO
KBaJIUTET coryiacHo baparaTa Ha Crangapgot ISO 9001:2008;

-T¥ olleHyBa BpaboreHute Bo OffieIeHUETO U MOJXKE [la YYeCTBYBa
BO OLIeHYBaH-€ Ha a[[]MUHUCTPATUBHU CJY)KOeHUIIM BO ATeHLInjaTa U
Ha aZIMUHUCTPATUBHU CJTYKOEHUIU BO IPYTU UHCTUTYLIMY;
-copaboTyBa CO aMUHUCTPATUBHU CIy>KOeHMLM ofi AreHljujaTa U
OJ1 MHCTUTYLIMUTE Off jABHUOT CEKTOP, 3a Mpaliamba of] IeJ0KPyr Ha
pabora Ha OgneneHueTo;

-TW CJie[jd, TpOy4yyBa M TU TPUMEHYBA OIMLITUTE MPOMUCU OF,
aJMUHUCTPAaTUBHATa 007aCT ¥ [APYrd MPOHUCH Of PabOTHO
3aKOHOJIABCTBO W [laBa YNaTCTBA 3a HHUBHA TMpUMeHa IIpU
OJIJTYYyBaHETO I10 YKaJIOU U IPUTOBOPH HA jaBHUTE CITY)KOEHULY;
-1u3paboTyBa aHaIU3H, IPerjie/iu U U3BeUITau BO BPCKa CO XKaouTe
Y IPUTOBOPUTE HA jaBHUTE CIY)KOEHULU.

1. CexTop 3a mpaBHu paboTu

1.3 .0gneneHue 3a ofjIyuyBae 10 >KaJ0u ¥ IPUTOBOPU Ha jABHUTE CJIYKOEHUIIN

Pegen 6poj 18

Iudpa VIIP0101B01000
Hwuso B1

3Bame CoBeTHHUK

HasuB Ha pab0oTHO MecTo

OJlJTyUyBame 110 )Kaji0u U MMPUTOBOPU Ha jaBHU CJTY)KOEHUIU

Bpoj Ha u3BpmuTeIN

2

Ogarosapa mpef

PakoBogutenor Ha OpffeseHue 3a O[JyuyyBame MO >Kanbu u
MTPUTOBOPY HA jaBHUTE CIY)KOeHUIU

Bup Ha o6pa3oBaHue

[TpaBHU HAayKKU

Jpyru noce6Hu ycioBu

MO3HAaBame Ha OMINTH MPOMUCK Of aZMUHUCTPaTUBHATAa 006J1acT U
IpYTU TpomucH 0fi pabOTHO 3aKOHO/IABCTBO, a KOU MPOU3JIeryBaat
OJ1 OMTUCOT Ha PAaOOTHUTE 3a/Iauu U 0OBPCKU

PaboTHu njenu

-00e3b6enyBatbe Ha 3alITHTa Ha MpaBaTa Ha jaBHUTE CIAY)KOeHULIU
BO BTOD CTEMeH

PaboTHu 3amauu 1 06BpCKU

-I'l CJIe[J U TIPYMEHYBA OMIITUTE TPOTUCH 0f, a[MUHUCTPAaTUBHATA
00J1acT ¥ IPYTH MPOMUCH 0 PAaOOTHO 3aKOHO/]aBCTBO;

-pasriefyBa u 00paboTyBa »KajbW U TPUTOBOPU HA jaBHUTE
Cy>KOeHUIIH;

-yTBpyBa NoTpeba U U3roTBYBA JIUCTA OF, LOTIOJIHUTENIHUA TUCMEHU
[0Ka3u, BpIUIM CTPyYHa 00paboTKa v aHaaM3a Ha MpeiMeTUuTe U Tu
obOpasyio)kyBa IpeaMeTuTe Ha cenHuila Ha Komwucujata 3a
OJIIy4yBame MO >Kajibu UM TNPUTOBOPYM HA aJMUHUCTPATUBHUTE
CJ1y>KOeHUIIU BO BTOP CTEIeH;

-u3paboTyBa OMJIyKH, peIieHrja UM 3aKJIYYOLM KOU TU JOHECyBa
Komucujata 3a ojjyuyBame MO >Kajibu U MPUTOBOPU Ha
aJMUHUCTPATUBHUTE CJY>KOEHUIIV BO BTOP CTEIEH;

-ydecTByBa BO paboTaTa Ha KOMUCHUM U [pPyru paboOTHU Teja,
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dopmupaHu co peliieHre Ha JUPEKTOPOT Ha AreHIInjaTa;

-TaBa CTPy4YHa IIOMOII, COBETM M BpIIM MEHTODPCTBO Ha
aIMUHUCTPATUBHUTE CJIY>KOEHUIIM OJI IOHUCKUTE HUBOA;
-y4ecTBYBa BO Ol|€HYBaWeTO Ha aJIMUHUCTPATUBHUTE CY)KOEHUIIH
BO AreHuujaTa ¥ BO IpyT¥ HHCTUTYLUU;

-copaboTyBa €O ApyruTe aJMUHUCTPATUBHU  CIY)KOEHUIIM O]
AreHuumjaTa.

1. CexTop 3a nmpaBHu paboTu

1.2.01es1eHue 3a OfTyUyBaH->€ 10 )Kajibu 1 MPUTOBOPH Ha jaBHUTE CIY)KOeHUI[U

Pepen 6poj 19

Indpa YIIP0101B02000
Hwuso B2

3Bame Burir copaboTHUK

HasuB Ha pab0THO MecCTo

13paboTKa Ha HALIPT OZIJIYKY, pelieHuja U 3aKJ1y4olu

bpoj Ha m3Bpmmrenm

1

Ogarosapa mpef

PakoBogutenor Ha OpffeseHue 3a O[JyuyyBame MO Kaabu u
MPUTOBOPU HA jaBHU CJIY>KOEHUIIU

Bup Ha o6pa3oBaHue

[TpaBHU HAayKu

I pyru moce6um ycinosu

MO3HaBake Ha OMIITHU MPOMKUCH Of afIMUHUCTPATUBHATA 00J1acT U
JpYyTY MponucH of, paboTHO 3aKOHOZABCTBO

PaboTHu njenu

-CIIipoBeJiyBaleé Ha ojfpeleHd (YHKIUU Of [eJOKPyr Ha
OpmeneHreTo M u3pabOTKa Ha HAILpPT OIJIYKHM, pelleHWja WU
3akay4youu Ha Komucujata 3a ofiyiyuyBatbe 1o »Kajibu U IpUroBopu
Ha aJMUHUCTPATUBHUTE CJIY>KOEHUIIM BO BTOP CTEIEH.

PaboTHu 3agaum u 06BpCKU

-I'¥l CJIe[IA ¥ TIPUMEHYBA OMIITUTE TIPOTUCH Off a[[MUHUCTPATUBHATA
00J1acT ¥ IPYTH MPOMUCH 0 PAaOOTHO 3aKOHO/]aBCTBO;

-yTBplyBa MOTpeba U U3roTBYBa JIUCTA Off, IOTIOJTHUTEIHA TUCMEeH!
J0Ka3u 3apajid TMPaBWIHO OJJIyyyBake IO MojiHeceHaTa >kasnba
WJTU TIPUTOBOD;

-u3paboTyBa HAUPT OJIYKYU, pelieHnja U 3aKIy4doluud KOu
mpousJieryBaar of, paborata Ha KomucujaTta 3a omyiydyBarbe IO
’Kanbuy ¥ MPUroBOPU HA aAMUHUCTPATUBHUTE CIY>KOEHULIU BO BTOP
CTeleH MO O[HOC Ha [OCTaBeHW »KayjidW U MPUTOBOPU HA jaBHU
CAy>KOeHUIH;

-ydecTByBa BO paboTaTa Ha KOMHUCHUM U [pPyrd paboOTHU Teja,
(hopmupaHu co pelieHre HAa JUPEKTOPOT HA ATeHIInjaTa;

-JaBa CTpy4YHa TIOMOILI, COBETM U BpIIM MEHTOPCTBO Ha
aJMUHUCTPATUBHUTE CJY>KOEHUIIY Off TOHUCKUTE HUBOA,;
-yuecTBYBa BO OLIEHYBAaH-€TO Ha a[]MUHUCTPATUHUTE CIIYXKOEHUIU
BO AreHLIMjaTa ¥ BO JpYTY UHCTUTYLIVIY;

-copaboTyBa €O [pyruTe aJMUHUCTPATUBHU  CIY)KOEHHIIU Of
ArenuumjaTa.

1. CexTop 3a mpaBHu paboTu

1.3. OgneneHue 3a OfjIyuyBae 10 >KaJ0u v IPUTOBOPU HA jABHUTE CJIYKOEHUIIN
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Pegnen 6poj 20

Indpa YIIP0101B03000
Huso B3

3Bame CopaboTHHK

Ha3sus Ha paboTHO MecTo

AHAJIMTUYKO-CTYOUCKHA pa6OTI/I

bpoj Ha m3BpmmTEeM

1

Oarosapa npep,

PaxoBoputenot Ha OpmeneHue 3a OJIyYyBambe 10 )Kaaou u
TIPUTOBOPY Ha jaBHU CY>KOEHUIU

Bup Ha o6pa3oBaHue

[IpaBHU HayKu

I pyru moce6um ycinosu

IMO3HaBambe Ha OIIITH MPOIHNCU O aJMUHUCTPATHUBHATA obnact u
APYyIru IpoOIIvCH O pa60THO 3aKOHOOaBCTBO

PaboTHu njenu

-aHAJIMTUYKO-CTYJUCKA TMOAApIIKA IIpu o00e36egyBam-eTo Ha
3alITUTaTa Ha [paBaTa Ha jaBHWTE  CJIY)KOEHUIIM  BO
BTOPOCTEIeHaTa IIoCcTanKa

PaboTHu 3amauu 1 06BpCKU

-TY CJIeJy ¥ IPUMEHYBA OMIITUTE MPOIMKCH Ol aMUHUCTPATUBHATA
00J1aCT ¥ IPYTH MPOMUCH 0 PAaOOTHO 3aKOHO/JaBCTBO;

-npubrpa MoJaToLX 1 yUYeCTBYBa BO U3pabOoTKaTa Ha aHaJIMTUYKH
MaTepujajau BO MOCTAKKUTE 10 >Kajb0u U MPUTOBOPY HAa jaBHUTE
cayKbeHuIy;

-BpLIM TOArOTBUTEIHM PabOTH BO BpPCKa CO OPraHM3UpPAHETO U
CIIpoBe/lyBam-eTO Ha ceguuIuTe Ha KoMmucujaTa 3a ogydyBame 1o
’KajI0M ¥ IPUrOBOPY Ha aJMUHUCTPATUBHUTE CIYKOEHUI[ BO BTOP
CTeIIeH;

-ce TpWKK 3a a)KypHOCTA Ha IMOCTaNKaTa 3a OJIy4yBame II0
MTOIHECEHHUTE >KaION ¥ IIPUTOBOPU Ha jaBHUTE CIY)KOeHULIN;
-y4ecTByBa BO paboTaTa Ha KOMUCHM U [ODPYrd pabOTHU Teja,
dopMupaHu co peliieHre Ha JUPEKTOPOT Ha AreHIIujaTa;
-y4eCcTBYBa BO OLI€HYBameTO Ha aJIMUHACTPATUBHUTE CIy>KOeHULIN
BO AreHIIMjaTa ¥ BO IPYTH UHCTUTYIIUY;

-copaboTyBa CO [pyruTe aAMUHMCTPATUBHU CHAY)KOEHUIM Off
Arenuwmjara.

1. CexTop 3a npaBHU paboTu

1.3. OpienieHue 3a ofjiydyBakbe 1o )Kajbu v MPUTOBOPH Ha jaBHU CIy)KOeHUIU

Pegnen 6poj 21

Indpa YI1P0101B04000
Huso B4

3Bame Tomnaz copabOTHUK

HasuB Ha paboTHO MecTo

pasriyiefiyBame 1 06paboTKa Ha JOoCTaBeHU »KaJbu U MPUrOoBOPHU Ha
jaBHU CITy>KOeHULIM

DBpoj Ha n3Bpmmrenm

2

OgproBapa mpep

PakoBopurenor Ha OpgeneHue 3a OjydyBame [0 >Kaabu u
MIPUTOBOPU HA jaBHU CJIYKOEHUITN

Bup Ha o6pa3oBanue

[IpaBHU HAayKu

I pyru moce6um ycinosu

MO3HaBake Ha OMIITHU MPOMUCH Of afIMUHUCTPATUBHATA 00JIacT U
JIpYTY Mponucu of, paboTHO 3aKOHOZABCTBO
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PaboTHu njenu

-00e3b6enyBatbe Ha 3alITHTa Ha MpaBaTa Ha jaBHUTE CIY)KOeHULIM
BO BTOp CTeIeH

PaboTHu 3amayn 1 00BpCKHU

-I'M CJIe/IA M IPUMEHYBA OIIITUTE MPOITUCK Off afMUHUCTPpaTUBHATA
00J1acT ¥ IPYTH MPOIMUCH 0 PAaOOTHO 3aKOHO/JaBCTBO;

-pasrienyBa u o0paboTyBa »kajbu UM TPUTOBOPU Ha jaBHUTE
cayKbeHuIy;

-ydyecTByBa BO paboTaTa Ha KOMHUCHUM U [pPyrd paboOTHU Teja,
(hopmupaHu co pelieHre Ha JUPEKTOPOT HA ATeHIInjaTa;

-y4ecTBYBa BO OL[EHYBAH-E€TO HA aJ[MUHUCTPATUBHUTE CIIYIKOEHUITU
BO AreHLIMjaTa U BO JpYTY UHCTUTYLIVIY;

-copaboTyBa €O [pyruTe aAMUHUCTPATUBHU CIAY)KOEHUIU Of
Arenuujara.

2. CexTOp 3a ceneKiinja Ha KAHUIATU 32 BpaboTyBambe

Pegnen 6poj 22

Indpa YI1P0101502000

Hwuso b2

3Bame PakoBoJiUTE]T HA CEKTOP

HasuB Ha paboTHO MecTo PakoBogutesn Ha CeKTop 3a cesiekiinja Ha KaHAWJATH 3a
BpaboTyBame

bpoj Ha n3Bpmmrenm 1

OgproBapa mpep

l'eHepaTHMOT cekpeTap

Bup Ha o6pa3oBanue

[IpaBHU HAayKu

Jpyru noce6Hu ycioBu

MO3HaBaHe Ha OMIITH MPOMKCH Of AMUHUCTPAaTUBHATA 00J1aCT U
JIpYTY Mponucu of, paboTHO 3aKOHOZABCTBO

PaboTam memm

-IIPOMOBHMPa-€ U pa3B0j Ha CUCTEM 3a CeJIeKLIHja Ha
aJMUHUCTPATUBEH CIY)KOEHUK, 3aCHOBAH BP3 KOMIIETeHIUY;
-0CTBapyBame cOpaboTKa CO MHCTUTYLIUUATE BO jABHUOT CEKTOP
3apajiy CIpoBelyBame Ha TIOCTANKY 3a CeJIeKITija BO jaBHUOT
CeKTop;

-0 p>KyBak-e U yHallpeJyBake Ha CUCTeMOT Ha 3alITUTa Ha
kiacudunupanu nHdopmanuu Bo AreHiujaTa.

PaboTHu 3amauu 1 06BpCKU

-pakoBogu co CekTopoT (ja opraHu3upa, HACOUyBa U KOOPAUHUPA
paboTaTta, BpIIM HeMOCpelHA KOHTpPoOJa W HaA30p Hap
M3BpIIYBaleTO Ha paboTuTe, I'M pacrnopenyBa pabotute u
3alaunTe Ha PaKOBOAUTeNUTE Ha opjeeHujata Bo CekTOpoT, ce
rpyyKU 3a paboTHATa JUCLUIUIMHA Ha BpaboTeHuTe Bo CEKTOPOT U
JaBa CTpyYyHa TIOMOII, COBETM ¥ BPIIM MEHTOPCTBO Ha
AIMUHUCTPATUBHY CIY)KOEHUIIM Off AreHIIrjaTa);

-yuecTByBa BO paboTara Ha KOMHCHM W Ipyrd paboTHU Tena,
(hopmupanu co pelieHre Ha AUPEKTOPOT Ha AreHInjaTa;
-u3paboTyBa Mpejio3n Ha: CTPATelIKH IJ1aH, TporpaMa 3a pabora,
Oyuet, m3BemiTaj 3a pabora, yHKIIMOHAIHA aHaIM3a, akTU 3a
BHATpellHa opraHusaiuja ¥ CUcTeMaTu3anuja Ha paboTHUTe
MecTa, iaH 3a 00yku Ha BpaboreHuTe Bo CeKTOPOT, KaKo U
MeCeYHU, KBapTaJIHW, TOJYTOAMIIHU U TOJUIIHM W3BelITau O]
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acrmeKT Ha [IeJIoKpyroT Ha pabora Ha CekToporT;

-I'¥l TIpejijiara U CIpoBe/iyBa MpoLefypuTe of JeJoKpyT Ha paboTa
Ha CexktopoT Bo pamku Ha CHCTEMOT 3a MeHAlIMEHT CO KBaJUTET
coryiacHo 6apamara Ha Ctangapzgot ISO 9001:2008;

-TM OIleHYBa PAKOBOAHUTE AZMUHUCTPATUBHU CIY>KOEHUIIM BO
Cekropor, o nmotpeba u gpyru BpaboteHu of CeKTopoT u Moke fa
yuecTByBa BO OLeHYBame Ha aJMUHUCTPATUBHU CIIY>KOEHUIU BO
AreHumjatTa ¥ Ha aJMUHHUCTPATUBHU CHY)KOEHULIM BO [pyru
UHCTUTYIUY;

-copaboTyBa CO aJJMUHUCTPATUBHU CIY>KOeHULIM of, AreHLUjaTa U
0J] MHCTUTYLIMUTE O]] jJABHUOT CEKTOP, 3a Mpalliama off JeJoKpyT Ha
paborta Ha CeKTOpOT;

-yuecTByBa Kako TMpeTcejiaTe]l WM 3aMeHUK, BO paborata Ha
Komucuurte 3a cenekiuja 3a BpaboTyBame 10 jaBeH orjac;

-ce TPWXKU 3a Ofp)KyBake U YHANpeJyBame Ha CHUCTEMOT Ha
3alITUTA Ha KJIacuduiiupanu nudopMaliuy Bo AreHuujaTa.

2. CexTop 3a cejieKIivja Ha KaHUaTH 38 BpaboTyBatbe

Pepen 6poj 23

Mudpa YIIP0101503000

Hwuso b3

3Ba]€Be [TomourHuK PaKoBOAWTEeJI Ha CEKTOPD

HasuB Ha paboTHO MecTo

[TomowHuk pakoBogutesn Ha CeKTop 3a cesieKijyja Ha KaHAULATH
3a BpaboTyBame

bpoj Ha n3Bpmmrenm

1

Ogarosapa mpef

PakoBogutesnot Ha CekTop 3a cesekijyja Ha KAHAUJATH 32
BpaboTyBame

Bup Ha o6pa3oBaHue

[lpaBHU HayKH, JaBHA yripaBa ¥ aJjMUHUCTPALUja UTU
O6pa3oBaHue

I pyru moce6um ycinosu

MO3HAaBae HA OIIITH MPOMKCH Off aMUHUCTPATUBHATA 00J1aCT U
JpYyTY MponucH of, paboTHO 3aKOHOZABCTBO

PaboTHu njenu

-IIpOMOBHpaH-€ 1 pa3B0oj Ha CUCTEeM 3a cejleKlivja Ha
aJMUHUCTPATUBEH CIY>KOEHUK, 3aCHOBAH BP3 KOMIETeHIUY;
-0CTBapyBame cOpaboTKa CO MHCTUTYLIUUTE BO jABHUOT CEKTOP
3apajiy ClipoBe/lyBame Ha IIOCTANKy 3a cejleK1iija Bo jaBHUOT
CEeKTOp

PaboTHu 3amauu 1 06BpCKU

-romMara BO U3BPIIYBAHkETO HA paboTu of fesokpyr Ha CeKTopoT u
BO CJIy4aj HA OTCYCTBO WJIA CIIPEYEHOCT HA PAKOBOIUTEJIOT Ha
CeKkTOpOT ro 3aMeHyBa HCTHOT, BP3 OCHOBA Ha OBJIACTYBAaHe OF
reHepaIHUOT ceKpeTap / IUPEeKTOPOT Ha AreHIInjaTa;

-yuecTByBa BO paboTara Ha KOMHCHM W Ipyrd paboTHU Tena,
¢hopmupaHu co penieHue Ha JUPEKTOPOT HA ATeHLIMjaTa;
-u3paboTyBa HALPT HA: CTpATeLIKW IUJIaH, mporpama 3a pabora,
Oyuet, u3BemiTaj 3a pabora, yHKIMOHAIHA aHaIM3a, akTU 3a
BHaTpellHa OpraHu3alyja M CcucTeMaTu3aluuja Ha paboTHUTE
MecTa, IJIaH 3a 00yKu Ha AreHI[ujaTa, KAKO U MECeYHU, KBAPTaJHH,
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MOJIYTOIUIIHY U TOOUIIHY U3BELITau OJ] acleKkT Ha JIeJIOKPYroT Ha
pabora Ha CekTopor;

-u3paboTyBa mpoueaypu o7 AefoKkpyr Ha pabora Ha CekTOpOT BO
pamku Ha CHCTEMOT 3a MeHAIMEHT CO KBAaJUTET COIJIACHO
6apamata Ha Crangapgor ISO 9001:2008;

-yuecTBYBa BO OlLleHYBakkhe Ha afIMUHUCTPATUBHU CIY)KOEHUIIM BO
AreHigjaTa M Ha AJMUHUCTPATUBHU CIY)KOEHULU BO JIpPyrU
UHCTUTYILUY;

-yuecTByBa Kako MpeTcefiaTe]l WU 3aMeHUK, Bo paborata Ha
Komucuurte 3a cenekuuja 3a BpaboTyBame I10 jaBeH Orjac;
-copaboTyBa CO a/MUHUCTPATUBHU CIy)KOeHULIM of AreHIiujaTa U
0J] UHCTUTYLIMUTE Of] jABHUOT CEKTOP, 32 Mpallama 0ff IeJOKPYyT Ha
pabota Ha CeKTOpOT.

2. CexTop 3a cejieKIivja Ha KaHUaTH 32 BpaboTyBatbe

2.1. OgmeneHye 3a jaBeH orjiac ¥ aJIMUHUCTPATUBHA CeJIeKIInja

Pepen 6poj 24

Indpa YIIP0101504000

Hwuso b4

3Bame PakoBojiuTes Ha OfiieIeHue

HasuB Ha paboTHO MecTo

PaxoBoputen Ha OffiesieHue 3a jaBeH orjac ¥ aAMUHUCTPATUBHA
ceyjieKLvja

bpoj Ha n3Bpmmrenm

1

OgproBapa mpep

PaxoBopuTenot Ha CeKTop 3a cenekiivja Ha KaHIUAATH 3a
BpaboTyBame

Bup Ha o6pa3oBaHue

[TpaBHU HayKW, JaBHa yrpaBa ¥ afjMUHUCTPaLIAja

Jpyru noce6Hu ycioBu

MOo3HaBame Ha OMIITHU MPOMHUCH O aAMUHUCTPATUBHATA obnact u
APYyIru IpoIIvCH O pa60THO 3aKOHOOaBCTBO

PaboTHu njenu

-IIpOMOBHpaH-€ 1 pa3Boj Ha CUCTeM 3a cejleKlivja Ha
aJMUHUCTPATUBEH CITY>KOEHUK, 3aCHOBAH BP3 KOMIIETEHLUY;
-0CTBapyBame copaboTKa CO MHCTUTYLUUATE BO jABHUOT CEKTOP
3apajiy ClipoBe/lyBame Ha IIOCTANKK 3a cejleK1iija Bo jaBHUOT
CeKTop

PaboTHu 3amauu 1 06BpCKU

-pakoBogu co OgppesneHuero (ja opraHusuMpa, HacouyyBa W
KoopauHupa paboTaTa, BPIIM HENOCPeHA KOHTPOJIA M HA/i30p Haj
U3BpINYBamkeTo Ha paboTuTe, IM pacrnopefyBa paboTuTe WU
3ajlaunte Ha BpaborTeHuTe Bo OpjesieHWeTo, Cce TIPWKU 3a
CTPYYHOTO yCOBpINyBame M paboTHaTa AMCUMIUIMHA Ha
Bpaborenute Bo OneneHMeTo U JaBa CTPYYHa IOMOIL, COBETU U
BpUIM MEHTOPCTBO HA aIMUHMCTPATUBHU CJIY)KOEHULIM  Off
Arenuujara);

-yyecTByBa BO paboTaTta Ha KOMWMCHU W Opyru paboTHU Tea,
(bopMupaHu co pelreHre Ha JUPEKTOPOT Ha AreHiujara;
-u3paboTyBa MpeIo3n Ha: CTPATelIKH IJ1aH, IporpaMa 3a pabora,
Oyiier, M3BelnTaj 3a paboTa, (QYHKIMOHASHA aHaAJIM3a, aKTH 3a
BHATpeIlHa OpraHu3anmja u cucTeMaTu3alyja Ha paboTHUTe MecTa
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M TjaH 3a obyku Ha Bpaborenute Bo OpjiesieHWETO, KaKo U
MeCeYHU, KBapTaJH{, TMOJYTOAWIIHU U TOJUIIHM W3BElITau O]
acrmekT Ha [1eJIOKpPyroT Ha pabora Ha OfneneHueTo;

-T'¥ TIpejijiara U CIpoBe/lyBa MpoLieAypUTe 0f JeJIOKPyT Ha paboTa
Ha Opgenenvero Bo pamku Ha CUCTEMOT 3a MeHALIMEHT CO
KBaJIMTET CoryiacHo bapamaTta Ha Ctangapzot [SO 9001:2008;

- olleHyBa BpaboTeHuTe Bo Ofi/leJIeHUETO U MOXKE Jla YYecTBYBa
BO OlLIEHYBam€e Ha aJ]MUHUCTPATUBHU CJY>KOeHUIM Bo AreHiiujaTa
Y Ha aMUHUCTPATUBHU CIY)KOEHUIU BO PYTU UHCTUTY LUK
-copaboTyBa CO afMUHUCTPATUBHU CJY>KOeHULIM of AreHLujaTa U
0J] MHCTUTYLIMUTE Of] jABHUOT CEKTOP, 3a Mpalliama oOff eJOKpyT Ha
paborta Ha OfgeneHueTo;

-yuecTByBa Kako TMpeTcejiaTesl WM 3aMeHUK, BO paborata Ha
Komucuurte 3a cenekiuja 3a BpaboTyBame 110 jaBeH orjac;

-TO0 OpPraHM3vpa U KOOPAMHMPA KPEMPAH-eTO U 00jaByBameTo Ha
jaBHMOT Orjlac ¥ Ha aAMUHUCTPaTUBHATa CeJieK1uja;

-BpILIK TIPOBEPKA Ha OJITYKUTE 3a 300D npej; HUBHOTO 06jaByBam-e.

2. CexTOp 3a ceneKiinja Ha KAHJUIATU 32 BpaboTyBambe

2.1. Opmenenye 3a jaBeH orjiac ¥ aJIMUHUCTPATUBHA CeJIeKIInja

Pegnen 6poj 25

Indpa YIIP0101B01000

Huso Bl

3Bame CoBeTHUK

Ha3sus Ha paboTHO MecTo obpaboTka u mpoBepKa Ha baparme 3a jaBeH orjac
DBpoj Ha n3Bpmmrenm 2

OgproBapa mpep

PaxoBoputenot Ha OpiesieHue 3a jaBeH OrJjiac ¥ aIMUHUCTPATUBHA
ceyjieKLvja

Bup Ha o6pa3oBaHue

[lpaBHM Hayku, JaBHa ympaBa W aZMHUHUCTpALyja WA

O6pa3oBaHue

I pyru moce6um ycinosu MO3HAaBake Ha MPOMUCHUTE 3a cesieKi[rja U BpaboTyBatbe BO jaBHUOT
CEeKTOp

PaboTHu nenu -edhvKacHa U KBajauTeTHA 00paboTka Ha OaparhaTa 3a 0bjaByBarbe

Ha jaBeH orJjac;
-ebukacHa ¥  KBaJIMTeTHA TMpENucKa CO UWHCTUTYIUUTE
MMOIHOCUTEJIN Ha baparbe 3a 00jaByBarbe jaBeH orjac.

PaboTHu 3agaum u 06BpCKU

-BpILIM MPOBepKA Ha bGapameTo 3a objaByBam-e Ha jaBeH Orjiac u Ha
MPUJIO3UTE KOH 6apameTo;

-1u3paboTyBa [OMUCU [0 MHCTUTYIIMUTE KOU OCTaBuje bapame 3a
objaByBame Ha jaBeH Orjac JOKOJIKY IIPU TpoBepKaTa YTBPIU [JeKa
MMa HeZoCTaToLH;

-u3paboryBa pemeHuja 3a hopMupare Ha Komucuja 3a cenexiuja
3a BpaboTyBatbe 110 jaBeH oriac;

-u3paboTyBa oAroBopu Ha Oapama, [00MEHM O] CTpaHa Ha
Komucujata 3a ofjyuyBame MO >Kajibu U MPUTOBOPU Ha
AIMUHUCTPATUBHUTE CIY)KOEHUIIM BO BTOP CTETIEH;

-ru objaByBa opjykuTe 3a u300p Ha Beb cTpaHMIlaTa Ha
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ArenuwujaTa;

-yuecTByBa BO paboTara Ha KOMHCHM W Ipyru paboTHU Tena,
(hopmupaHu co pemieHre HAa JUPEKTOPOT HA ATeHLInjaTa;

-JaBa CTpy4YHa TIOMOILI, COBETM U BpIIM MEHTOPCTBO Ha
aJMUHUCTPATUBHU CJY)KOEHUILIM O] TOHUCKO HUBO;

-yuecTByBa  BO  OLEHYBAKETO HA  aJMUHUCTPATUBHUTE
cy>K6eHUIM BO ATeHIIrjaTa U BO JpyTy UHCTUTYLIVIY;

-mo motpeba, yuyecTByBa Kako MpeTcefares WM 3aMEHMK, BO
paborara Ha Komucuure 3a cenekiiuja 3a BpaboTyBame Mo jaBeH
orac;

-copaboTyBa €O [pyruTe aAMUHUCTPATUBHU CIAY)KOEHUIU Of
Arenumjara.

2. CexTOp 3a ceneKiinja Ha KAHJUJATU 32 BpaboTyBambe

2.1. Openenue 3a jaBeH oryac ¥ aJIMAHUCTPATUBHA CeJleKIiuja

Pegnen 6poj 26

Iudpa VITP0101B01000
Huso B1

3Bame CoBeTHHUK

Ha3sus Ha paboTHO MecTo

AIMUWHHWCTPATHUBHA CeJ'IeKLU/Ija

Bpoj Ha u3BpmuTEeIN

3

Oarosapa npep,

PaxoBoputenot Ha OpiesieHue 3a jaBeH OrJjiac v JIMUHUCTPATUBHA
cesieKLja

Bup Ha o6pa3oBaHue

[Monutnuku Hayky, OOpa3oBaHue uAM JaBHaA yIopaBa W

aJMUHUCTpAIHja

Jpyru noce6Hu ycioBu

MO3HaBake Ha MPOMUCHUTE 3a cesieKlyja U BpaboTyBambe BO jaBHUOT
CeKTOp

PaboTam menm

-e(hMKaCHO U HaBPEMeHO CIPOBeyBame Ha aJMUHUCTPATUBHATA
cejieKLija

PaboTHu 3amauu 1 06BpCKU

-BpIIM IIpOBEpKAa Ha BHECEHUTe IOoAATOLM BO IIpyjaBara 3a
BpaboTyBame €O YCJIOBUTE YTBPJEHM BO jaBHUOT OTJac,
MPWIOYKEHUTE [[OKA3U KOH MpujaBaTa U HUBHO OOJupare 3a CeKoj
KaHJUZAT I10CeOHO;

-TM uU3paboTyBa W3BECTYBawaTa [0 CEKPeTapoT, OJHOCHO
PaKOBOJIHOTO JIMLIe HA UHCTUTYIIUjaTa U WieHoBUTe Ha Komucujara
3a [IeEHOT M 4acoT Ha CIpoBejyBame Ha aJMUHUCTpaTUBHaTa
cenexuuja;

-u3paboTyBa 3amMCHUK 3@ CIpOBeJIeHa aJMWHMCTPATUBHA
ceyiekluja;

-ja mperyiefyBa u ja ob6jaByBa IllaHrajckaTta incrta Ha YHUBEP3UTETU
Ha MHTEepHeT JIoKalKja Ha ATeHLUja;

-ogrosapa Ha Ipamiaska [OBpP3aHM CO  IpOLeCOT  Ha
aIMUHUCTPAaTUBHATA CeJeKI[hja Of KOHTAKT (popmMa Ha WHTEpPHET
JioKalujaTta Ha AreHlujaTa;

-faBa CTpyYyHa IIOMOLI, COBeTM W BpIIM MEHTOPCTBO Ha
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aJMUHUCTPATUBHU CIJTY>KOEHULIM Of] TOHKCKO HUBO;

-yuecTByBa BO paboTara Ha KOMHCHM W Ipyru paboTHU Tena,
(hopmupaHu co pemieHre HAa JUPEKTOPOT HA ATeHLIMjaTa;
-yuecTByBa  BO  OLEHYBAaHKETO HA  aJMUHUCTPATUBHUTE
cy)kOeHUIM BO AreHIiujaTa U BO pYTU MHCTUTYLIVY;

-mo motpeba, yyecTByBa Kako MpeTcefares WM 3aMEHMK, BO
paborata Ha Komucuure 3a cenexuuja 3a BpaboTyBam€ 10 jaBeH
ornac

-copaboTyBa €O [pyruTe afAMUHUCTPATUBHU CIAY)KOEHUIU Of
AreHumjaTa.

2. CexTop 3a cejieKIivja Ha KaHUaTH 38 BpaboTyBatbe

2.1. Openenue 3a jaBeH oryac ¥ aJIMAHUCTPATUBHA CeJleKIiuja

Pepen 6poj 27

Indpa YIIP0101B02000
Hwuso B2

3Bame Buir copaboTHUK

HasuB Ha pab0THO MecCTo

KpeMpaH-e Ha jaBeH orjac

bpoj Ha m3Bpmmrenm

2

Ogarosapa mpef

PakoBogutenoT Ha OniesieHNe 3a jaBeH Orjiac ¥ af]MUHUCTPATUBHA
cejieKLiija

Bup Ha o6pa3oBaHue

Corujasina paboTa W colujajHa MOJWTUKA, [IpaBHU HAyKM WU

JaBHa ympaBa u afMUHNCTpALHjaA

I pyru moce6um ycinosu

MO3HAaBake Ha MPOMUCHUTE 3a cesieKi[rja U BpaboTyBathe BO jaBHUOT
CEKTOp

PaboTHu njenu

- ehMKaCHO, KBAJIUTETHO U HABPEMEHO KPEUPAH>€ jaBEH OrJIac;
-objaByBame Ha jaBHUOT OTJac 3a BpabOTyBame BO 3aKOHCKHU
MPeIBUIEHUOT POK.

PaboTHu 3amauu 1 06BpCKU

-BpLIM Kpeupaw-e Ha jaBeH Orjlac M MpoBepka Ha TOYHOCTA Ha
MOJaTOLMTe BO KpeMpaHUOT jaBeH Orjac, BO COIJIACHOCT CO
oflaToLIMTe BO OapameTo 3a 0bjaByBarbe Ha jaBeH Orjiac JOCTaBeHO
OJ, UHCTUTYLjaTa BO jaBHUOT CEKTOD;

-00e30emyBa objaByBame Ha IPEBEeJEHUMOT jaBeH Orjac BO TpU
IHEeBHU BECHULIM 1 Ha Beb cTpaHaTa Ha AreHIiujaTa;

-BpIIY MIPOBepKa Ha HAaBPEeMEHOTO 00jaByBa-€ Ha jaBHUOT Orjiac BO
JIHEBHUTE BECHUII;

-ofroBapa Ha TMpallawmara O KOHTAaKT ¢(opmMa Ha WHTEpHeT
CTpaHUIlaTa Ha ATreHIMjaTa KOM Ce TOBP3aHU CO IMPOILeCOT Ha
objaBa Ha orjacu;

-y4ecTByBa BO paboTaTa Ha KOMUCHM W [OpPYrd pabOTHU Teja,
dopMupaHu co peliieHre Ha JUPEKTOPOT Ha AreHIInjaTa;

-faBa CTPy4YyHa TIOMOLI, COBETU U BpPIIM MEHTOPCTBO Ha
aIMUHUCTPATUBHY CJTY>KOEHULIU O] TOHKCKO HUBO;

-y4ecTBYBa BO OLleHYBaWeTO Ha aAMUHUCTPATUBHUTE
cay)kbeHuIY Bo AreHIyjaTa U BO IPYTY MHCTUTYLIUY;

-mo moTpeba, yyecTByBa KaKo IMpeTcefaTesl WM 3aMEHMK, BO
paborata Ha Komucuure 3a cenekijija 3a BpaboTyBame 10 jaBeH
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orac;
-copaboTyBa €O [pyruTe afAMUHUCTPATUBHU CIAY)KOEHUIU Of
Arenuwmjara.

2. CexTOp 3a ceneKkiinja Ha KAHJUIATH 32 BpaboTyBambe

2.1. Openenue 3a jaBeH oryac ¥ aJIMAHUCTPATUBHA CeJleKIiuja

Pegnen 6poj 28

Iudpa YIT1P0101B03000

Huso B3

3Bame CopaboTHUK

Hasus Ha paboTHO MecTo aJMUHUCTPATUBHA CesieKIrja
bpoj Ha u3BpmuTenn 1

OgproBapa mpep

PaxoBoputenot Ha OpienieHue 3a jaBeH OrJjiac ¥ afIMUHUCTPATUBHA
cesieKLja

Bup Ha o6pa3oBaHue

Corujanna pabora v colujajHa MOIUTUKA, [IpaBHU HAYKU WU

JaBHa ympaBa u aiMUHUCTpAIHja

Jpyru noce6Hu ycioBu

MO3HaBame Ha MPOMUCHUTE 3a cesieKlyja U BpaboTyBambe BO jaBHUOT
CEeKTOp

PaboTam menm

-e(hMKaCHO U HaBPEMEHO CIPOBe/yBame Ha aJMUHUCTPATUBHATA
cejieKLija

PaboTHu 3agaum u 06BpCKU

-BpIIM TMpPOBepKa Ha BHECEHWTe IIOZATOIM BO TMpHjaBaTta 3a
BpaboTyBame €O YCJIOBUTE YTBPJEHU BO jaBHUOT OrJac,
MIPWIOXKEHUTE [JOKA3U KOH MpUjaBaTa U HUBHO O0JUpame 3a CeKoj
KaHAuzAaT nocebHo;

-13paboTyBa HALPT: 3aUCHUK 3a CIIPOBeJieHa a[MUHUCTPATUBHA
ceyiekluja;

-yuecTByBa BO paboTara Ha KOMHCHM W Ipyru paboTHU Tena,
¢(hopmupaHu co penieHue Ha JUPEKTOPOT HA ATeHLIMjaTa;

-laBa CTPy4YyHa TIIOMOII, COBeTM U BpUIM MEHTOPCTBO Ha
aJMUHUCTPATUBHU CJY)KOEHULIM Off TOHUCKO HUBO;

-yuecTBYBa BO OLIEHYBaH-€TO HAa a[MUHUCTPATUBHUTE CITYKOEHUIU
BO AreHUMjaTa v BO IPYTU UHCTUTYIUY;

-mo motpeba, yyecTByBa Kako MpeTcefaTesl WM 3aMEHMK, BO
paborata Ha Komucuure 3a cenexuuja 3a BpaboTyBam€ 10 jaBeH
orJac;

-copaboTyBa €O [pyruTe aAMUHUCTPATUBHU CHAY)KOEHUIU Of
AreHumjaTa.

2. CexTop 3a cejieKIivja Ha KaHUaTH 38 BpaboTyBatbe

2.1. Openenue 3a jaBeH oryac ¥ aJIMAHUCTPATUBHA CeJleKIiuja

Pepen 6poj 29

Iudpa YIT1P0101B04000
Hwuso B4

3Bame Tomnaz copabOTHUK
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HasuB Ha paboTHO MecTo

MpeBOJl HA jaBeH oOrjac Oj MaKeJOHCKM Ha ajbaHCKU jasuK u
obpartHo

DBpoj Ha n3Bpmmrenm

2

OgproBapa mpep

PakoBoputenot Ha OpfienieHue 3a jaBeH OrJjiac v aIMUHUCTPATUBHA
ceJjieKlija

Bup Ha o6pa3oBaHue

Hayka 3a ja3ukoT-nipeBefiyBame Ha albaHCKU ja3ukK

Jpyru noce6Hu ycioBu

MO3HaBake Ha MPONUCHUTE 3a cesieKlyja U BpaboTyBatmbe BO jaBHUOT
CeKTOp

PaboTam menm

-KBaJIUTeTeH U HaBpeMeH TIIpeBOJi Ha jaBHUTe OrJacu Of
MaKe/IOHCKY Ha aJIbaHCK!U ja3uK U 06paTHO;

-KBaJIMTETEH U HaBPEMEH MPEBOJ O] MaKeJOHCKA Ha asbaHCKu
ja3uK HA MHTEpPHEeT CTpaHuIlaTa Ha AreHIjyjaTa.

PaboTHu 3amauu 1 06BpCKU

-BpLIM MPeBOJ, HA KPeupaHUTe jaBHU OrJacu Off MaKeJOHCKU Ha
anbaHCKY ja3uk U oOpaTHO 3apaZii HUBHO 00jaByBame UM BPIIU
MPOBEpKa HAa TOUHOCTA Ha MPeBe/IeHUTE jaBHU OTJIacH;

-BpLIM YCMEH U MMCMEH MPEBOZ 0]} a710aHCKU Ha MaKeJOHCKH ja3ukK
1 06paTHO 3a MoTpebuTe Ha AreHIUjaTa;

-ydyecTByBa BO paboTaTa Ha KOMHUCHUM U [pPyrd paboOTHU Teja,
¢hopmupaHu co penreHue Ha JUPEKTOPOT HA ATeHLIMjaTa;
-y4ecTBYBa BO OL[EHYBAH-ETO HA a[MUHUCTPATUBHUTE CIIYKOEHUIU
BO AreHLIMjaTa U BO JpYTY UHCTUTYLIVIY;

-no notpeba, yyecTByBa KaKo MpeTcejaTes WM 3aMeHMK, BO
paborara Ha Komucuure 3a cenekiiuja 3a BpaboTyBame Mo jaBeH
orac;

-copaboTyBa €O [pyruTe aAMUHUCTPATUBHU CIAY)KOEHUIU Of
Arenuwmjara.

2. CexTOp 3a ceneKkiinja Ha KAHJUIATU 32 BpaboTyBambe

2.1. Openenue 3a jaBeH oryac ¥ aJIMAHUCTPATUBHA CeJleKIiuja

Pegnen 6poj 30

Iugpa VIIP0101B04000
Huso B4

3Bame [Momnaz copabOTHUK

Ha3sus Ha paboTHO MecTo

AIMWHHWNCTPATHUBHA CeJ'IeKLU/Ija

Bpoj Ha u3BpmuTenn

1

OgproBapa mpep

PakoBoputenot Ha OpfienieHue 3a jaBeH OrJjiac U aIMUHUCTPATUBHA
cenekuuja

Bup Ha o6pa3oBaHue

[lpaBHU Hayky, JaBHa ympaBa W agMuHHCTpanuja uiau Hayka 3a

KHHM>XeBHOCTa

Jpyru noce6Hu ycioBu

MO3HaBame Ha MPOMUCHUTE 3a cesieKlyja U BpaboTyBatmbe BO jaBHUOT
CEeKTOp

PaboTam menm

-e(hMKaCHO U HaBPEMeHO CIPOBeyBame Ha aJMUHUCTPATUBHATA
cejieKiuja

PaboTHu 3amauu 1 06BpCKU

-CIIpoBe/IyBa HajeJHOCTABHHY, PYTUHCKH, CTPYYHO-
aJMUHUCTPATUBHU PAabOTHU MpU MPOBepKa Ha BHECEHUTE MOJATOLN
BO INpujaBaTa 3a BpabOTyBamwe CO YCJIOBUTE YTBPJEHU BO jaBHUOT
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orJjac, MpUJoXKeHUTe JOKa3u KOH IpujaBaTa U HUBHO bogupame 3a
CeKOj KaHAUAAT IM0CeOHO;

-u3paboTyBa HalPT-U3BECTyBaka OO CEKPeTapoT, OJHOCHO
PaKOBOJHOTO JINIle HA UHCTUTYI[AjaTa U WieHOBUTe HAa KoMucujara
3a [eHOT M YacoT Ha CIpoBeJyBamke Ha aJMUHUCTpaTUBHATa
cenexuuja;

-u3paboTyBa HaUpPT: 3aMMCHUK 3a CIpOBe/ieHa aJMUHUCTPATUBHA
cenexuuja;

-y4ecTByBa BO paboTaTa Ha KOMUCHM W [OpPYrd paboOTHU Teja,
dopmupaHu co peliieHre Ha JUPEKTOPOT Ha AreHLIujaTa;
-y4eCcTBYBa BO OLI€HYBameTO Ha aJIMUHACTPATUBHUTE CIY>KOEHULIN
BO AreHlIMjaTa 1 BO JPyTYd UHCTUTYIIUU;

-mo moTpeba, yuyecTByBa KaKo IMpeTcejaTeN WM 3aMEHMK, BO
paborara Ha Komucuurte 3a cenexkuuja 3a BpaboTyBame II0 jaBeH
orJiac;

-copaboTyBa CO [pyruTe aAMUHMCTPATUBHU CHAY)KOEHUIM O]
Arenuwmjara.

2. CexTOp 3a ceneKkiinja Ha KAHJUATU 32 BpaboTyBambe

2.1. Opmenenye 3a jaBeH orjiac ¥ aJIMUHUCTPATUBHA CeJIeKIInja

Pegnen 6poj 31

Indpa YIIP0101I'01000
Huso I'l

3Bame CamocTtoeH pedepeHT

Ha3sug Ha paboTHO MecTo

AIMWHHWCTPATHUBHA IIOJAPIIKA

DBpoj Ha n3Bpmmrenm

3

OgproBapa mpep

PaxoBoputenot Ha OpienieHue 3a jaBeH OrJjiac v afIMUHUCTPATUBHA
ceyjieKLvja

Bup Ha o6pa3oBaHue

CpenHo obpa3oBaHue

I pyru moce6um ycinosu

PaboTam menm

-ebMKacHO ¥ HaBPEMEHO CIPOBeAyBame Ha MocTamkaTta 3a
cejieKLija

PaboTHu 3agaum u 06BpCKU

-T'Y IPUMEHYBA MPOMUCKUTE U OMIITUTE aKTU 32 KAHIIeJIapUCKOTO U
apXUBCKOTO paboTeibe;

-BOJIM eBUfeHI[Uja: 3a bapamaTa 3a oOjaByBame Ha jaBeH Orjac,
objaBeHUTE OrjlaCu M BECHULIMTE BO KOM MCTUTE ce objaBeHH, 3a
JAaTyMOT Ha 3aBpllyBame Ha cekoja ¢asa of mocramkara 3a
cejexkurja ¥ 3a ujeHOBUTe BO Komwucuurte 3a cenexiuja 3a
BpaboTyBame, HOMUHUPAHU Off ATeHIInjaTa;

-BpuId 00paboTKa, KOMILJIETUPakhe M YyBame Ha IpeiMeTUTe BO
MOCTANKUTE 3a CeNeKIuja;

-ce TPW)KM 3a 3alITHTA HAa JIMYHWUTE MOJATOLU COAPXKAHU BO
MpeiIMEeTUTE BO MOCTAINKUTE 3a CesleKIuja;

-yuecTByBa BO paboTara Ha KOMHCHM W Ipyru paboTHU Tena,
(hopmupaHu co pelieHre HA JUPEKTOPOT HA ATeHIIMjaTa;
-y4ecTBYBa BO  OLIEHYBAaWEeTO HA  aJMUHUCTPATUBHUTE
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cy)x6eHuIM Bo AreHIyjaTa v BO pyTY UHCTUTYLIVY;
-copaboTyBa €O [PYyruTe aZMUHUCTPATUBHU CIYy)KOEHUIU BO
Arenuwmjara.

2. CexTop 3a cejieKiivja Ha KaHUJATH 32 BpaboTyBatbe

2.2. OpeneHuie 3a CTipoBeiyBame Ha UCITUTU, UHTEPBjY U TECT HA TUYHOCT

Pegen 6poj 33

[MIndpa YI1P0101504000

Hwuso b4

3Bame PaxkoBoguTen Ha ofiiesieHNe

Hasue Ha paboTHO MecTo PakoBoguten Ha OpneneHue 3a CIPOBEAYyBame HA WCIUTU U
WHTEPBjy

DBpoj Ha n3Bpmmrenm 1

OgproBapa mpep

PakoBoputenor Ha CekTop 3a ceJjieKlidja Ha KaHAUJATU 3a
BpaboTyBame

Bup Ha o6pa3oBaHue

[MpaBHu Hayky, [Tomutuuku Hayku win OpraHU3allMOHU HAYKU U

yIpaByBame (MeHaIMeHT)

I pyru moce6um ycinosu

MO3HAaBae Ha OIIITH MPOMKCH Off aMUHUCTPATUBHATA 00J1aCT U
JpYyTY MponucH of, paboTHO 3aKOHOZABCTBO

PaboTHu njenu

-IIpOMOBUpaH-€ 1 pa3Boj Ha CUCTEeM 3a cejleKlivja Ha
aJMUHUCTPATUBEH CJY>KOEHUK, 3aCHOBAH BP3 KOMIIETeHIUY;
-0CTBapyBame cOpaboTKa CO MHCTUTYLIUUTE BO jABHUOT CEKTOP
3apajiy ClipoBe/lyBame Ha IIOCTANKK 3a cejleK1iija Bo jaBHUOT
CEeKTOp

PaboTHu 3amauu 1 06BpCKU

-pakoBogu co Oppenenuero (ja opraHusupa, HacodyyBa WU
KoopZuHupa paborarta, BPIIK HEroCpeiHa KOHTPOJIA U HA/[30p Haf,
M3BpIIYBaleTO Ha paboTuTe, TI'M pacrnopenyBa pabotutre u
3agaunte Ha BpaboreHuTe Bo OpneneHueTo, ce TPWKHU 3a
CTPYYHOTO YCOBpIIyBake U paboTHATa [AUCHMIUIMHA  Ha
BpaboreHute Bo OpjiesieHHeTO U JaBa CTPyYHA MOMOIL, COBETU U
BpPIIM MEHTOPCTBO Ha AaJMUHUCTPATUBHU CIY)KOEHUIM Of
Arenuujara);

-ydyecTByBa BO paboTaTa Ha KOMUCHUM U [pPyrd paboOTHU Teja,
(hopmupaHu co pelieHre HAa JUPEKTOPOT HA ATeHIInjaTa;
-u3paboTyBa Mpe/Jio3u Ha: CTPATeIlKH IjiaH, mporpama 3a pabora,
Oyiler, u3BelTaj 3a pabora, (pyHKIIMOHaJIHA aHaau3a, akTh 3a
BHATpeIlIHa OpraHu3aiiyja u cucTeMarusaiiija Ha paboTHUTe MecTa
u mwiad 3a o0yku Ha BpaboreHute Bo OpffeneHUeTo, Kako U
MeCeYHW, KBapTajHW, MOJYTOJUUIHM W TOAUIIHU M3BEIITau Of
acrmekT Ha [[eJIOKpPyroT Ha pabora Ha OfneneHueTo;

-T'M TIpejijiara U CIpoBe/lyBa MpoLiefiypPUTe 0F JeJIOKPYyT Ha paboTa
Ha Oppenenuero Bo pamku Ha CHUCTEeMOT 3a MeHAIMEHT CO
KBaJIMTET CcoryiacHo bapamaTta Ha Ctangapzot [SO 9001:2008;

-T'W olleHyBa BpaboTeHuTe Bo Ofi/leJIeHUETO U MOXKE Jla YYeCcTBYBa
BO OLIEHYBak-€ Ha aJIMMHUCTPATUBHHU CJY)KOeHMIIM BO AreHIUjaTa
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Y Ha aIMUHUCTPATUBHU CIY)KOEHUIU BO JPYTY MHCTUTYIIUY;
-copaboTyBa CO afMUHUCTPATUBHU CIY>KOeHULIM o1 AreHiujaTa U
0J1 UHCTUTYLIMUTE Of] jaBHUOT CEKTOP, 3a Mpallama Off JeJ0KPYyT Ha
paborta Ha O geneHuneTo;

-yyecTByBa BO paboTara Ha KOMMCHM W Opyrd paboOTHU Tea,
popMuUpaHu co pelIeHHe Ha JUPEKTOPOT Ha AreHLMjaTa;
-copaboTyBa €O [pyruTe aAMUHMCTPATUBHU CIAY)KOEHUIM O]
Areniujara, 0cobeHO BO BpPCKa CO IOCTAlKATE 3a CejeKiMja Ha
aIMUHUCTPATUBHU CITY>KOEHULIN;

-yyecTByBa Kako IpeTcejiaTe]l WM 3aMeHUK, Bo paborata Ha
Komucuunre 3a cenexnuja 3a BpaboTyBakbe I10 jaBeH OrJjac;
-opraHu3upa M KOOpPAWHUpPA CIpPOBe/lyBalke Ha HWCIUT 3a
aJMUHUCTPATUBEH CIY)KOEHUK, WCIIUT 3a aJMUHMCTPATUBHO
yIIpaByBakbe, IPOBepKa Ha BePOJOCTOjHOCT Ha [JOKA3U U UHTEPB}Y.

2. CexTOp 3a ceneKiinja Ha KaHJUIATU 32 BpaboTyBambe

2.2. OgpeneHue 3a CITPOBEYBaH-€ HA UCIIUTY, MHTEPB)Y U TECT HA IMIYHOCT

Pegnen 6poj 34

Indpa YIT1P0101B01000

Huso Bl

3Bame CoBeTHUK

Ha3sug Ha paboTHO MecTo MpoBepKa Ha BepPOJIOCTOJHOCT HA [JOKA3UTe U CIIPOBEeAyBame Ha
WHTEPBjy

bpoj Ha u3BpmuTenn 3

Ogarosapa mpef

PakoBogutenor Ha OppeneHve 3a CIPOBeAyBame HA UCIUTH U
WHTEPBjy

Bup Ha o6pa3oBaHue

Conujanna paborta u conyjanHa MOIUTUKA, [lOTUTUUKY HAYKU WU

[IpaBHU HayKu

Jpyru noce6Hu ycioBu

MO3HaBamke Ha MPOMUCHUTE 3a cesieKluja U BpaboTyBatmbe BO jaBHUOT
CeKTOp

PaboTam menm

-Bepo/IOCTOjHA MTPOBEpKa HA [IOKA3UTE;
-ecbuKacHO 1 06jeKTUBHO CIIPOBE/IEHO MHTEPB)Y

PaboTHu 3agaum u 06BpCKU

-yuecTByBa Kako MpeTcefiaTe]l WX 3aMeHUK, Bo paborata Ha
Komucuurte 3a cenekuuja 3a BpaboTyBame I10 jaBeH Orjac;

-BOAM TpUBpEMeHa eBHU/eHIMja Ha KaHAWJATU 3a KOU IOCTOU
COMHEBae JeKa [OCTaBUJie JIAKHM [OKa3uh U 3a KCTOTO BO
3aKOHCKM OTpesieJIeHMOT POK ' U3BECTYBA HAZJIE)KHUTE OpraHH,
-06e36enyBa hopMmysapu M YCJIOBU 3a HEMPEUYeHO M HaBPEMEHO
CTIPOBeJyBathe Ha UHTEPB)Y;

-u3paboTyBa: 3amuCHUK 3a CIpPOBeJeHO WHTepBjy, Jlucra Ha
KaHAUAATH CO KOU € CIIPOBe/IeHO HTEePBjy u KoHeuHa paHr - 1ucTa
€O UAEHTU(DUKALMCKA KOJOBU HAa KaHJUIATU CO OCBOEHU 00[J0BU
ozl cuTe ha3u Ha CeIeKIUja;

-yuecTByBa BO paboTara Ha KOMHCHM W Ipyrd paboTHU Tena,
¢hopmupaHu co penieHue Ha JUPEKTOPOT HA ATeHLIMjaTa;

-JaBa CTpy4YHa TIOMOII, COBETM Y BpIIM MEHTOPCTBO Ha
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aIMUHUCTPATUBHY CJTY>KOEHULIU O] TOHKCKO HUBO;

-y4eCcTBYBa BO OLI€HYBameTO Ha aJIMUHUCTPATUBHUTE CIy>KOeHULIN
BO AreHuujaTa ¥ BO IPYT¥ HHCTUTYLIUU;

-copaboTyBa CO [pyruTe aAMUHMCTPATUBHU CIAY)KOEHUIM Off
Arenuwmjara.

2. CexTop 3a cejieKIivja Ha KaHU/JaTH 32 BpaboTyBatbe

2.2. OnpeneHue 3a CITPOBEYBaH-€ HA UCIIUTY, MHTEPB)Y U TECT HA IMIHOCT

Pepen 6poj 35

[Mudpa VITIP0101B01000
Huso B1

3Bame CoBeTHUK

HasuB Ha paboTHO MecTo

MpoBepKa Ha BepOJIOCTOJHOCT Ha [OKasuTe, CIPOBeAyBame Ha
WHTEPB]Y U MPEBO/,

Bpoj Ha u3BpmuTenN

1

OgproBapa mpep

PakoBoputenor Ha OpjiesieHre 3a CIpPOBeJlyBaH-6 Ha HUCIUTU U
WHTEPBjy

Bup Ha o6pa3oBaHue

Hayka 3a jasuk - npeBeayBatbe unu ObpaszoBaHue

I pyru moce6um ycinosu [M03HaBambe Ha MPOIKCUTE 3a CeJleKIrja ¥ BpaboTyBame BO jaBHUOT
CeKTOp;
IMO3HaBaWe Ha aHTJIMCKU j3UK

PaboTHu nenu -BepOJ0CTOjHAa MpOBepKa Ha JOKA3UTE;

-ecbuKacHO U 06jeKTUBHO CIIPOBEZIEHO UHTEPB)Y;
-00e3benyBatbe MpPeBOJ O] MAKeJOHCKUM Ha aHTWICKU ja3suK U
obpaTHO, 3a moTpebuTe Ha AreHiujaTa

PaboTHu 3amauu 1 06BpCKU

-yuecTByBa Kako TMpeTcejiaTe]l WM 3aMeHUK, BO paboraTa Ha
Komucuurte 3a cenekiuja 3a BpaboTyBame 110 jaBeH orjac;

-BOAM TpUBPEMeHa eBUJIeHLIMja Ha KaHAMJATH 32 KOU MOCTOU
COMHEBale JeKa [OCTaBUJie JIAKHM [J0Ka3u U 3a KCTOTO BO
3aKOHCKM OTPefie;IeHMOT POK ' U3BECTYBA HAZIJIE)XKHUTE OpraHu,
-06e36enyBa hopMysapu U YCJIOBM 3a HEMpPEUYeHO W HaBpPEeMeHO
CIIpOBeJlyBake Ha UHTEePBjY;

-u3paboTyBa: 3amMCHUK 3a CHOpoBefeHO uHTepBjy, Jlucra Ha
KaHAUJATHU CO KOU € CIIPOBeIeHO MHTEPBjy U KoHeyHa paHT - iucTa
€O UAEHTU(DUKALMCKA KOJOBU HAa KAaHJUZATU CO OCBOEHU 00[J0BU
oj cute ha3u Ha CeeKIuja;

-ydecTByBa BO paboTaTa Ha KOMHUCHUM U [pPyrd paboOTHU Teja,
(hopmupaHu co pelieHre HAa JUPEKTOPOT HA ATeHIInjaTa;

-BpUIM MPEBOJ Ofi MAaKeJOHCKU Ha aHTJIMCKHU ja3uK u obpartHo, 3a
nmoTpebuTe Ha AreHIujaTa;

-faBa CTpy4YHa TIOMOIN, COBETM U BPIIM MEHTOPCTBO Ha
aJMUHUCTPATUBHU CJY)KOEHULIM O] TOHUCKO HUBO;

-yuecTBYBa BO OLIEHYBaH-€TO HA a[MUHUCTPATUBHUTE CITYKOEHULU
BO AreHuujaTa v BO JpyTy UHCTUTYLIVY;

-copaboTyBa €O [pyruTe aAMUHUCTPATUBHU CIAY)KOEHUIU Of
AreHumjaTa.
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2. CexTOp 3a ceneKiinja Ha KAHJUIATH 32 BpaboTyBambe

2.2. OpieneHuie 3a CTIpOBelyBake Ha UCITUTU, UHTEPBjY U TECT HA TUYHOCT

PepeH 6poj 36

Iudppa YIT1P0101B03000

Huso B3

3Bame CopaboTHUK

Ha3sug Ha paboTHO MecTo CTIIPOBe/yBame Ha UCITUTU
bpoj Ha usBpmuTenn 1

OaroBapa mpez

PakoBogutenor Ha OppmeneHve 3a CIPOBeAyBame HA UCIUTH U
WHTEPBjy

Bup Ha o6pa3oBaHue

[Monmutnuku Hayku, [lpaBHM Hayku wuiaM JaBHa ymopaBa U

aJMUHUCTpAIHja

Jpyru nocebHu ycioBu

MO3HaBae Ha MPOIMNCUTE 3a CeJeKLMja U BpaboTyBake BO jaBHUOT
CeKTOp

PaboTam menm

'G(l)I/IKaCHO N HaBpeMeHO OpraHru3vpame U CIipoBeyBambe Ha
HUCIIUTUTE

PaboTHu 3agaum u 06BpCKU

-ro yTBPAyBa UIEHTUTETOT Ha KaHIUJaTUTe KOU IojiaraaT UCIUTH
Y I'¥ 3all03HaBa KaHAMJATUTE CO TEKOT U MpaBUJjaTa Ha IoJjiarame
Ha UCIIUTUTE, OJJHOCHO TECTOT 3a JINYHOCT;

-uspaboryea Jlucra co MOeHTU(PUKALMCKM  KOOOBM  Ha
KaHAMZIATUTe KOM TH UCIIOJHYBaaT 3aKOHCKUTE YCIOBU 3a UCITUTOT
3a aJMUHUCTPATUBHO yIIpaByBaie U ja 0bjaByBa Ha BebO cTpaHaTa
Ha AreHIujaTa;

-u3paboTyBa U3BeCcTyBakbe 10 MUHUCTEPCTBOTO 32 MH(MOPMATUUKO
OMINTECTBO M afMUHUCTpAlMja 3a KAHAWAATUTE KOU IIOJIOKUIIE
MCIINT 33 aJMUHUCTPATUBHO YIIPaBYBAE;

-u3paboTyBa: 3aMKUCHUK 3a CIIPOBeieH UCUT; JIucTa Ha KaHAUATH
KOU TO IoJjiarajie UCHUTOT, PaHr - jucTa CO UAeHTU(MUKALMCKA
KOJOBM Ha KaHOUZATH KOM IIPOJOJDKyBaaT BO TperaTa ¢ha3a Ha
cenekiyja, Jlucra co upeHTUPUKAIIMCKY KOJOBU HA KaHAUAATU
KOM He IMpOAO/DKyBaaT BO Tperara ¢asa Ha cejeKiyja,
nH(opMalyja 3a IeHOT M 4acoT Ha OJp)KyBame Ha Tperara hasa
Ha ceJieKluja.

-y4ecTByBa BO paboTaTa Ha KOMUCHM U [OpPYrd pabOTHU Teja,
¢opMupaHu o pelieHre Ha JUPEeKTOPOT Ha AreHuujaTa;
-y4ecTBYBa BO OLI€HYBaHeTO Ha afIMUHUCTPATUBHUTE CY)>KOEHULIM
BO AreHuujaTa ¥ BO IpPYT¥ HHCTUTYLUY;

-mo moTpeba, ydyecTByBa KaKo IIpeTcefaTesl WM 3aMEHMK, BO
paboraTta Ha Komucuure 3a cenekijuja 3a BpaboTyBame IO jaBeH
orJIac;

-copaboTyBa €O [pyruTe aAMUHMCTPATUBHU CHAY)KOEHUIM Of
AreHumjaTa.
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2. CexTop 3a cejiekiivja Ha KaHAUATH 32 BpaboTyBatbe

2.2. OnpeneHue 3a CIPOBEIYBaH-€ HA UCITIUTY, MTHTEPB)Y U TECT HAa IMYHOCT

Pepen 6poj 37

Mudpa YIIP0101B01000
Huso B1

3Bame CoBeTHUK

HasuB Ha paboTHO MecTo

[IpeBog of MakeJOHCKY ja3uK Ha ai0aHCKM ja3uK U 06paTHO

Bpoj Ha u3BpmuTeN

Ogarosapa mpef

PaI(OBO,E[I/ITeJIOT Ha O,u,ueneHMe 3a CIIpoBeAyBamke€ Ha MCIIUTU U

WHTEPBjy

Bup Ha o6pa3oBaHue

XyMaHUCTUUKY HAaYKU ¥ YMETHOCTY — ja3ULIU U JINTEPATypa

I pyru moce6um ycinosu

PaboTHu njenu

- KBaJIUTETEH M HAaBPEMEH TPEeBOZ 0 MaKeJOHCKU Ha ajbaHCKu
jasuk u obpartHo, 3a motpebute Ha CeKTOPOT 3a cejekuuja Ha
KaHgugaTH 3a BpaboTyBare Kako M 3a [Apyrd Mnotpebu Ha
ArenHuwujaTa;

-KBQJINTETEH M HaBpPeMeH MpPeBoj| OJi MaKeJOHCKU Ha anbaHCKu

ja3uK Ha UHTepHeT CTPaHullaTa Ha AreHIjyjaTa.

PaboTHu 3agaum u 06BpCKU

-BpLIK MPEBOJ Ofi MAaKeJOHCKM HA aJibaHCKM ja3uK M 0OpaTHO, 3a
notpebute Ha CeKTopoT 3a cejekuMja Ha KaHAWJATH 34
BpaboTyBame;

-BpIIM YCMEH U MUCMEH MPeBof of] a1baHCKU Ha MaKeOHCKH ja3ukK
1 06paTHO 3a MoTpebuTe Ha AreHIujaTa;

-yuecTByBa BO paboTara Ha KOMHCHM W Ipyrd paboTHU Tena,
(hopmupaHu co pelieHre HAa JUPEKTOPOT HA ATeHIInjaTa;
-y4ecTBYBa BO OLleHYBAHETO Ha aJMUHUCTPATUBHUTE CITY)KOEHUIIN
BO ATeHI[UjaTa 1 BO IPYTH WHCTUTYLIVH;

-BpiIu 06paboTka Ha bapame 3a 00jaByBame Ha jaBeH orJiac;

-mo morpeba, yyecTByBa Kako TMpeTcefiaTesl Wid 3aMeHUK, BO
paborarta Ha KomucuuTe 3a cenexiuja 3a BpaboTyBame IO jaBeH
orac;

-copaboTyBa €O [pyruTe aAMUHMCTPATUBHU CHAY)KOEHUIM Of

Arenuwmjara.

2. CexTop 3a cejieKIivja Ha KaHUaTH 32 BpaboTyBatbe

2.2. OnpeneHue 3a CITPOBeYBaH-€ HA UCIIUTY, MHTEPB)Y U TECT HA IMIHOCT
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Pegnen 6poj 38

Indpa YIIP0101B04000
Huso B4

3Bame [Tomsiaz copabOTHUK

Ha3sug Ha paboTHO MecTo

n3paboTKa HA 3aMUCHULU Of] CIIPOBE/IEHUTE UCIIUTHU, UHTEPBjya U
peBo/|

Bpoj Ha u3BpmuTENIN

1

Ogarosapa mpef

PakoBogurtenor Ha OppeneHve 3a CIPOBeAyBame HA UCIUTH U
WHTEPBjy

Bup Ha o6pa3oBaHue

OmnurrecTBeHU HAYKU

I pyru noce6Hm ycioBu MO3HaBake Ha MPOMUCKUTE 3a cesieKi[rja U BpaboTyBatbe BO jaBHUOT
CeKTop;
MO3HABahe Ha aHTJIMCKY ja3uK

Pa6oTHu nenun -e(hMKACHO CIIPOBe/yBame Ha UCITUTUTE U UHTePBjyaTa

-00e3benyBatbe MpPeBOJ O] MAKeJOHCKUM Ha aHTWICKU jasuK U
0bpaTHO, 3a moTpebuTe Ha AreHiujaTa

PaboTHu 3agaum u 06BpCKU

-TW CJIefii U IPUMeHyBa MPOIMUCUTe 3a cejieKiiuja U BpaboTyBarmbe
BO jaBHUOT CEKTOP;

-u3paboTyBa HALPT-3aMMCHULIM 3@ CHOPOBEJIEHU WCIUTH U
WHTEPBjya;

-ydecTByBa BO paboTaTa Ha KOMUCHUM U [pPYrd paboOTHU Teja,
(hopmupaHu co peiieHre Ha AUPEKTOPOT HA AreHIIujaTa;

-BpLIM MPEBOJ Ofi MAaKeJOHCKM HA aJi0aHCKM ja3uK U 0OpaTHo, 3a
nmoTpebuTe Ha AreHIiujaTa;

-y4ecTBYBa BO OL[EHYBAH-ETO HA aJ[MUHUCTPATUBHUTE CIIYIKOEHUIU
BO AreHIjujaTa v BO [pyru UHCTUTYILIUY;

-no mortpeba, yyecTByBa KaKo MpeTcejaTes WM 3aMEHUK, BO
paborara Ha Komucuure 3a cenekiiuja 3a BpaboTyBame Mo jaBeH
orac;

-copaboTyBa CO [pyruTe aAMUHMCTPATUBHU CIAY)KOEHUIM Off
Arenuwmjara.

2. CexTOp 3a ceneKiinja Ha KaHUIATU 32 BpaboTyBambe

2.2. OgpeneHue 3a CITPOBEYBaH-€ HA UCIIUTY, MHTEPB)Y U TECT HA IMIYHOCT

Pegnen 6poj 39

Indpa YITP0101I04000

Huso I'4

3Bame [Tomnag pecepeHt

Hasus Ha paboTHO MecTo aJMUHUCTPATUBHA MOAIPIIKA

DBpoj Ha n3Bpmmrenm 1

Ogprosapa npep, PakoBogurtenor Ha OpjeneHve 3a CHpOBeJyBame HA WUCIUTU U
WHTEPBjy

Bup Ha o6pa3oBaHue ['iMHa3ucKo

Jpyru nocebHu ycioBu

PaboTam menm

'ecl)I/IKaCHO W HaBpeMeHO CIIpoBeyBamkeé Hda II0CTallKaTa 34a
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cejieKliuja

PaboTHu 3amauu ¥ 00BpCKU

-r'Yl IPUMEHYBA MPOMUCKUTE U OMUITUTE aKTU 32 KAHLeJIApPUCKOTO U
apXUBCKOTO paboTeme;

-BOZ Y €BUJIEHLIM]jA 3a: CITPOBE/IEHU VCIIUTU U UHTEPB]jYa;

-TM M3BeCTyBa KaH[UJATHUTE 3a CIIPOBElyBAH-€TO HA UCIUTHU U
WHTEpPBjya;

-ydecTByBa BO paboTaTa Ha KOMUCHUM U [pPyrd paboTHU Teja,
(hopmMupaHu co pelieHre HAa JUPEKTOPOT HA ATeHLInjaTa;
-y4ecTBYBa BO OLIEHYBAWETO Ha a[[MUHUCTPATUBHUTE CIY)KOeHUIU
BO AreHLMjaTa U BO JpYTY UHCTUTYLIVIY;

-copaboTyBa €O [ApYyruTe aAAMUHUCTPATUBHU CIAY)KOEHUIU BO
Arenuwmjara.

3. CexTop 3a CTPYYHO — aIMUHUCTPATUBHY PAbOTU U jaBHU HAOABKU

Pegnen 6poj 40

MIudpa YIIP0101502000

Hwuzso b2

3Bame PakoBoJiUTE] HA CEKTOP

HasuB Ha paboTHO MecTo

PakoBozuten Ha CeKTOp 3a CTPYYHO — aJiMUHUCTPATUBHU paboTU
Y jaBHU HabaBKU

DBpoj Ha n3Bpmmrenm

1

Oarosapa npep,

'eHepaHMOT cekpeTap

Bup Ha o6pa3oBaHue

[TpaBHU HAayKu

I pyru moce6um ycinosu

IMO3HaBambe€ Ha OIIITH MPOIMHWCU O aJMUHUCTPATHUBHATA obnacrt u
APYIv IPOIXCH OO HAOJIEXKHOCT Ha CeKTOpOT

PaboTHu njenu

-MOAApIIKA Ha KAHIEJapUCKOTO W apXUBCKO paboTerbe,
MHOOPMATUYKHUOT CUCTEM U JPYTH CTPYUYHU paboTu Bo AreH1ujaTa;
-CIIpoBe/lyBam-e Ha jaBHUTE HAbaBKY BO ATeHIInjaTa;
-00e3benyBatbe MaTepujaJTHO-TEXHUUKM YCJIOBM 3a paboTa Ha
BpaboTeHUTe BO AreHIujaTa.

PaboTHu 3agaum u 06BpCKU

-pakoBogu co CekTopoT (ja opraHu3upa, HacOUyBa U KOOPAUHUPA
paborata, BpIIM HeEMoCpegHAa KOHTpoJa W HaA30p Haj,
M3BpIIYBaleTO Ha paboTuTe, TI'M pacrnopenyBa pabotute u
3aZlaunTe HA PaKOBOJUTENIUTE Ha offesneHujata Bo CekTopot, ce
TpYXKU 3a paboTHATa JUCLUIUIMHA Ha BpaboTeHuTe Bo CEKTOPOT U
JaBa CTpyYyHa T[OMOII, COBETM U BPUIM MEHTOPCTBO Ha
aIMUHUCTPATUBHY CJYKOeHUIM Off AreHITrjaTa);

-ydyecTByBa BO paboTaTa Ha KOMUCHUM U [pPyrd paboOTHU Teja,
(hopmupaHu co pelieHre HAa JUPEKTOPOT HA ATeHIInjaTa;
-u3paboTyBa Mpe/Jio3u Ha: CTPATeIlKH TjiaH, mporpama 3a pabora,
Oyier, u3BemTaj 3a pabora, QpyHKIMOHa/IHA aHajIu3a, aKTU 3a
BHaTpellHa OpraHu3anuja M CcucTemMaTu3alnuja Ha paboTHUTE
MecTa, iaH 3a 00yku Ha BpaboreHuTe Bo CeKTOPOT, KaKo
MeCeYHW, KBapTajHW, MOJYTOJUUIHM W TOOUIIHU M3BEIITau Of
acrmekT Ha [IeJIOKpyroT Ha pabora Ha CekToporT;

-T'M TIpejijiara U CIpoBe/lyBa MpoLiefypUTe 0f JeJIOKPYyT Ha paboTa
Ha CexTopoTr Bo pamku Ha CHCTEMOT 3a MEHAIIMEHT CO KBaJUTET
coriacHo 6apamara Ha Crangapzgot 1SO 9001:2008;

-TM OIleHYBa PAKOBOJZHUTE AafMUHUCTPATUBHU CIY>KOEHULIM BO
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Cexropor, o notrpeba u gpyru Bpaborenu og CeKTOpoT U MoxKe fa
yYecTByBa BO OLIEHYBame Ha aJ[MUHUCTPATUBHU CIY)KOEHUIU BO
AreHumjaTa ¥ Ha aJMUHHMCTPATUBHU CHY)KOEHULIM BO [pyru
WHCTUTYLUY;

-copaboTyBa CO a/[MUHUCTPATUBHU CIy)KOeHUIIU of] AreHIiujaTa 1
0J] MHCTUTYLIMUTE Of] jJABHUOT CEKTOP, 3a Mpalliama oOff eJoKpyT Ha
pabota Ha CeKTOpOT;

-pe3eMa aKTUBHOCTM 3a MpaBWIHA NpUMeHa Ha 3aKOHOT 3a
apXMBCKU MaTepujasi U YpenbaTa 3a KaHIIEJapUCKO U apXUBCKO
paboreibe;

-ro of00pyBa IOHECYBAWETO U ja cefu peanusauujata Ha [1aHoT
3a jaBHM HabaBKU BO ATeHII1jaTa;

-TM KOOPJMHMpA aKTUBHOCTUTe 3a copaboTka Ha AreHnujaTa co
MeryHapOJHU UHCTUTYLIVY U OpraHuy;

-yuecTByBa BO MOJArOTBYBAaW-€TO HA Mpejjo3d 3a pas3Boj Ha
nH(pOopMaTUYKaTa TEXHOJIOTHja U UH(POPMATUUKOTO paboTerhe Ha
Arenuujara Bo copabotka co pakoBoguTesnoT Ha OfjjesieHueTo 3a
nH(OopMaTHYKa TEXHOJIOTHjA ¥ O PLIKA.

3. CeKTOp 3a CTPYYHO — aJjMMHUCTPATUBHU PabOTU U jaBHU HabaBKU

Pegnen 6poj 41

[MIndpa YIT1P0101503000

Huso b3

3Bame [ToMOITHMK PAKOBOJUTEJT HA CEKTOP

Ha3sus Ha paboTHO MecTo [MomomHuk  pakoBoguten Ha CekTop 3a  CTPy4HO -
aIMUHUCTPATUBHU pabOTH U jaBHU HaOaBKU

bpoj Ha u3BpmuTenn 1

OgroBapa mpep PakoBogutenot Ha CeKTop 3a CTPYYHO - aIMUHUCTPATUBHYU PaboTH

1 jaBHU HabaBKU

Bupg Ha o6pasoBanue [lpaBHM Hayku, MH)KeHepCTBO U TeXHOJIOTHja-MH(POpPMaTUKA UK

JaBHa ympaBa u afMUHNCTpALHja

I pyru nocebHu ycioBu -I03HAaBak-€ Ha OMIITUTE MPOIUCH Of aMUHUCTPATUBHATA 00J1aCT
Y pYTH MPOIKCHU Off HafieskHocTa Ha CeKTopoT
Pa6oTHM Ljen -MOAJPIIKA HA KAHLEJIAPUCKOTO U apXMBCKO  paboTembe,

MHOOPMATUYKUOT CUCTEM U JPYTH CTPYUYHU paboTu Bo AreHuujara;
-CIIpOBeIyBathe Ha jaBHUTe HabaBKU BO ATeHIUjaTa;
-00e3benyBatbe MaTepujaJTHO-TEXHUUKM YCJIOBU 3a paboTa Ha
BpaboTeHuTe BO AreHuujaTa

PaboTHu 3agaum u 06BpCKU -romara BO U3BPIIYBAamkeTO Ha paboTu of Aenokpyr Ha CeKTopoT u
BO Cjly4aj Ha OTCYCTBO WJIM CIIPEYEHOCT HAa PAKOBOIUTEJIOT Ha
CeKTOpOT ro 3aMeHyBa UCTHUOT, BP3 OCHOBa Ha OBJIACTyBame Of
reHepayIHUOT ceKpeTap / AUPEeKTOPOT Ha AreHIIujaTa;

-ydecTByBa BO paboTaTa Ha KOMUCHUM U [pPyrd paboOTHU Teja,
(hopMupaHu co pelieHre Ha JUPEKTOPOT Ha ATeHLInjaTa;
-nu3paboTyBa HALPT HA: CTPATeNIKM IJIaH, mporpama 3a pabora,
Oyier, u3BelTaj 3a pabora, pyHKIMOHa/IHA aHajIu3a, aKTU 3a
BHaTpelIHa OpraHM3alyja ¥ CcucTeMaTu3aluja Ha paboTHUTe
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MecCTa, TUIaH 3a 00yKM Ha AreHIIujaTa, KaKo U MeCEYHU, KBAapTaJIHH,
MOJIYTO[JUIIHY U TO[JUIIHY U3BEIITau Off aClIeKT Ha JeJIOKPYroT Ha
pabora na CexTopor;

-u3paboTyBa mpoueAypu o7 AesoKpyr Ha pabora Ha CekTOpoT BO
pamku Ha CucteMoT 3a MeEHAIMEHT CO KBaJUTeT COrJACHO
6apamata Ha Crangapgor ISO 9001:2008;

-yuecTBYBa BO OLleHyBambe Ha aIMUHUCTPATUBHU CIY)KOEHULIM BO
AreHumjatTa ¥ Ha aJMUHHUCTPATUBHU CHY)KOEHULIM BO [pyru
UHCTUTYIUY;

-copaboTyBa CO aJ/MUHUCTPATUBHU CJY>KOeHULIM o AreHLujaTa u
0J] MHCTUTYLIMUTE Of] jABHUOT CEKTOP, 3a Mpalliama Off JeJOoKPyT Ha
paborta Ha CeKTOpOT;

-rpe3eMa aKTHUBHOCTU TIOBP3aHU CO KOPUCTEHe U OpP)KyBakbe Ha
BO3HMOT MapK, 0f00pyBare Ha peBepcud 3a KOPUCTEHETO Ha
MarepujaHO-TEXHUUKUTE  CpeicTBA Ha  AreHuuwjara o
u3paboTyBame Ha Nperjefiu 3a eBUZeHIujaTa Ha paboTHOTO BpeMe
Ha BpaborenuTte Bo CexTopor;

-Bo copaboTka co pakoBogutenor Ha CekTopoT, u3paboTysa

npepior-Ilnan 3a jaBuu HabaBKkY Bo AreHuujara.

3. CexTop 3a CTPYYHO — aJIMUHUCTPATUBHY PabOTU U jaBHU HAOaBKU

3.1. OpienieHue 3a CTPYYHU PabOTH U apXUBCKO U KaHI[@JIAPUCKO paboTehe

Pegnen 6poj 42

Indpa YIT1P0101504000

Huso b4

3Bame PakoBojuTesn HA OfifleJIeHH e

Ha3sus Ha paboTHO MecTo PakoBoguten Ha OpfeneHue 3a CTPyYHU paboTU U apXUBCKO U
KaHI[eJIapUCKO paboTeme

bpoj Ha u3BpmuTenn 1

Ogprosapa npep, PakoBogutesnotr Ha CeKTop 3a CTPYYHO - aiMUHUCTPATUBHU PaboTu
Y jaBHU HabaBKU

Bupg Ha o6pasoBanue O6pas3oBanue, IlpaBHM Hayku WAM JaBHa yOopaBa u

aJMUHUCTpAIHja

Ilpyru moce6um ycinosu

Pa6oTHM Ljen -edMKacHa CTpy4YHA TOAPIIKA HA OPraHU3aLUCKUTE eJUHULU Ha
AreHuujata BO KaHIEapUCKOTO U apXWBCKOTO paboTeme u
JIPyTUTE CTPYYHU U a[]MUHUCTPTUBHO TEXHUYKHU paboTu

PaboTHM 3aauu ¥ 06BpCKH -pakoBogu co Oppmenenuero (ja opraHusupa, HacoyyBa W
KOOpZUHUpa paboTrara, BPIIM HENOCPeiHA KOHTPOJIA U HAJ[30p HaZ,
U3BpIIYBakeTo Ha pabotuTe, TM pacrnopegyBa paboture u
3afaunte Ha BpaboreHuTe Bo OpneneHueTo, ce TPWKHU 3a
paboTHaTa AUCHUIUIMHA HA BpaboreHuTe Bo OfieieHUETO U aBa
CTpy4YHa  IIOMOII, COBETM W  BpPUIM  MEHTOPCTBO  Ha
aIMUHUCTPATUBHY CIY)KOEHUIIM Off AreHIrjaTa);

-yuecTByBa BO paboTara Ha KOMHCHM W Ipyru paboTHU Tena,
(hopmupaHu co pemieHre HA JUPEKTOPOT HA ATeHIInjaTa;
-u3paboTyBa Mpe/yIo3M Ha: CTPATeIlKH IlaH, mporpaMa 3a pabora,
O6yuet, m3BeniTaj 3a paborta, yHKIMOHAIHA aHaIM3a, akTU 3a
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BHATpelIHa OpraHu3aliija u cucTeMaru3anyja Ha paboTHUTE MecTa
u mwiaH 3a oOyku Ha BpaboreHute Bo OpffeneHUeTo, Kako u
MeCeYHU, KBapTaJIHU, TMOJYTOAWIIHU U TOJUIIHM W3BElITau O]
acreKT Ha [IeJIOKpyroT Ha pabora Ha OpneneHueTo;

-I'¥l TIpejijiara U CIpoBe/iyBa MpoliefiypuTe of AeJoKpyT Ha paboTa
Ha Oppenenvero Bo pamku Ha CUCTEMOT 3a MeHAIMEHT CO
KBaJIUTET corjiacHo bapamara Ha Crangapzgot ISO 9001:2008;

-r' olleHyBa BpaboTeHuTe Bo Ofi/le/IeHUETO U MOXKe fia YYeCTBYBa
BO OlLIEHYBam€e Ha aJ]MUHUCTPATUBHU CNY>KOeHUIM BO AreHiiujaTa
Y Ha aiMUHUCTPATUBHY CIY>KOEHULU BO SPYTY UHCTUTYLIUY;
-copaboTyBa CO a/MUHUCTPATUBHU CIy>KOeHUIIM of] AreHIiujaTa U
0J] UHCTUTYLIMUTE Of] jABHUOT CEKTOP, 32 Mpallama 0ff IeJOKPYyT Ha
paborta Ha OfgeneHuneTo;

-BpIIM KOHTPOJIAa Ha apXUBCKOTO U KaHIeJIAapUCKOTO paboTewe Ha
ArenuwujaTa;

-TMU  KOODJMHMpA AaKTUBHOCTUTE KOW IMPOM3JIeryBaaT of
OwiaTepasiHaTa U MyJTUaTepaaHaTa copaboTKa U y4eCcTBOTO Ha
AreHiujaTa Bo pab0THY TeJia ¥ rpyny BO paMKU Ha Mef'yHapoZHaTa
copaboTka;

-B0o copaboTKka €O MOMOIIHMKOT pakoBoauTen Ha CekTop ro

OpraHuM3upa, CHpoBeJyBa M KOHTPOJUpA W3BPLUIYBAKHETO Ha

AKTUBHOCTHUTE 34 IIpeB03 U OApP)XYyBdkh€ Ha BO3HUOT IIapK Ha

ArenuwujaTa.

3. CeKTOp 3a CTPYYHO - aMUHUCTPATUBHU PAabOTH U jaBHU HAbaBKU

3.1. O esieHue 3a CTPYYHU PabOTH M apXMBCKO U KaHIleJapucKo paboTemne

Pepen 6poj 43

Iudpa VIIP0101B01000

Huso Bl

3Bame CoBeTHUK

Ha3sus Ha paboTHO MecTo CTPYYHa MMOAApIIKA ¥ MeI'yHapogHa copaboTKa

bpoj Ha u3BpmuTenn 1

OgproBapa mpep PakoBogutenoT Ha OnesieHre 3a CTPYYHU pabOTHU U apXUBCKO U
KaHILIeJIapUCKO paboTeme

Bup Ha o6pa3oBanue [TpaBuu Haykw, [lomutruku Hayky win Corposoruja

I pyru noce6bHu yciosu

PaboTHu njenu -CTpyYyHO U e(UKACHO CIPOBe[yBame Ha IPOMUCUTE 3a jaBHU
HabaBKy;

-IpoMoliija Ha AreHIIMjaTa Ha MefyHapo/leH IJIaH;

PaboTHu 3amauu 1 06BpCKU -u3paboTyBa bapara 3a jaBHU HaOABKHU, TEXHUYKH Criel[uUKaALUK
Y U3BeIlTau;

-u3paboryBa MoTpeOHa JOKyMeHTal[dja 3a HabGaBKM Ha CTOKH W
ycayru;

-u3paboTyBa MEMOpPaHIYMU U [OroBopu 3a copaboTka co
MeryHAapOHU UHCTUTYLIVY U JPYTY OPraHU3al[iy U Th KOOPJUHUPA
AKTMBHOCTUTE MMOBP3aHU CO M3TOTBYBale HA HALPT-ZOrOBOPU 3a
copaboTKa co Mef'yHapOJIHU WHCTUTYIIMU U OpraHuy;
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-ja KoopauHUpa OuaTepajHaTa U MyJTUJIaTepasiHaTa copaboTKa
CcO MelfyHaApOOHWUTE WHCTUTYLMU, TPEKy BOCIOCTAaBYBame Ha
IUPEeKTHU U PeOBHU KOHTAKTHU CO HAJJIe)KHUTE OP)KaBHU OpraHU
Y IOHAaTOPUTE;

-M3rOoTBYBa IUIAHOBM M IIporpaMa 3a MeryHapogHa copaboTka Ha
AreHuujaTa, oOpraHu3udpa CTYJUCKM TIOCEeTM Ha  CPOJHU
MHCTUTYIUHU, CO 1]eJ1 yHANpeAyBathe Ha KBAJIMTETOT Ha PaboTemheTo
Ha AreHIUjaTa;

-TW OpraHu3upa CcJay)kOeHuWTe IaTyBarba Ha BpabOTeHUTE BO
AreHlMjaTa Bo 3eMjaTa v BO CTPAHCTBO;

-y4ecTByBa BO paboTaTa Ha KOMUCHM U [ODPYrd pabOTHU Teja,
dopmupaHu co peliieHre Ha JUPEKTOPOT Ha AreHLnjaTa;

-aBa CTPyYHa T[IOMOII, COBETM U BPIIM MEHTOPCTBO Ha
aIMUHUCTPATUBHU CJIY>KOEHULIY O] IOHKCKO HUBO;

-y4yecTBYBa BO  OILIeHYBaWmeTO Ha  aZMHWHUCTPATUBHUTE
cny)kbeHUIY Bo ATeHI[1jaTa U BO IPYTY MHCTUTYIIUY;

-copaboTyBa CO [OpYyrUTe AaAMUHMCTPATUBHMU CHOY)KOEHULM O]
ArenumjaTa.

3. CeKTOp 3a CTPYYHO — aJjMMHUCTPATUBHYU pabOTH 1 jaBHU HaOaBKU

3.1. O enieHue 3a CTPYYHU PabOTH M apXMBCKO U KaHIleJapucKo paboTemne

Pepen 6poj 44

Iudpa YIT1P0101B01000

Huso Bl

3Bame CoBeTHUK

Ha3sus Ha paboTHO MecTo KaHI[eJIaPUCKO ¥ apPXUBCKO paboTeHe 1 0JJHOCHU CO jaBHOCTA

bpoj Ha u3BpmuTenn 1

Ogprosapa npep, PakoBogutenor Ha OpneneHue 3a CTPYYHU pabOTU U apXUBCKO U
KaHI[eJIapUCKO paboTeme

Bup Ha o6pa3oBanue Coriuosoruja, Obpa3oBaHue win JaBHa yrnpasa U aJ[MUHKICTpALIja

I pyru nocebHu ycioBu Mo3HaBawke Ha mponucuTe of objacTa Ha apXUBCKOTO WU
KaHI[eJIaPUCKOTO paboTere

PaboTHu nenu -3aKOHMTO apXMUBCKO U KaHIeJIapucKko paboTeme Ha AreHIujaTa;

-TpaHCHapeHTHO paboTewe Ha AreHIUjaTa, IPeKy BOCIIOCTABYBakhe
Ha KOMYHHUKalMja Co Cpe/ICTBAaTa 3a jaBHO MH(OpMUpambe

PaboTHu 3agaun u 06BpCKU -yuecTByBa BOo paborara Ha Komucujata 3a uspaboryBame Ha
MIaHOT Ha AapXWBCKUTEe 3HAlM CO JIUCTaTa Ha AapXWBCKU U
JIOKyMeHTapeH MaTepujaJi;

-y4ecTByBa BO OIOMPam-e€TO Ha apXWUBCKUOT Of JOKYMEHTAapHHOT
Marepujaj, eBUIEHTHpame (OMUC ¥ IOMKC) Ha apXUBCKUOT
MarepujaJi, KaTeropusalija 1 TMOMUINYBambe Ha JOKYMEHTapHUOT
MaTrepujaJ Co U3MUHAT POK 3a UyBabe;

-TM CTOpOBefyBa TMpOMUCUTEe 3a yrmoTpeba Ha Tmevatute WU
mTeMOMTUTE Ha ATeHIIMjaTa, HUBHO YyBame, CTaBame BO yIIoTpeba,
nmpefjlaBalke€ Ha OBJIACTEHO JIMIlE, 3alUTHUTA Off HEeOBJACTEHO
KODHUCTeHhe 1 CTaBakhe BOH yIIoTpeba 1 HUBHO HUIITEhE;

-BOJIM TPMYKA 3a UyBakhe, CTPYUHO OJ[P)KYBame U 00e30e/iyBarbe Ha
IOKYMEHTapHUOT MaTepujaj oOff OLITeTyBarbe, YHUIITYBake U
HCUE3HYBAbE;
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-opraHu3upa KoHgepeHI[UMA 3a IevaT, 3a paZuo U 3a TeJIeBU3Hja,
Opu(dUH3M U KOMYHUKAIIAja CO HOBUHAPH, MHTEPBjya, IOArOTBYBa
COOIIITeHHUja 3a jaBHOCTA M I'M JOCTAByBa [0 MeOUYMUTE U BPIIU
IPYr¥ aKTUBHOCTH TIOBP3aHU CO KOMYHHMKal[MjaTa Ha AreHijujata
CO jaBHOCTAa;

-copaboTyBa co 1MIaTa 3a ogHocH co jaBHocTta og CobpaHueTo Ha
Penybnuka Makenonuja, Bnagata Ha Penybiuka MakemoHuja,
MMHUCTEPCTBATA U APYTA UHCTUTYLMU Off jABHUOT CEKTOP;
-y4ecTByBa BO paboTaTa Ha KOMUCHM U [IODPYrd pabOTHU Teja,
dopMupaHu co peliieHre Ha JUPEKTOPOT Ha AreHIInjaTa;

-IaBa CTPy4YHa IIOMOII, COBETM M BpIIM MEHTOPCTBO Ha
aIMUHUCTPATUBHY CJTY>KOEHUIIU O] TOHKCKO HUBO;

-y4ecTByBa BO  OLIEHYBAalkeTO Ha  aJMUHUCTPATUBHUTE
cay)kbeHuIY Bo AreHIpjaTa U BO IPYTY MHCTUTYLIVY,

-copaboTyBa CO [pyruTe aAMUHMCTPATUBHU CHAY)KOEHUIM Off
AreHuujaTa.

3. CeKTOp 3a CTPYYHO — aJj]MMHUCTPATUBHU pabOTH 1 jaBHU HaOABKU

3.1. OpienieHue 3a CTPyYHU pabOTH U apXUBCKO U KaHI[@JIAaPUCKO paboTerhe

Pepen 6poj 45

Indpa YIT1P0101B01000

Huso Bl

3Bame CoBeTHUK

Ha3sus Ha paboTHO MecTo KOOpZMHAIMja U CTPYYHA MOAIPIKa HA paboTaTa Ha IUPEKTOPOT

bpoj Ha u3BpmuTenn 1

Ogprosapa npep, PakoBogutenot Ha OfneneHue 3a CTPYYHU pabOTU U apXUBCKO U
KaHI[eJIapUCKO paboTeme

Bup Ha o6pa3oBaHue Corujanna paboTa 1 colijasiHa MOJIMTUKA

I pyru nocebHM yciioBu

PaboTHu nenu -KOOpJMHALIMja ¥ MOAPIIKA BO CIPOBEYBAHETO HA (QYHKIUUTE

o] eNIOKpyr Ha paboraTta HA [JUPEKTOPOT, MPEKY CaMOCTOjHO
BplLIeme CJIOKeHW aJMUHUCTPATUBHO CTPYYHUM U TEeXHUUKU
3ajauu

PaboTHw 3agaun u 06BpcKu -BpIIK TIPerjieflyBarme U pacropeiyBathe Ha peIMeTUTe U IPYTUTe
OOKYMEHTM 10 OpraHusanucku epuHuuu cropep [DiaHor 3a
apXUBCKUTE 3HALY, IPUEM U CPeIyBame Ha MPEeJMETUTE U IPYTUTE
MOKYMEHTU Ha [UPEKTOPOT, KAKO U YyBaHm-e€ Ha MarepujaauTe 3a
MoTpebuTe Ha AUPEKTOPOT;

-BpIIM CpeflyBal-e Ha TMpeAMeTUTe U [PYTUTe [OKYMEHTH,
JOCTaBeHU HA TIOTIUC U YBUJ, Kaj JUPEKTOPOT U BOAM €BUJEHLUja
3a UCTUTE;

-BOAM TMOTCeTHMK 3a COCTAHOLUM HA [JUPEKTOPOT, BPIIU
KOOpAUWHalLMja TpU TOATOTOBYBAaHE€TO HAa COCTAHOLWTE Ha
IUPEKTOPOT U BOAU CNY>KOeHM OeslelllKu Of pa3roBOPUTE, KAaKo U
MO/ITOTOBYBak-e, U3BECTYBae 3a [HEBHUOT peJl U TePMUHOT 3a
OJlp)KyBame U Cjefietbe Ha peajyu3alujaTa Ha 3aKJIydoLUTe OF
CTpy4yHUOT KoJieTuyM Ha AreHIiujaTa;

-T0  KOOpAWHMpA u ajMuHUCTpuUpa cucremor E-Brnaga 3a
HAaBPEMEHO MPOCJie/lyBame Ha MaTepujaInTe 10 BpabOTEHUTE;
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-BpIIYU [PYEM U yIaTyBakhe Ha CTPaHKUTE Kaj IUPEeKTOPOT, KaKo U
BOCIIOCTaByBalhe BHATPEIIHM M HaJBOPENIHM Tele(DOHCKU U
€JIEKTPOHCKHU BPCKH 3a ITOTPeOuTe Ha JUPEKTOPOT;

-y4ecTByBa BO IIOATOTBYBAaWmeTO U  OPraHU3UpPAmeTo Ha
cay)kbeHUTe MMaTyBama Ha JUPEKTOPOT BO 3eMjaTa U CTPaHCTBO;
-y4ecTByBa BO paboTaTa Ha KOMUCHM U [OpPYrd paboOTHU Teja,
dopMupaHu co peliieHre Ha JUPEKTOPOT Ha AreHLujaTa;

-TaBa CTPy4YHa IIOMOII, COBETM M BpIIM MEHTODPCTBO Ha
aIMUHUCTPATUBHU CJIY>KOEHULIY O] IOHKCKO HUBO;

-y4ecTByBa BO  OLIEHYBAameTO Ha  aJMUHUCTPATUBHUTE
cay)kbeHuIY Bo AreHIyjaTa U BO IPYTY MHCTUTYLIUY,

-copaboTyBa €O [pyruTe aAMUHMCTPATUBHU CHAY)KOEHUIM O]
AreHumjaTa.

3. CeKTOp 3a CTPYYHO — aJj]MMHUCTPATUBHU pabOTH 1 jaBHU HaOABKU

3.1. OpienieHue 3a CTPYYHU pabOTH U apXUBCKO U KaHI[@JIAPUCKO paboTerhe

Pepen 6poj 46

Indpa YITP0101B04000

Huso B4

3Bame [omnaz copabOTHUK

Hasus Ha paboTHO MecTo CTPYYHO- a[MUHUCTPATUBHU paboTu

bpoj Ha u3BpmuTenn 1

Ogprosapa npep, PakoBogutenor Ha OfneneHue 3a CTPYYHU pabOTU U apXUBCKO U
KaHI[eJIapUCKO paboTeme

Bujg Ha o6pasoBanue [TpaBHU HayKu WK JaBHA yrpaBa U aJIMUHUCTpPalilja

I pyru nocebHM ycioBu

Pa6boTHy nemmn -epUKaCHO ¥  KBWJIUTETHO  U3BpIIyBathe HA  CTPYYHO-
aJMUHUCTPATUBHUTE paboTu Bo AreHijujara

PaboTHM 3aauu ¥ 06BpCKH -CrpoBe/iyBa HajeJHOCTaBHHY, PYTUHCKH, CTPYYHO-

aJMUHUCTPAaTUBHU paboTW TMOBpP3aHU CO KAHIEJApUCKO U
apXUBCKO paboTeHe;

-u3paboTyBa HALPT-CTAaHAAPAU3VMPAHU NPOLEAYPU 32 apXUBCKO U
KaHI[eJIapucKo paboTeme, 3a KOPUCTeHhe Ha OCHOBHUTE CpeficTBa
3a pabora, UHBEHTAPOT, KAHI[EJAPUCKUOT U [JPYTUOT MOTPOIIEH
Marepujad;

-yuyecTByBa BO O[J0MPAMETO HAa apXUBCKUOT Off JOKYMEHTapHUOT
Marepujajs, eBUIEHTHUpawe (ONMUC W TMOMKWC) Ha apXUBCKUOT
Marepwujaj, KaTeropusalyja U MOMUIIYBaH-€ HA JOKYMEHTAaPHUOT
MaTepujal Co U3BMUHAT POK 3a UyBabe;

-yuecTBYBa BO TPeJaBalbeTO Ha apXUBCKUOT MaTepujas Ha TpajHO
yyBaH-€ Bo /Ip)kaBHUOT apxuB Ha Penybnka MakenoHuja;
-yuecTBYBa BO paboraTta Ha KomucujaTta 3a momnuc u yHUIITYBakbe
Ha JOKyMEeHTapHUOT MaTepujasl Co U3BMUHAT POK 32 YyBabe;
-ydecTByBa BO paboTaTa Ha KOMUCHUM U [pPYrd paboOTHU Teja,
(hopmupaHu co pelieHre HAa JUPEKTOPOT HA ATeHLInjaTa;
-yuecTBYBa BO OLIEHYBaH-€TO HA a/MUHUCTPATUBHUTE CITYKOEHULU
BO AreHIMjaTa ¥ BO JpYTY UHCTUTYLIVIY;

-copaboTyBa €O [JpyruTe aAMUHUCTPATUBHU CHAY)KOEHUIU Of
ArenumjaTa.
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3. CeKTOp 3a CTPYYHO — aJj]MMHUCTPATUBHYU pabOTH 1 jaBHU HaOABKU

3.1.0p5e1eHue 3a CTPYYHU PabOTH M apXUBCKO U KaHIleJapucKo paboTemne

Pepen 6poj 47

Indpa YITIP0101B04000
Huso B4

3Bame IMomnaz copabOTHUK

Ha3sus Ha paboTHO MecTo

[Momnaz, copabOTHUK — 3a MAaTepujaHO paboTeHe

Bpoj Ha u3BpmuTeIN

1

OgproBapa mpep

PakoBogutenoT Ha OnmesneHre 3a CTPYYHU pabOTU U apXUBCKO U
KaHI[eJIapUCKO paboTeme

Bup Ha o6pa3oBaHue

OpraHM3allMOHM HayKXM U yIpaByBame (MeHalIMEeHT) WU
ExoHoMCcKM HayKku

I pyru moce6um yciaoBu

Bosauka mo3Boiia ,b“kaTeropuja

PaboTam menm

- edexTtuBeH, epuUKaceH U KBaJUTETEH MpPUEM, eBUIeHLUja U
u3JaBalk-e Ha TeXHUUYKUTe CpejCcTBa, KaHIleJapuCKW U IpyT
MOTPOIIIeH MaTepujaa HA AreHIiujaTa

PaboTHu 3agaum u 06BpCKU

- mpueM, eBUZieHIUja, U3paboTyBathe U M3JaBake Ha peBepcH 3a
TeXHUYKUTE CpeJICTBA, KAaHLEJApUCKUOT U JpPYr TMOTPOIIEH
MaTepujas off MaraljuHoOT Ha ATeHIIujaTa;

-u3paboTyBa TNEpPUOAMYHM M3BellTaun 3a cocrojbara Ha
MarepujajJuTe Y CUTHUOT MHBEHTap BO MaralHOT BO AreHLMjaTa,
U3BeNITau 3a U3JaJeHu PeBepCH U Ip.

-ciefierbe Ha coCcTojbaTa co 3aJiuXuTe BO MaraliiHOT U HaBPEeMEHO
npesiyiara HabaByBame Ha CpPeJiCTBA U MaTepujay;

-BOfletbe Ha KapToTeKa U eBHUJIeHIIMja 3a MpPUMEHUTEe U 3a
u3fazieHuTe TEXHUYKYU CPeJiCTBA U APYT MOTPOIIeH MaTepujar;
-COCTaByBake IMPUEMHULIM U U3LABame JIMCTU 3a TMPUMEHMUTe,
O/THOCHO U3flafleHUTe MaTepujaiy;

-1o noTpeba rnpesemMa U AOCTaByBa MPeIMETH U PYTU JOKYMEHTHU
3a u of AreHuujaTa, yIpaByBa co MaTHUUKUTE MOTOPHU BO3WIA HA
AreHuujaTa W BpIIM TpPeBO3 Ha BpaboTeHWUTe 3a CIyKOeHU
noTpedu;

-ydecTByBa BO paboTaTa Ha KOMHUCHUM U [pPyrd paboOTHU Teja,
(hopmupaHu co pelieHre HAa JUPEKTOPOT HA ATeHIInjaTa;
-yuecTBYBa BO OLIEHYBaH-€TO HAa aJ[MUHUCTPATUBHUTE CITYKOEHULU
oj AreH1jyjaTa v Ipyru UHCTUTYLUY;

-copaboTyBa €O [pyrutre aZMUHUCTPATUBHU CIY)KOEHULIM BO
ArenumjaTa.

3. CeKTOp 3a CTPYYHO — aJj]MMHUCTPATUBHYU pabOTH 1 jaBHU HaOABKU

3.1. OpienieHue 3a CTPyYHU pabOTH U apXUBCKO U KaHI[@JIAaPUCKO paboTehe

Pepen 6poj 48

Indpa YIT1P0101I'01000
Huso I'l

3Bame CamocTtoeH pedepeHT
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HasuB Ha pab0THO MecTo KaHI|eJIJapUCKO U apXMBCKO paboTeme

bpoj Ha usBpmuTenn 2

Ozrosapa npeg, PakoBogutenot Ha OffeneHue 3a CTPYYHU pabOTHU U apXUBCKO U
KaHIeJIapUCKo paboTeme

Bup Ha o6pa3oBaHue ['MMHa3uCKO, OMPOTEXHUYKA CTPYKA MJIM eKOHOMCKA CTPyKa

I pyru noce6Hm yciioBr Mo3HaBamke Ha 3aKOHOT 3a apXUBCKO paboTeme U MOM3aKOHCKU
mpomnucK oj; 06J1acTa Ha KAHI[eJIAPUCKOTO U apXUBCKO paboTerbe;

Pa6oTHM Ljen -eduKacHO, e(heKTUBHO U KBAJIMTETEHO KAHIIEIAapPUCKO U aPXUBCKO
paboTeme

Pa6oTHw 3agaun u 06BpcKu -TipueM, TIpeTJielyBam-e, 3aBeyBame U 3[IpY)KyBame Ha TpegMeTH

W [pyrM [OKYMEHTM U HHMBHO UCIpaKkame, pas3Be[lyBame WU
apXuBUpa-e Of MMCAPHUIIATA BO apXUBaTa Ha ATeHIIUjaTa;

-BpIIM 0[]0UPame Ha apXUBCKUOT Oi JOKYMEHTApHUOT Marepujal,
eBUJIeHTHpame (OMuCc M TOMKWC) Ha apXWBCKUOT Marepujail,
KaTeropusaiinja 1 MonuiiyBakhe Ha JOKYMeHTapHUOT MaTepujast co
M3MUHAT POK 33 YyBaH-€;

-yuecTByBa BO [IOCTalnKara 3a MpefaBalkeTo Ha apXUBCKUOT
MaTepujasl Ha TPajHO yyBaw-€ Bo JIp)KaBHUOT apxuB Ha Pemnyb6inka
Makenonuja;

-IlaBa CTpy4YyHa oMol Ha KoMmucujaTa 3a onuc ¥ yHULITYBaHwe Ha
IOKYMEHTapHUOT MaTepujajl Co U3MUHAT POK 32 UYBaKE;

-BOAW eKCHeJWLMOHM KHUTM 3a ToUTaTa CoO CTelneH Ha
knacudumpaHa nHpopMaliija, KHUTY 3a Ipernopavya-Ha IomiTa, 3a
MPUMEHU CMETKU U JPYTU MOMOIITHY €BU/IeHI U,

-paKyBa 1 CO MevyaTuTe U TeMOuirTe Ha AreHIujaTa, TU 4yBa U ce
TPMIKU [1a He ce KOPUCTAT 0J] HEOBJIACTeHU JINLA;

-BpIIM CKeHUPamhe U YMHO)KYBaHhe Ha MaTepUjasiu U IOKYMEHTH 3a
notpebute Ha CeKTOpOT;

-ydecTByBa BO paboTaTa Ha KOMUCHUM U [pPYrd paboOTHU Teja,
(hopmupaHu co pelieHre HAa JUPEKTOPOT HA ATeHLInjaTa;
-yuecTBYBa BO OLIEHYBaH-€TO HAa aJMUHUCTPATUBHUTE CITYKOEHUIU
of, AreHlpjaTa U Ha AZMUHUCTPATUBHU CIY)KOEHULIM BO APYrU
UHCTUTYILUY;

-copaboTyBa €O OpyruTe aJMUHUCTPATUBHU CIY)>KOEHULIU BO
Arenuwmjara.

3. CexTop 3a CTPYYHO — aJIMUHUCTPATUBHY PabOTU U jaBHU HAbaBKU

3.1. OmeneHue 3a CTPYYHU PabOTH M apXUBCKO M KaHIleJapucKo paboTemne

Pegnen 6poj 49

Mudpa VIIP0101I01000

Hwuso I'l

3Bame CamocTtoeH pehepeHT

HasuB Ha pab0THO MecCTo TEeXHUYKU CeKpeTap Ha 3aMEeHUK AUPEKTOPOT

DBpoj Ha n3Bpmmrenm 1

OgroBapa mpep PakoBoguTesnoT Ha OnjeneHue 3a CTPYYHM PaboTH U apXUBCKO U
KaHIleJapucko paboreme

Bup Ha o6pa3oBanmne TMMHA3UCKO WX CPeJHO-TPTOBCKO 00pa3oBaHue

Ilpyru moce6um ycinosu OBJIACTYBaH-€ 3a KOMYHHUKAIlMja CO rpafaHu KOM MMAaT HEKAKOB
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BU[ 1 CTeIleH Ha IMoINpevyeHoCT

Pa6oTHM Ljen -a/IMMHNMCTPAaTUBHO-TEXHUUYKA TNojgpumka of obnacta Ha
cexperapckute paboTu 3a moTpebuTe Ha 3aMeHUK AUPEKTOPOT Ha
Arenuwujata;

-KOMYHHUKall1ja co rparaHu;

-cJleJlemhe Ha KOHTAKT aZipecata Ha AreHIujaTa;

PaboTHM 3aauu ¥ 06BpCKH -U3BpIIyBa OPTAHU3ALKMCKO-TEXHUYKM PabOTM BO BpCcKa CO
MPUEMOT U CPeyBambeTo Ha MOLITaTa HA 3aMEHUK AUPEKTOPOT Ha
Arenuujara, Bogiu 6esieniiku of pa3roBOpUTe, TM NMPUMa U ynaTyBa
CTPAHKHUTE U BPILIU NTPUEM Ha TeeOHCKUTE TOBULIY;

-MpueM, yIaTyBaH-e 1 MOMOIII Ha JIKIia CO O/ipefieH BUJI U CTeleH Ha
MOMPEeYeHOCT U IPYrM rpafaHu 3apajji OCTBApyBaH€ HA HUBHUTE
mpaBa ¥ 00BPCKYU BO AreHIujaTa;

-ucrpaka u mpuma tesiedhakc MOpaku U BPIM HUBHA AUCTPUOYIHja
[10 KpajHUTe KOPUCHUIIY;

-ja cylegy KOHTAKT afpecaTa Ha AreHI[UjaTa v BOU eBUEHIIMja Ha
eJIeKTPOHCKUTE TMOPaKu 3a HABPEMEHO OiroBapame Ha UCTUTE Of
CTpaHa Ha afIMUHUCTPATUBHUOT CIY)KOEHUK HA KOTO MY € [I0/IeJieH;
-yuecTByBa BO TMOJTOTBYBAaH-€TO U  OPraHM3MPameTO Ha
cny)kOeHUTe MaTyBatha Ha 3aMEHUK AMPEKTOPOT BO 3emjaTa u
CTPAHCTBO;

- yuecTByBa BO paboTaTa Ha KOMHUCHU U JPYruM pabOTHU Tena,
(hopmupaHu co pemieHre HAa JUPEKTOPOT HA ATeHIInjaTa;
-yuecTBYBa BO OLIEHYBaH-€TO HA a[MUHUCTPATUBHUTE CITYKOEHULU
oj, AreHuujaTa U Ha AZMUHUCTPATUBHU CIAY)KOEHULUY BO APYrU
UHCTUTYILUY;

-copaboTyBa €O OpyruTe aJMUHUCTPATUBHU CIY)KOEHULIU BO
AreHuujaTa.

3. CeKTOp 3a CTPYYHO — aJj]MMHUCTPATUBHU pabOTH 1 jaBHU HaOABKU

3.1. OpienieHue 3a CTPYYHU pabOTH U apXUBCKO U KaHI[@JIaPUCKO paboTehe

Pepen 6poj 50

Indpa YIT1P0101I'02000

Huso 2

3Bame Bum pechepeHT

Ha3sus Ha paboTHO MecTo aIMUHUCTPATUBHO — TEXHUUKHU paboTu

bpoj Ha u3BpmuTenn 1

Ogprosapa npep, PakoBogutenor Ha OpneneHue 3a CTPYYHU pabOTU U apXUBCKO U
KaHI[eJIapUCKO paboTeme

Bup Ha o6pa3oBaHue TMMHA3UCKO UJIU CPeJHO eKOHOMCKO

I pyru nocebHM ycioBu

PaboTHu nenu -e(hMKACHO U KBAaJUTETHO W3BPIUIYBalke HA AZMUHUCTPATUBHO-
TeXHUYKU paboTu 3a moTpebute Ha CeKTOPOT 1 AreHiujara

PaboTHM 3aauu ¥ 06BpCKH -TU JOCTaByBa HHTEPHUTE [OCTaBHU KHUTU [0 PaKOBOJHWTE
aJMUHUCTPATUBHU CJIY)KOEHUIIU U Ce TPUXKU 32 HUBHO Bpakame BO
MUcapHUIIaTa Ha ATeHIIujaTa;
-romara BO U3BpIIyBame Ha paboTUTe Ha MUMCAapHULIATA U apXuBaTa
Ha AreHIUjaTa;
-BpiK (DOTOKOMUPAme Ha MaTepujaau U JOKYMEHTH U HaBPEMEHO
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uHpopMupa 3a morpebara oOff CepBUCHpame Ha amapaTuTe 3a
(orokonupame Ha AreHiujaTa;

-BpuIM TpueM Ha TesehOHCKUTE TOBUIIM HA IeHTpajaTa Ha
ArenuwujaTa;

-TW TMPUMa, [JaBa Ha KOPUCTEHe, BPIIU CPeIyBame U Ce TPUKHU 3a
6e36eHO UyyBae U 3alITUTA Of OlITEeTyBake Ha ,C1y)KOeH BECHUK
Ha Peny6nuka MakemoHuja“ U U3[aBa peBepcu 3a MPUMEPOIHTE
IaJleHU Ha KOPUCTEHE;

-BO CBOjCTBO HA OBJIACTEHO JIMIle, Ce TPUIKU 3a JIOC/Ie[lHA TpUMeHa
Ha 3aKOHOT 3a 3aLITUTA Of] MYIIEHE;

-yuecTByBa BO paboTara Ha KOMHCHM W Ipyrd paboTHU Tena,
¢(hopmupaHu co penieHue Ha JUPEKTOPOT HA ATeHLIMjaTa;
-yuecTBYBa BO OLIEHYBaH-e€TO HAa a[MUHUCTPATUBHUTE CITYKOEHUIU
of, AreHipjaTa U Ha AZMUHUCTPATUBHU CIY)KOEHULM BO APYrU
WHCTUTYLUY;

-copaboTyBa €O OpyruTe aJMUHUCTPATUBHU CIY)>KOEHUIIU BO
Arenuwmjara.

3. CexTop 3a CTPYYHO — aJIMUHUCTPATUBHY PabOTU U jaBHU HAbaBKU

3.1. OpienieHue 3a CTPYYHU pabOTH U apXUBCKO U KaHI[@JIAaPUCKO paboTehe

Pegnen 6poj 51

Indpa YITP0403A02001

Huso 2

3Bame /

Ha3sug Ha paboTHO MecTo Bo3sau

DBpoj Ha n3Bpmmrenm 1

Ogprosapa npep, PakoBogutenot Ha OpneneHue 3a CTPYYHU pabOTU U apXUBCKO U
KaHI[eJIapUCKO paboTeme

Bup Ha o6pa3oBaHue CpenHo obpa3oBaHue

I pyru moce6um ycinosu BO3ayKa Jj03BoJia b kateropuja

PaboTHu nenu -06e3benyBame MpeBo3 Ha BpabOTeHUTe UM TPUiKA 3a TEXHUYKA
MCIPABHOCT HA BO3MJIaTa

PaboTHM 3aauu ¥ 06BpCKH -ce IPUYKM 32 PeJIOBHO CEPBUCHpaH-€ Ha BO3uaTa Ha AreHL1jaTa;

-ce TPWIKM 3a WCIPABHOCTA, XWUTMEHAaTa, alaToT, pe3epBHUTE
JleJIOBM M OTIpeMarta Ha BO3UJIaTa;

-BpIIM TpeBO3 3a CAy)kbeHu 1oTpebu Ha BpaboTeHUTe BO
AreHnujara;

-BOAM eBUJEHIWja 3a TMOMMHATH KWJIOMETPU Ha BO3WJIATA BO
COTICTBEHOCT Ha AreHIiujaTa;

-ce TPWKU 3a peructpaliyja Ha Bo3wiaTa U MojHecyBa bapama 3a
HAaBPEMEHO PETUCTPUPAH-€ U OCUTYPYBaH€e Ha UCTUTE;

-BOZIY €BU/IEHIIMjA 32 U3BPIIEHUTE YCJIYTU CO BO3UIIOTO;

-BOAM eBHUEHIIMja 3a MOTpolIyBaykaTa Ha TOPMBO M MAacjao Ha
BO3WJIaTa U [JOCTaByBa MeceveH M3Berraj;

-BpIIK IOCTaBa Ha UTHU MpaTKu Bo rpagot Ckorje;

-copaboTyBa €O [PYrUTe AZMUHUCTPATUBHU CIYy)KOEHULU BO
AreHumjaTa.
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3. CekTOp 3a CTPYYHO — afIMUHUCTPATUBHU PAabOTH 1 jaBHU HAOABKU

3.1. OpienieHue 3a CTPYYHU PabOTH U apXUBCKO U KaHI[@JIAPUCKO paboTerhe

Pegnen 6poj 51-a

Indpa YIIP0405A03004
Huso 2

3Bame /

Ha3sus Ha paboTHO MecTo XUTHEHUYAP
bpoj Ha m3BpmmTEM 1

Oarosapa npep,

PakoBogutenor Ha OnesnieHre 3a CTPYYHU pabOTU U apXUBCKO U
KaHIeJIapUCKo paboTeme

Bup Ha o6pa3oBaHue

OCHOBHO yYMJIMLITE

Jpyru nocebHu ycioBu

PaboTam menm

-BpuIer-e paboTy M 3ajaud 3apafd TEKOBHO OfIp)KyBame Ha
XyUrveHaTa Bo AreHuujara

PaboTHu 3amauu ¥ 06BpCKU

- DBpmu pabotu u 3amauyd TOBP3aHU CO TEKOBHOTO
O[Ip)KyBathe Ha XUTHeHaTa Bo AreHIIujaTa;

- OAroBopeH e 3a HABPEMEHO YKCTEH-€ U 32 O[IP)KYBae Ha
XUTMeHATa ¥ MHBEHTapOT Ha AreHInjara;

- OaroBopeH e 3a MPaBUJIHO PAaKyBame CO amapaTute U
CpeZCcTBaTa 3a YUCTemE;

- Bomu cmeTKa 3a 3aJiMXuTe HA CPEACTBATa 32 UKUCTEHHE U
HaBpeMeHO MH(OpPMHUPa 38 HUBHO TPOILIEe U MoTpeba off
HabaBKa Ha UCTUTE;

-  Bomgu nucta 3a ypemHOCT M XUTHEHA Ha CiyxbeHuTe
MPOCTOPUU BO ATeHI[ujaTa;

- Ilo morpeba Bpmwm u [gpyru paboTh U 3ajauud, Of
JIeJIOKPYTOT Ha paboTemeTo.

3. CeKTop 3a CTPYYHO — aJIMUHUCTPATUBHY PabOTU U jaBHU HAbaBKU

3.2. Oppenenue 3a nHGpOpPMaTUUKA TEXHOJIOTHjA U IO PIIKA

Pegnen 6poj 52

ugpa VIIP0101504000

Hwuso b4

3Bame PakoBojiuTe1 Ha OjiflesIeHue

HasuB Ha paboTHO MecTo

PakoBoguten Ha OpmesnieHue 3a MH(pOPMATUYKA TEXHOJIOTHja U
MOZIIPITKA

DBpoj Ha n3Bpmmrenm

1

OgproBapa mpep

PakoBozguTenoT Ha CeKToOp 3a CTPYYHO - aAMUHUCTPATUBHY PabOTH
Y jaBHU HAabaBKU

Bup Ha o6pa3oBanue

Wudopmaruka uiu Kommjyrepcka TexHuka u uHQoOpMaTuKa

Jpyru nocebHu ycioBu

PaboTHu njenu

-pa3Boj Ha MHGOPMATUUKNUTE CUCTEMU U eUKacHa MOAPIIKA Ha
uHpopMaTHUKOTO paboTerbe Ha AreHiujaTa

PaboTHu 3agaum u 06BpCKU

-pakoBogu co OppgeneHuero (ja opraHu3upa, HacodyyBa W
KoopZuHUpa paboTrara, BpIIM HENocpeiHa KOHTPOJIA U HAJ[30p Haf,
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M3BpIIYBaleTO Ha paboTuTe, TI'M pacrnopenyBa pabotute u
3afjaunte Ha BpaboreHute Bo OpjeneHueTo, ce TPWKHU 3a
paboTHaTa AUCHUIUIMHA HA BpaboreHuTe Bo OfieieHUeTO U laBa
CTpyYyHa  TMOMOII, COBeTM M  BpIIM  MEHTOPCTBO  HA
aIMUHUCTPATUBHY CIYKOeHUIM Off AreHITrjaTa);

-yuecTByBa BO paboTara Ha KOMHCHM W Opyru paboTHU Tena,
¢hopmupaHu co penreHue Ha JUPEKTOPOT HA ATeHLIMjaTa;
-u3paboTyBa Mpe/Jio3u Ha: CTPATeIlKy IJiaH, mporpama 3a pabora,
Oyuet, u3BemTaj 3a pabota, yHKIMOHAIHA aHaIM3a, akTU 3a
BHATpelIHa OpraHu3aliija u cucTeMaru3anyja Ha paboTHUTE MecTa
u mwiad 3a oOyku Ha BpaboreHute Bo OpffeneHUeTo, Kako U
MeCeYHW, KBapTajHW, MOJYTOJULUIHM W TOOUIIHU M3BEIITau Of
acreKT Ha [IeJIOKpyroT Ha pabora Ha OpneneHueTo;

-I'¥l TIpejijiara U CIpoBe/iyBa MpoliefiypuTe of AejJoKpyT Ha paboTa
Ha Oppenenuero Bo pamku Ha CHUCTEeMOT 3a MeHAIMEHT CO
KBaJIUTET corjiacHo bapamara Ha Crangapzgot ISO 9001:2008;

-r' olleHyBa BpaboTeHuTe Bo Ofi/leJIeHUETO U MOXKE fla YYeCTBYBa
BO OLIEHYBak-€ Ha a[MMHUCTPATUBHU CJY>KOeHUIIM BO AreHIIUjaTa
Y Ha aiMUHUCTPATUBHY CIY>KOEHULU BO SPYTY UHCTUTY LU Y;
-copaboTyBa CO af/MUHUCTPATUBHU CIy>KOeHULIU 0f] AreHIujaTa U
0J] UHCTUTYLIMUTE Of] jABHUOT CEKTOP, 3 Mpallama 0ff JeJOKPYyT Ha
pabora Ha OnpenenueTo;

-TU CJefiy, POy4yBa U TW MPUMEHYBAa 3aKOHCKUTE MPOIMUCU U
cTaHgapau of objacta Ha MHGOpPMaTUYKaTa TEXHOJIOTHjA U [jaBa
yIaTCTBA 38 HUBHA MIPUMEHa;

-faBa Mpejsio3u 3a pa3Boj HA WHMOPMATUUYKATA TEXHOJOrWja U
nH(GOPMATUYKOTO paboTere Ha ATeHIIujaTa;

-u3paboTyBa aHaiM3a Ha MNOTpebuTe 0ff BOBeAyBame€ Ha HOBU
nH(pOpMaTUUKK CepPBUCH BO ATeHIIUjaTa;

-Tu omobpyBa codTBepcKUTe aruiMKaluu 3a I[oTpebute Ha
Arenuwmjara.

3. CexTop 3a CTPYYHO - 3[[MUHUCTPATUBHU pabOTH U jaBHU HAOABKU

3.2. Oppenenue 3a nHGpOpPMaTUUKA TEXHOJIOTHjA U IO PIIKA

Pegnen 6poj 53

[Mudpa VIIP0101B01000

Huso Bl

3Bame CoBeTHUK

Ha3sus Ha paboTHO MecTo CHUCTEM MHIKEHED

bpoj Ha m3Bpmmrenm 1

OgproBapa mpep PakoBogutenoT Ha OpjeneHue 3a UH(GOpMaTUUIKA TEXHOJIOTHjA U
MOJIPIITKA

Bup Ha o6pa3oBaHue Vudopmarnka niau KoMmnjyrepcka TexHuKa 1 nHGOPMaTUKa

I pyru noce6bHu yciaosu OBJiacTyBam€ 3a a/IMUHUCTPATOP HA UH(POPMALMCKUOT CUCTEM

PaboTHu njenu -pa3sBoj M OAAPI)KYBAaHKETO Ha WMHMOPMATUUKUTE CHUCTEMHU BO
AreHnujara;
-ofp)KyBam-e M yHampeayBake Ha CHCTEMOT 3a 3allTHTa Ha
JIMYHUTE TOaTOIM BO ATeHII1jaTa.
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PaboTHu 3amauu 1 06BpCKU

-u3BpIIyBa paboTM BO BpcKka co M3paboTka M peanusanuja Ha
MPOEKTU 3a MPOrpamMcKa M TeXHUYKA JIOTUCTUKA 33 BOJEeHe Ha
nH(pOPMATUUKUOT CHCTEM, TU CJHed U T[poydyBa HOBUTE
TexHoysioru U coTBepu of obsacra Ha WKT u ru oreHysa
MOYXHOCTUTE 32 HUBHA MPUMeHa BO MH(OPMATUYKUOT CUCTEM HA
AreHnujara;

-BpIIM UHCTajlal4ja, aAMUHUCTpaLMja U  OAp>KyBame Ha
OTepaTUBHUTE CUCTeMH, 0Oa3uTe Ha MOJATOLM U ATUIMKATUBHU
coTBepcku pelieHnja Kou ce BO ymoTpeba Bo AreHijujata, ro
cjled pa3BojOT HA HOBUTE WH(MOPMATUYKM TEXHOJIOTMU U [jaBa
CTpy4YHA TIOMOIIl MpU yIpaByBake U OApP)KyBawme Ha Oasute Ha
nozaTouu Ha ATeHI[UjaTa;

-00e30eyBa TEXHUUYKO OJIp)KyBame Ha KOMIIjyTepckaTra W Jpyra
TexHoJIoTHja (KOMIjyTepH, rmeyaTauyu, CKEHEPH, ay[Juo U BHUIE0 U
Ipyra TeXHWYKa ONpeMa) M BPIIM aZMWHUCTPALIAja, OLpPIKyBatbe,
3alITUTa U pa3Boj HA cucTeMuTe 3a 6e30eJHOCT Ha MOJATOLIUTE OF,
HEOBJIACTeH TMpUCTal U KOPUCTEHEe KOU Ce Off MHTepec Ha
AreHuujaTta (HamojyBame, KJIMMaTH3al[Mja, KOHTPOJIA Ha JBUKEHE
BO CHCTEM CaJjia);

-BpUIM a[MUHUCTpAliMja U OAPXKYyBawe Ha aruiMKalujata 3a
CIIpOBEeyBalke Ha IMOCTANKU 3a ceJjeKnuja u BpaboTyBawe Ha
aJMUHUCTPATUBHU CJY>KOEHULIM U MOJJPIIKA HA JPYTU MPOLECU
MOBP3aHM CO TIPOLECOT 3a cejieKiuja u BpaboTyBatbe Ha
agMuHucTpaTUBeH ciy)xoeHuk Bo KT obacra;

-JaBa TMoCTojaHa TeXHWYKa rmomapiika Ha Bpaborenute (helpdesk)
MpU KOPUCTEHE Ha KOMITjyTepCcKa TeXHOJIOTHja, KOPUCTEHe Ha
arIMKalMuTe 3a KaHiejaapucko paboreme (MS Office) u mpyru
arJiMKaluy;

-u3paboTyBa Oapara 3a jaBHU HAOABKU, TEXHUUKY Crel[u(hUKALINH,
U3BeLITau, KaKko U MoTpebHa JOKyMeHTaluja 32 HabaBKU Ha CTOKU
u ycaryru moBp3anu co MKT;

-TM KOOPAMHMPA aKTUBHOCTUTE W T'0 CJIelU CIPOBElyBaH-e€TO Ha
TeXHUYKUTE U OpraHM3alMCKuTe MepKu 3a obe3begyBarme
CUTYPHOCT U TajHOCT mpu 06paboTka Ha JUYHUTE MOAATOLU BO
AreHuwujaTa;

-JaBa CTpy4YHa TIOMOILI, COBETM U BpIIM MEHTOPCTBO Ha
aJJMUHUACTPATUBHUTE CJY)KOEHUIIM Off TOHUCKO HUBO;

-ydyecTByBa BO paboTaTa Ha KOMUCUM U Ha [PYrd paboOTHU Tesia
(hopmupaHu co penreHre Ha JUPEKTOPOT HA ATeHLIMjaTa;
-y4ecTBYBa BO OL[EHYBAH-ETO HA aJ[MUHUCTPATUBHUTE CIIYIKOEHUIU
BO AreHiujaTa M BO [PYyrM UHCTUTYLUU U copaboTyBa co
BpaboTeHuTe AreHiujara.

3. CeKTop 3a CTPYYHO - 3/[MUHUCTPATUBHU pabOTH U jaBHU HAOABKU

3.2. Openenue 3a nHGOPMATUYKA TEXHOJIOTHja ¥ IO IPIITKA

Pegnen 6poj 54
Iugpa VIIP0101B02000
Huso B2
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3Bame Burir copaboTHUK

Hasus Ha paboTHO MecTo yIIpaByBame CO PU3KK

bpoj Ha m3BpmmTEM 1

Ogarosapa mpef PakoBogutenot Ha OnjeneHue 3a uH(poOpMaTUUKa TEXHOJIOTHjA U
MO PLIKA

Bup Ha o6pa3oBaHue Wudopmaruka unu Kommjyrepcka TexHuka u uHGopMaTUKa

I pyru moce6Hm yciaoBu

PaboTuu e -pa3Boj U O#p)KyBamke Ha WHMOOPMATUYKUTE CUCTEMHU BO

Arenuwujara

PaboTHu 3agaun 1 06BpCKHA -yuyecTByBa BO TMpOLIECOT Ha BOBeyBaWe€ U KOPUCTEeHe Ha
CTaHZAPAU3VpPaH M CTPYKTYPUpaH MPUCTAI BO YIPABYBAHETO CO
pU3MIM U U3BPIIYBakhe Ha [UKJIUYHA MPOLIEHKA M OI[eHKa Ha
pU3UILUTE M0 0JHOC Ha 6e36eaHOCTa HA UH(DOPMATUYKUOT CUCTEM;
-BpUIM UJeHTU(UKALMjA U TIONMUC HA UH(OPMATUYKUTE CPEJICTBA,
npoBepKa Ha epukacHocTa v e(heKTUBHOCTA HA U30paHUTEe MEpKH,
aHa/mM3a Ha 3aKaHM M MOXKHU TOCJTEJULIM Off HWB, peJoBHA
mpoBepka ¥ OTKpUBake Ha C1aboCTUTe/paHIUBOCTUTE HA
nH(pOPMATUUKMOT CcUcTeM/cpefcTBa W uAeHTUdUKaluja Ha
3aKaHU U Ofipe/IyBa-e Ha BePOjaTHOCT 32 HUBHO CJYUYBahe;
-00e30eyBa CUTYPHO U HABPEMEHO apXMBUpame Ha MOZJATOLIUTE,
KaKo M OpraHu3al[MOHO TeXHUYKU MepKu 3a 6e30efHO U TOUYHO
00HOBYBam€ Ha MOJATOLUTE U (PYHKIUUTE HA CUCTEMOT BO CJIYYaj
Ha XaBapuja Ui JpyTy HePeryIapHOCTY;

-06e36eyBa TEXHUUYKO O[IP)KYBame Ha KOMITjyTepcKaTta W Apyra
TexHoJsiornja (KOMIMjyTepy, meyatauyu, CKEHEPH, ay[Ju0 U BHUIEO0 U
Ipyra TeXHUYKa OIpeMa), Ce IPUKU 3a MPABUIHO KOPUCTEHE U
(yHkiuonupawe Ha  uH(ppacTpykTypara, mnoTpebHa  3a
KOMIIjyTepcKkaTa ompeMa (HamojyBarbe, II1 3alITUTA,
KJIMMaTH3alija, KOHTPOJIa Ha JBUIKEHe BO CUCTEM cajia);

-JaBa TMoCTojaHa TeXHWYKa romapmika Ha Bpaborenute (helpdesk)
MPU KOPHUCTEHe Ha KOMIIjyTepCcKa TEeXHOJIOTHja, KOPUCTEH-e Ha
arIMKalMuTe 3a KaHIieJapucko paboteme (MS Office) u apyru
arJIMKaluy U CKeHUpa MaTepujasiu 3a moTpebure Ha AreHnujarTa;
-momara npu uspaborkara Ha 6aparba 3a jaBHM HabOaBKU, TEXHUYKU
crieriipuKanuy 1 u3Bemrau nosp3auu co UKT;

-faBa CTPy4YyHa T[IOMOIN, COBETM U BPIIM MEHTOPCTBO Ha
aJMUHUCTPATUBHUTE CJY)KOEHULIM Off TOHUCKO HUBO;

-yuecTByBa BO paboTara Ha KOMHCHM W Ipyrd paboTHU Tena,
(hopmupaHu co pemieHre HAa JUPEKTOPOT HA ATeHLInjaTa;
-yuecTBYBa BO OLIEHYBaH-€TO HA aJJMUHUCTPATUBHUTE CITYKOEHUIU
BO AreHuujaTa v BO JpyTy UHCTUTYLIVY;

-copaboTyBa €O [pyruTe aAMUHMCTPATUBHU CIAY)KOEHUIM Off
AreHumjaTa.

3. CeKTOp 3a CTPYYHO — aJj]MMHUCTPATUBHYU pabOTH 1 jaBHU HaOABKU

3.2. Oppenenue 3a nH(pOpMaTUUKA TEXHOJIOTHjA U IO PIIKA

Pepen 6poj 55

Mudpa YITIP0101B04000
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Huso B4

3Bame [Tomsiaz copabOTHUK
HaswuB Ha pab0THO MeCTO aIMUHUCTPATOP
DBpoj Ha n3Bpmmrenm 2

OgproBapa mpep

PakoBogutenot Ha OpjeneHue 3a UHpoOpMaTUYKA TEXHOJIOTH]jA U
MOIIPIITKA

Bup Ha o6pa3oBaHue

Wudopmaruka uiu Kommjyrepcka TexHuka u uHGoOpMaTUKa

Jpyru nocebHu ycioBu

PaboTHu njenu

-ecbuKacHO oOAAp)KyBame Ha WHPOPMATUUKUTE CUCTEMH BO
Arenuwmjara

PaboTHu 3amauu 1 06BpCKU

-BpIIY aiMUHKUCTPALIMja U OLPIKYBathe Ha OTMIEPATUBHUTE CUCTEMH,
6a3uTe HA TMOJATOLM M AIUIMKAaTUBHU COTBEPCKU pelleHuja,
KOMITjyTepcKaTa mMpe)ka BO AreHIujaTa U CHUTe [PYIM eKCTepPHU
KOMYHUKALMCKY BPCKM KOH TMPOBajHepuTe 3a UHTEPHET WJIM CO
IpYyTU OpraHu Ha fAp)kaBHata ciy)xba Bo copaboTka co cuctem
WH)KeHepoT, 00e30be[jyBa CUTYPHO M HAaBPEMEHO apXuUBUpPame Ha
MOZATOL[UTE TI0 TIpolieiypa fobueHa ofi CUCTeM WH)KEHEPOT U/Uiu
pakoBoguTtenoT Ha Ofiie IeHNeTo;

-BpUIM a[MUHUCTpAliMja U OAPXKYyBawe Ha aruiMKalujata 3a
CTIpOBe[iyBa-e€ Ha IMOCTANKW 3a cejiekiuja u BpaboTyBame Ha
aJMUHUCTPATUBHU CIAY>KOEHULIM U MOJJPIIKA HA IPYTU MPOLECU
MOBP3aHM CO TMPOIECOT 3a ceNleKnWja W BpaboTyBame Ha
agMuHucTpaTuBeH ciy)x6eHuk Bo KT obacra;

-BpUIM  afIMUHUCTpPALIMja U OJP)KYBamke Ha CUCTeMUTe 3a
6e36eIHOCT Ha TIOZATOL[UTE Off HEOBJIACTEH MPUCTAIl U KOPUCTEIHEe
KOM Ce O0fj MHTepeCc Ha AreHIujaTa W 3alITUTa O] BUPYCHM Ha
UHOOPMATUYKHUOT CUCTEM Ha ATeHIIMjaTa;

-06e36efiyBa TEXHUUYKO OAPIKyBathe Ha KOMIjyTepcKara u Apyra
TexHoJsiornja (KOMIMjyTepy, meyatauyu, CKEHEPH, ay[Ju0 U BHUIEO0 U
Ipyra TeXHUYKa OMpeMa), Ce TPYXKU 3a MPABUIHO KOPUCTEHEe U
dyHKIIMOHUpake Ha uHGPACTPYKTypaTa Koja e ImoTpebHa 3a
(byHKI[MOHMpaWe Ha KOMIIjyTepckaTa ornpema (HamojyBarbe, 11T
3alITUTA, KJIMMaTU3aluja, KOHTPOJIAa HA [BIKEHhe BO CUCTEM
cana);

-JaBa TMoCTojaHa TeXHWYKa rmomapiika Ha Bpaborenute (helpdesk)
MpU KOPUCTEHE Ha KOMIjyTepcKa TeXHOJOTWja, KOPHUCTEHe Ha
arIMKalMuTe 3a KaHiejaapucko paboreme (MS Office) u mpyru
arJIMKaluu ¥ CKeHWpa MaTepujasiu 3a moTpebure Ha AreHIujaTa;
-romara npu u3paborkarta Ha bapama 3a jaBHU HAOABKY, TEXHUUKU
crienrUKaLMK 1 u3BeriTau nosp3anu co UKT;

-yyecTByBa BO paborara Ha KOMMCHU W Opyru paboTHU Tea,
(hopmupaHu co pemnieHre HAa JUPEKTOPOT HA ATeHIInjaTa;
-y4ecTBYBa BO OLIeHYBAHETO HA aJMUHUCTPATUBHUTE CITY>KOEHUIIH
BO AreHIirjaTa ¥ BO Jpyrd HHCTUTYIINN;

-copaboTyBa €O [pyruTe aAMUHMCTPATUBHU CIAY)KOEHUIM Of
AreHumjaTa.

3. CeKTOp 3a CTPYYHO - aMUHUCTPATUBHY PAbOTU U jaBHU HAOaBKU

3.2. Oppenenue 3a nH(pOpMaTUUKA TEXHOJIOTHjA U IO PIIKA
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Pegnen 6poj 56

Indpa YIIP0101B04000
Huso B4

3Bame [Tomsiaz copabOTHUK
Ha3sus Ha paboTHO MecTo nporpamep

bpoj Ha m3BpmmTEeM 1

Oarosapa npep,

PakoBogutenor Ha OnjeneHue 3a UH(pOpMaTUYKA TEXHOJIOTHjA U
MOZIIPIITKA

Bup Ha o6pa3oBaHue

Wudopmaruka unu Kommjyrepcka TexHuka u uHGopMaTUKa

Jpyru nocebHu ycioBu

PaboTHu njenu

-pa3Boj U Ofp)KyBawe Ha WH(MOPMATUYKUTE CUCTEMU BO
Arenuwmjara

PaboTHu 3amauu ¥ 00BPCKHU

-BpUIM WHCTajalyja M OJp)KyBaw-e Ha 0OasuTe Ha MOZATOLM BO
AreHnujata, Au3ajHupa, BpUIM KU3paboTKa UM TecTUpame Ha
coTBepcku arMKaluu, 6a3u Ha MOJATOLM, BeO OpUeHTUpaHU
pellleHWja U APYry aJIFOPUTMU U TMOCTANKU KOU 0apaaT Kojuparbe
BO HeKoj mporpamcku jasuk (Visual Basic, SQL, HTML/XML wu zp.)
3a notpebute Ha AreHUUjaTa;

-u3paboTyBa Au3ajH, BPIIK aJMUHUCTPAI[Aja U aKypupame Ha Beb
npe3eHTalujaTa Ha AreHiujaTa W Ha MHTPAHeT MOPTAJOT Ha
AreHnujara;

-00e30elyBa TEXHUUYKO OJIp)KyBame Ha KOMIIjyTepcKaTra M Jpyra
TexHoJIoTHja (KOMIjyTepH, rmeyaTauyu, CKEHEPH, ay[Juo U BHUIEO U
Ipyra TeXHUYKa OIpeMa), Ce TPYYKU 3a MPABUIHO KOPUCTEHEe U
dyHKIIMOHUpake Ha uHGPACTPYKTypaTa Koja e ImoTpebHa 3a
(byHKIMOHMpame Ha KOMITjyTepckara omnpema (HamojyBame, 111
3aIITUTA, KJIMMaTHU3al[ija, KOHTPOJIa Ha IBU)KEH-e BO CCTEM caJia);
-laBa TOCTOjaHa TeXHUUYKa mojipuika Ha BpaboreHute (helpdesk)
MpU KOPUCTEHE HAa KOMITjyTepCcKa TeXHOJIOTHja, KOPUCTeHe Ha
arIMKalMuTe 3a KaHiejaapucko paboreme (MS Office) u mpyru
arJIMKaluy ¥ CKeHMpPa MaTepujasiu 3a noTpebure Ha AreHLMjaTa;
-romara npu u3paborkarta Ha bapama 3a jaBHU HAOABKY, TEXHUUKU
crienrUKaLMK 1 u3BeriTau nosp3anu co UKT;

-ydecTByBa BO paboTaTa Ha KOMUCHUM U [pPyrd paboOTHU Teja,
(hopmupaHu co pemieHre HAa JUPEKTOPOT HA ATeHIInjaTa;
-yuecTBYBa BO OLIEHYBaH-E€TO HA a/MUHUCTPATUBHUTE CITYKOEHUIU
BO AreHLIMjaTa ¥ BO JpYTY UHCTUTYLIVIY;

-copaboTyBa €O [pyruTe aAMUHUCTPATUBHU CHAY)KOEHUIU Of
ArenumjaTa.

3. CeKTop 3a CTPYYHO - 3[MUHUCTPATUBHU pabOTH U jaBHU HAOABKU

3.3. Oggenenue 3a jaBHU HabaBKU

Pegnen 6poj 57
Iugpa VIIP0101504000
Huso b4
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3Bame

PakoBopguTen Ha ofjesieHe

HasuB Ha pab0THO MecCTo

PakoBoguten Ha OpiiesieHre 3a jaBHU HAOaBKU

bpoj Ha m3BpmmTEM

1

Ogarosapa mpef

PakoBogurenoT Ha CeKTOp 3a CTPYYHO - aAMUHUCTPATUBHY PabOTH
Y jaBHU HabaBKU

Bup Ha o6pa3oBaHue

HpaBHI/I HayKH, ExonoMcku HAyKH1 UJIn Haylca 3a KHM)KeBHOCTa

I pyru moce6Hm yciaoBu

IMOTBP/Ja 34 IMOJIOKEH MCITUT 3a JIMIA 34 jaBHPI HabaBKU

PaboTHu njenu

-CTPYYHO M e(UKACHO CIIpOBe[yBame Ha IIPOMUCUTE 3a jaBHU
HabaBKU U

-ebukacHO peanu3upame Ha Il7aHOT 3a jaBHM HabaBKU BO
AreHuujaTa.

PaboTHu 3agaum u 06BpCKU

-pakoBogu  co OppgeneHuero (ja opraHu3upa, HacodyyBa W
KoopAuHUpa paborara, BpIIK HENoCpeiHa KOHTPOJIA U HAJ[30p Haf
M3BpIIYBaleTO Ha paboTuTe, T'M pacrnopenyBa pabotutre u
3afjaunte Ha BpaboreHute Bo OpjeneHueTo, ce TPWKHU 3a
paboTHaTa AUCHUMIUIMHA HA BpaboreHute Bo OfieieHUeTO U aBa
CTpyYyHa  TMOMOII, COBeTM M  BpIIM  MEHTOPCTBO  HA
aIMUHUCTPATUBHY CJYKOeHUIM Off AreHITrjaTa);

-yuecTByBa BO paboTara Ha KOMHCHM W Ipyrd paboTHU Tena,
¢hopmupaHu co penieHue Ha JUPEKTOPOT HA ATeHLIMjaTa;
-u3paboTyBa Mpe/JIo3u Ha: CTPATeIlKH IjiaH, mporpama 3a pabora,
Oyiler, u3BemTaj 3a pabora, (pyHKIIMOHaJHA aHaau3a, akTU 3a
BHATpelIHa OpraHu3aliija u cucTeMaru3anyja Ha paboTHUTE MecTa
u mwiad 3a oOyku Ha BpaboreHute Bo OpffeneHueTo, Kako u
MeCeYHW, KBapTajHW, MOJYTOJUUIHM W TOOUIIHU W3BEIITau Of
acrmeKT Ha [IeJIOKpyroT Ha pabora Ha OpneneHueTo;

-I'¥l TIpejijiara U CIpoBe/iyBa MpoLiefypuTe of AeJoKpyT Ha paboTa
Ha Oppenenuero Bo pamku Ha CHUCTEeMOT 3a MeHAIIMEHT CO
KBaJIUTET corjiacHo bapamara Ha Crangapzgot ISO 9001:2008;

-r' olleHyBa BpaboTeHuTe Bo Ofifie/ieHUETO U MOXKe fia YYeCcTBYBa
BO OLIEHYBam-€ Ha aJ[MMHUCTPATUBHU CJy>KOeHUIIM BO AreHIujaTa
Y Ha aMUHUCTPATUBHU CIY)KOEHUIU BO PYTU UHCTUTY LUK
-copaboTyBa cO aJ/MUHUCTPATUBHU CIY)KOeHUIIU 0f] AreHI[ujaTa U
0J] UHCTUTYLIMUTE 0f] jABHUOT CEKTOP, 32 Mpallama 0ff JeJOKPYyT Ha
pabora Ha OnpenenueTo;

-u3paboryBa mnpepjor [ofguineH miaH 3a jaBHU HabaBKU Ha
AreHuujata, uHpopMauuy, aHaIM3M W U3BEIITau 33 jaBHUTE
HabaBKu Bo AreHIiujaTa;

-TM CJleld TOCTAarKUTe 3a jaBHUM HAbOAaBKU UM Ce TPWIKUA 3a
peanusvpame Ha [OQUIIHUOT NJIaH 3a jaBHU HAbaBKY;

-rpejjiara COCTaB M [laBa WMHCTPYKLUMM M CTPYYHA MOMOII Ha
Komucuutre 3a jaBHM HabaBKu 3a paboTu BO BpcKa Co
MOJIrOTOBKATa M CIPOBEJYBAal-€TO HA TIOCTANKUTE 3a jaBHU
HabaBKu Bo AreHIiujaTa;

-JlaBa HACOKHU U yNaTCTBA Ha AreHIjUjaTa BO BPCKA CO MOCTANyBakbe
BO jKkajbeHaTa TOCTanKa BO copaboTKa co KOMHCHMjaTa 3a jaBHA
HabaBKa.

3. CexTop 3a CTPYYHO - 3/[MUHUCTPATUBHU pabOTH U jaBHU HAOABKU
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3.3. Oggenenue 3a jaBHU HabaBK1

Pegnen 6poj 58

[MIndpa YVIT1P0101B01000

Huso Bl

3Bame CoBeTHUK

Ha3sus Ha paboTHO MecTo u3paboTKa Ha TeH/|ePCKa JOKyMeHTaluja
bpoj Ha n3Bpmmrenm 1

Oarosapa npep,

Pakosoputenot Ha OfmeneHve 3a jaBHy HabaBKU

Bup Ha o6pa3oBaHue

ExoHomcku Hayku, Obpa3oBanue wiu [IpaBHU HayKu

Ilpyru moce6um ycinosu

IMOTBP/Ja 34 IMOJIOKEH WCITUT 3a JIMLA 34 jaBHH HabaBKU

PaboTam menm

-e(hMKACHO U KBAJUTETHO MOJTOTBEHA TEH[|ePCKa JOKyMeHTaluja
3a CIIPOBe/IyBaHe MOCTANKHU 33 jaBHU HA0ABKHU

PaboTHu 3agaum u 06BpCKU

-u3paboryBa Hauprt-l'omuined maH 3a jaBHM HabaBKu Ha
AreHnujara;

-u3paboTyBa TeHZepcKa JOKyMeHTaluja;

-Ce TPW)KM 3a HaBpPeMeHO 3allouHyBak-e U CIIPOBefyBalme Ha
MJIaHUpaHUTe jaBHU HAbaBKU U ja ciefu peaju3aljdjaTa Ha cekoja
rnoejMHeYHa MOCTAIKa;

-laBa MHCTPYKUUM M CTPy4yHa mnomoil Ha Komucuurte 3a jaBHU
HabaBKu 3a pabOTH BO BPCKa CO MOATOTOBKATA U CIIPOBEAYBAHETO
HAa MOCTANKKTe 32 jaBHU HAbaBKY;

-llaBa HACOKU U yIaTCTBa Ha AreHLMjaTa BO BpCKa CO MOCTanyBamwe
BO jKkajbeHaTa TOCTanKa BO copaboTKa co KOMHCHMjaTa 3a jaBHA
HabaBKa;

-IaBa CTPyYyHa T[OMOII, COBeTM U BpIIM MEHTOPCTBO Ha
aJMUHUCTPATUBHUTE CJY)KOEHULIM Off TOHUCKO HUBO;

-ydecTByBa BO paboTaTa Ha KOMUCHUM U [pPyrd paboOTHU Teja,
(hopmupaHu co pelieHre HAa JUPEKTOPOT HA ATeHIInjaTa;
-yuecTBYBa BO OLIEHYBaH-€TO HA aJ[MUHUCTPATUBHUTE CITYKOEHUIU
BO AreHLMjaTa U BO Jpyrd UHCTUTYLIUU;

-copaboTyBa €O [pyrute aJMUHUCTPATUBHU  CIY)KOEHHIIU Of
AreHumjaTa.

3. CeKTOp 3a CTPYYHO - aMUHUCTPATUBHU PabOTH U jaBHU HAbaBKU

3.3 .0ggenenue 3a jaBHU HaOaBK1

Pepen 6poj 59

Iudppa YVIT1P0101B01000

Hwuzso Bl

3Bame CoBeTHUK

HasuB Ha pab0THO MecTo n3paboTKa Ha JOrOBOPY 3a jaBHU HAbABKHU
bpoj Ha u3BpmuTenn 1

Oarosapa mpef

PakoBogurenoT Ha OgnesieHue 3a jaBHU HaOaBKK

Bup Ha o6pa3oBaHue

Conuuonoruja, ExkoHoMcku Hayku vwin [IpaBHU HayKu

Jpyru nocebHu ycioBu

MOTBP/iA 32 MOJIOXKEH UCITUT 3a JIML]A 32 jaBHU Ha0aBKU

PaboTam memm

-e(hMKACHO U KBAJUTETHO U3PabOTeHY OrOBOPH 3a jaBHU HabaBKU

PaboTHu 3amaun ¥ 00BpCKU

-13paboTyBa JOrOBOPY 3a jaBHU HabaBKY;
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-JlaBa Mpe/jio3u U YYeCcTBYBa MpY MOJrOTBYBawmeTo Ha [oguiHuoT
TJ1aH 3a jaBHU HabaBKy;

-aBa MHCTPYKIIMU U CTpyuyHa momoin Ha Komwucuwurte 3a jaBHU
HabaBKM BO BpCKa CO TMOATOTOBKATAa U CIPOBEYBAHETO Ha
MOCTANKUTE 3a jaBHU HAbaBKY;

-n3paboTyBa akTU BO BpPCKAa CO peayu3aluja Ha [OTOBOPUTE 3a
jaBHM HabaBKU;

-ce TPW)KM 3@ 3aKOHCKO CIPOBeyBake Ha TMOCTANMKUTe 3a
nofenyBathe Ha jaBHA HabaBka u penu3anuja Ha [InaHoT 3a jaBHU
HabaBKU HA AreHIUjaTa;

-faBa CTpy4YyHa TIOMOINI, COBETM U BPIIM MEHTOPCTBO Ha
aJJMUHUCTPATUBHUTE CJY)KOEHULIM Off TOHUCKO HUBO;

-ydecTByBa BO paboTaTa Ha KOMUCHUM U [pPyrd paboOTHU Teja,
(hopmupaHu co pemieHre HAa JUPEKTOPOT HA ATeHIInjaTa;
-yuecTBYBa BO OLIEHYBaH-€TO HAa aJ/MUHUCTPATUBHUTE CITYKOEHUIU
BO AreHLMjaTa ¥ BO JpYTY UHCTUTYLIVIY;

-copaboTyBa €O [pyrute aJMUHUCTPATUBHU  CIY>KOEHHIIU Of
ArenuwmjaTa.

3. CeKTOp 3a CTPYYHO — aJjMMHUCTPATUBHU pabOTH 1 jaBHU HaOABKU

3.3. Oggenenue 3a jaBHU HabaBKU

Pegen 6poj 60

Iudpa YITIP0101B04000

Hwuzso B4

3Bame Tomnaz copabOTHUK

HasuB Ha pab0oTHO MecTo OTJIaCH M OJJTYKU 32 jaBHU HAOaBKU

bpoj Ha u3BpmuTenn 1

OgroBapa mpep PakoBogutesnor Ha OffeneHue 3a jaBHU HAOaBKU

Bup Ha o6pa3oBanmne Exonomcku Hayku,lIpaBuu Hayku wiu [TonmuTruaku HayKu

Jpyru nocebHM ycioBu MOTBP/iA 32 MOJIOXKEeH UCITUT 3a JIML]A 32 jaBHU HabaBKU

Pa6oTHM Ljen -HaBpeMeHa IMOATOTOBKA Ha JOKYMEHTM 3a peaju3anuja Ha
jaBHHMTE HAbaBKU

PaboTHM 3aauu ¥ 06BpCKH -nomara npu uspaborkara Ha ['o[JULIHMOT MJIaH 3a jaBHU HAbaBKY;

-u3paboTyBa orjiacM 3a jaBHM HabaBKuM BO AreHIujaTa U THU
objaByBa BO €JIEKTPOHCKHUOT CCTEM 3a jaBHU HAabaBKY;
-u3paboTyBa OfjIyKHU 3a jaBHA HabaBKa U 3a U300p Ha HajIIOBOJIEH
MOHY1yBay;

-BOZIM eBUJIeHIIMja 3a jaBHUTEe HabaBKM Ha AreHUUjaTa Mo BUJOBU
MOCTAIKY;

-rnomara npu u3paboTka Ha TeHJepPCKUTe JOKYMeHTal1u;

-ja yyBa JOKyMeHTalljaTa Ha 3aBpIIEHUTE TMOCTANKU 33 jaBHUTE
HabaBKy;

-yuecTByBa BO paboTara Ha KOMUCHM W Ipyru paboTHU Tena,
(hopmupaHu co pemieHre HAa JUPEKTOPOT HA ATeHIInjaTa;
-yuecTBYBa BO OLIEHYBaH-€TO HA a[MUHUCTPATUBHUTE CITYKOEHULU
BO AreHIujaTa v BO JpYyTy UHCTUTYLIUY;

-copaboTyBa €O [pyruTe aAMUHUCTPATUBHU CIAY)KOEHUIU Of
AreHumjaTa.
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3. CexTop 3a CTPYYHO — aJIMUHUCTPATUBHY PabOTU U jaBHU HAbaBKU

3.3. Oggenenue 3a jaBHU HabaBKU

Pegnen 6poj 61

Iudppa YITIP0101B04000

Huso B4

3Bame Iomnaz copabOTHUK

Ha3sug Ha paboTHO MecTo peasu3aliyja Ha IOrOBOPU 3a jaBHU HAOABKU

bpoj Ha u3BpmuTenn 1

Ogprosapa npep, PakoBoguresnor Ha OfpeneHue 3a jaBHU HAaOaBKU

Bupg Ha o6pasoBanue ExoHoMcku Hayku unu [IpaBHU HayKu

I pyru nocebHM ycioBu MOTBP/A 32 MOJIOXKEH UCITUT 3a JIMLA 32 jaBHU Ha0aBKU
PaboTHu nenu -HaBpeMeHa U KBaJINTeTHA peaju3aliyja Ha jaBHUTe HabaBKu
PaboTHM 3aauu ¥ 06BpCKH -nomara npu uspaborkara Ha ['0[JULIHMOT TJ1aH 3a jaBHU HAbaBKY;

-u3paboTyBa HALPT-JOrOBOPU TNOTPebHM 3a peanusanuja Ha
jaBHUTe HabaBKM BO AreHIiujara;

-ja cienu M M3BeCcTyBa 3a peajin3aljyjaTa Ha JOTOBOpPUTE 3a jaBHU
HabaBKU 1 0CTBApyBa cOPAbOTKACO EKOHOMCKUTE OMepaTopu;
-aKypupa IMOJAaTOLM KOM Ce JOCTAaByBaaT BO eJIEKTPOHCKUOT
CHCTEM 3a jaBHU HabaBKy;

-BOZIM eBHUEHIIMja 3a CKJIyUYeHUTEe [OrOBOPH 3a jaBHU HabaBKU BO
AreH1yjaTa ¥ TH JOCTaByBa U3BeCTyBaH-aTa 3a CKIYYeHU JOrOBOpU
10 bupoTo 3a jaBHU HaOaBKH;

-yuecTByBa BO paboTara Ha KOMHCHM W Ipyru paboTHU Tena,
¢hopmupaHu co penieHre Ha JUPEKTOPOT HA ATeHLIMjaTa;
-y4ecTBYBa BO OL[EHYBAH-ETO HA aJ/MUHUCTPATUBHUTE CIIYKOEHUIU
BO AreHijujaTa v BO [pyry UHCTUTYLIUY;

-copaboTyBa €O [pyruTe aAMUHMCTPATUBHU CHAY)KOEHUIM Off
Arenuwmjara.

4. OppneneHue 3a yIipaByBambe CO YOBEUKU PECYPCH

Pegien 6poj 62

Iudpa YIT1P0101504000

Huso b4

3Bame PakoBofuTesN HA OfifIeIeHIe

Ha3sus Ha paboTHO MecTo PakoBoguten Ha OpjiesieHre 3a YIIPAaBYyBaHe CO YOBEUYKHU PeCYPCH

bpoj Ha u3BpmuTenn 1

Ogprosapa npep, ['eHepasHUOT cexpeTap

Bup Ha o6pa3oBanmne [paBuu Hayku, CorujanHa paboTta v couujajiHA MOJUTUKA WU
[lcuxonoruja

I pyru moce6um ycinosu

PaboTHu nenu -06e3benyBambe Ha e(GUKACHO CIPOBe[yBale Ha TMPOIUCUTE,
MOCTANKUTe W CTAHJApAuUTEe 3a YIPAaBYBAWETO CO YOBEUKUTE
pecypcu Bo AreHijujata
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PaboTHu 3amauu 1 06BpCKU

-pakoBogu  co Opmenenvero (ja opraHusupa, HacodyyBa W
KOOpIMHMpPA paboTara, BpIIM HEIToCpeiHa KOHTPOJIa ¥ HaZ30p Hajl
U3BPINYBAmkbeTO0 Ha paboruTe, TI'M pacrnopegyBa paboture u
3afaunTe Ha BpaboTeHuTe Bo OpjjesieHHeTO, Ce TPWKHU 3a
paboTHaTa OUCLMILUIMHA Ha BpaboTeHuTe Bo OfjeneHUeTo U faBa
CTpyYyHa  IIOMOII, COBeTM M  BpIIM  MEHTOPCTBO  Ha
aJMUHUCTPATUBHU CIY)KOeHULIM of AreHIIrjaTa);

-y4ecTByBa BO paboTaTa Ha KOMUCHM U [OpPYrd pabOTHU Teja,
¢opMupaHu Co pelieHre Ha JUPEeKTOPOT Ha AreHLujaTa;
-u3paboTyBa Mpe/JIo31 Ha: CTpaTeIlKH IiaH, porpaMa 3a pabora,
Oyier, u3BemTaj 3a pabora, (PyHKLIMOHa/IHA aHajau3a, akTh 3a
BHaTpeIlIHa OpraHu3aliija u cucTeMaru3anuja Ha paboTHUTe MecTa
M IjaH 3a obyku Ha Bpaborenute Bo OpjeneHUeTO, Kako U
MeCe4yHY, KBapTaJH{, MOJYTOAMIIHM M TOAUIIHM M3BEeLITau O
acreKT Ha [[eJIOKPyroT Ha pabora Ha OgneneHueTo;

-I'¥ olleHyBa BpaboTeHuTe Bo Ofile/IeHHeTO U MOXKe fla yYeCTBYBa
BO OLIEHYBakhe Ha afjMUHUCTPATUBHU CIY)KOeHuu Bo AreHiujara
Y Ha aIMUHUCTPATUBHU CY)KOEHULM BO JPYTY MHCTUTYILIUY;
-copaboTyBa CO aJMUHUCTPATUBHU CJY)KOeHMIIM o AreHI[UjaTa u
Ol MTHCTUTYLMUTE Of] jABHUOT CEKTOP, 3a Mpallara O JeJOKPYr Ha
paborta Ha O feneHuneTo;

-TM TPUMEHyBa IIPOIMCHUTE, IIOCTAllKUTe M CTaHZapAuTe 3a
yIpaByBame CO YOBEUKUTe pecypcd Bo AreHuujata W [gaBa
yIaTCTBa 3a HUBHA PUMEHa;

-HOCHUTeJI € Ha aKTUBHOCTUTE 3a U3PaboTyBame Ha (PyHKI[MOHATHA
aHanM3a BO AreHuujaTa ¥ BpIIA METOMOJIOIIKA, OPraHU3aliCcKa 1
TeXHUUKa MOJJIPIIKA BO MOCTAlKaTa 3a u3paboTyBame Ha aKTUTe
3a BHaTpelIHa OpraHM3alija U cUcTeMaTru3aluja Ha paboTHUTe
MecTa Bo AreHlujara;

-r0 OpraHu3upa CIIPOBelyBalbeTO Ha CUCTEMOT 3a YIIpaByBame CO
edeKToT Ha BpaboTeHuTe Bo AreHuujaTa.

4.0 eneHre 3a YITPaBYBame CO YOBEUKU PECYPCH

Pepen 6poj 63

Indpa YI1P0101B02000
Huso B2

3Bame Buir copaboTHUK

Ha3sug Ha paboTHO MecTo

yIpaByBamke CO CHUCTEMOT 3a yIpaByBame o0 egeKTOT Ha
aJJMUHUCTPATUBHUTE CJY>KOEHULIU

bpoj Ha m3Bpmmrenm

1

Ogarosapa mpef

PakoBogutenor Ha OpfeeHUeTO 3a YIpaByBame CO YOBEUKHU
pecypcu

Bup Ha o6pa3oBaHue

Corujasina paboTa ¥ couMjasiHa MOJAUTHKA, [lcuxosioruja wiu
[TpaBHU HayKu

Jpyru nocebHu ycioBu

PaboTHu njenu

-e(bMKACHO CIIpPOBeJyBal-€ HA MPOMUCUTE M TOCTANKUTE 3a
yIpaByBamke CO CHUCTEMOT 3a yIpaByBame o0 egeKTOT Ha
aJIMUHUCTPATUBHUTE CIY)KOEHUIIU

PaboTHu 3amaun ¥ 06BpCKU

-TMU [JOCTaByBa o0OpacijuTe U W3BENITAWTE 3a OleHYBakkhe [0
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OLIeHYBAYMTe U OLIEHYBAaHUTE a[MUHMCTPATUBHU CIY)KOEHULIU BO
AreHnujara;

-u3paboTyBa pelieHue 3a hopmupatbe Komucuja 3a cipoBesysatbe
Ha OLIEHYBAKETO M 3a OMNpejieslyBamke Ha BPEMETO U MECTOTO Ha
CIpOBelyBathe Ha OleHYBakeTo Ha  aJMUHUCTPATUBHUTE
cy)K0eHuIM Bo AreHIiujaTa;

-ja  mpecMeTyBa  TOAMIIHATA OLleHKA HA  OLleHYBaHUTe
aJMUHUCTPATUBHU CY)KOEHULIM BO ATeHI1jaTa;

-u3paboTyBa WM3BeITaj CO PAHT JINCTA HA TOAUINHU OLEHKU 3a
aIMUHUCTPATUBHUTE CAy>KO6eHu U u ™™ n3paboTyBa
MoeJUHEeYHUTE pellieHrja 32 MepKUTe 3a ofjinueH u cyiab edexr;
-1u3paboTyBa roAUILEH U3BeIlTaj 32 U3peYeHU MepPKU 3a YTBP/eHa
OUCHVIUIMHCKA ¥ MaTepujaaHa OJTOBOPHOCT;

-MOMOJIHYBAa  eJIeKTPOHCKKU opmyaapu 3a Perucrapor Ha
BpabOTEHU BO jaBHUOT CEKTOD;

-ydyecTByBa BO paboTaTa Ha KOMUCHUM U [pPyrd paboOTHU Teja,
(hopmupaHu co peleHre Ha [UPEKTOPOT HA AreHIiujaTa U BO yjiora
KOOpZAVHATOP 33 eIHAKBM MOXXHOCTM Ha JKEHUTE U Ma)KUTE BO
AreH1yjaTa 3a afMUHUCTPAIIHWja, Tpe3eMa aKTUBHOCTH U MpejJiara
nocebHU TMO3UTUBHY, OXpabpPyBauku KM MPOTPAMCKM MepKU 3a
eJHaKBU MOYXHOCTU Ha JXEHUTE U Ma)KUTE;

-faBa CTpy4YyHa TIOMOIN, COBETM U BPIIM MEHTOPCTBO Ha
aIMUHUCTPATUBHU CJY)KOEHUILIM O] TOHUCKO HUBO;

-yuecTBYBa BO OLIEHYBaH-€TO HAa a[MUHUCTPATUBHUTE CITYKOEHULU
BO AreHIujaTa v BO JpYyTy UHCTUTYLIVY;

-copaboTyBa €O [pyrute aAMUHUCTPATUBHU CIAY)KOEHUIU Of
AreHuwmjaTa.

4.0 ieneHre 3a YITPaBYBaMe CO YOBEUKU PECYPCH

Pepen 6poj 64

Indpa YI1P0101B04000
Huso B4

3Bame [omnaz copabOTHUK

Ha3sug Ha paboTHO MecTo

BpaboTyBatbe, yHATIpelyBaHe, MOOUITHOCT, CJTY)KOEHUUKHU OJTHOCH U
MH(OpPMAaTUBEH CUCTEM 3a YIIPABYBakhe CO YOBEUKU Pecypcu

Bpoj Ha u3BpmuTENIN

1

Ogarosapa mpef

PakoBogutenor Ha OppeneHue 3a yIpaByBame CO YOBEUKHU
pecypcu

Bup Ha o6pa3oBaHue

[TpaBHu Hayky, [Tonmutnyku Hayku unm Coumosioruja

I pyru moce6um ycinosu

PaboTam menm

-e(pMKaCHO CIPOBeIyBake Ha MPOMUCUTE M IOCTAIKUTE 3a
BpaboTyBabe, yHANpeayBakhe U MOOUTHOCT;

-e(bMKaCHO U 3aKOHMTO OCTBApPyBame Ha IpaBaTa M 00BPCKUTE Ha
aJMUHUCTPATUBHUTE CY)KOeHULI BO ATeHIMjaTa;
-BOCIIOCTaByBame Ha WH(OPMATHUBEH CHUCTEM 3a YIpaByBame CO
YOBEYKU PECYPCH

PaboTHu 3agaum u 06BpCKU

-u3paboryBa ['opuiieH mian 3a BpaboryBame u V3Bemtaj 3a
Herosa peaju3aliyja;
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-yuecTByBa BO MOCTanKara 3a yHampejyBawe U MOOWIHOCT Ha
BpaboreHuTe Bo AreHiujaTa u u3paboTyBa aKTU U JAPYrU
IOKYMEHTH BO BPCKa CO YHAMPEeyBakheTo U MOOUITHOCTA;
-yuecTByBa BOo KomucujaTa 3a cejekiyja Mo jaBeH oriac 3a
BpaboTyBame BO AreHuujaTta, u3paboTyBa mMpeJjor OojiJiyka 3a
n300p ¥ ce TPWKM 3a HEj3UHO [IOCTaByBame [0 U30PaHUOT
KaHauaT 1 ob6jaByBame Ha Beb cTpaHuiiaTa Ha AreHIujaTa;
-u3paboTyBa HALPT-TMOEIMHEUHU pellleHWja UM OBJIACTBYBakha 3a
CTaTyCoT, IpaBaTa U 0OBPCKUTE Ha BpaboTeHUTe BO AreHI[ujaTa;
-TM KOOpAWHMPA aKTUBHOCTUTe 3a u3paborka Ha [Ipersnepor 3a
MPUCYTHOCT Ha paboTa 3a BpaboTeHuTe BO AreHI[ujaTa;

-npubupa MoJaTou ¥ MH(MOPMALIMU U YIECTBYBA BO a)KyPUPAHETO
Ha 0a3um Ha TMOJATOLM BO BpCKAa CO JUCLUIUIMHCKATA WU
MaTepujajiHaTa  OJ[TOBOPHOCT, COO/IBeTHaTa U  IpaBUYHA
3aCTaneHoCT U IPYrY BUJJOBU 0a3u Ha MOZATOLY;

-u3paboTyBa TeXHUYKU crenudukanuy 3a jaBHUTe HabaBKM 3a
notpebute Ha OfeeHueTo;

-ydyecTByBa BO paboTaTa Ha KOMUCHUM U [pPyrd paboOTHU Teja,
¢hopmupaHu co peneHue Ha JUPEKTOPOT HA ATeHLIMjaTa;
-yuecTBYBa BO OL[EHYBAH-ETO HAa aJ[MUHUCTPATUBHUTE CIIYKOEHUIU
BO AreHLMjaTa U BO JpYyTY UHCTUTYLIVIY;

-copaboTyBa €O [pyruTe aAMUHUCTPATUBHU CHAY)KOEHUIU Of
Arenuwmjara.

4.0pmeneHue 3a yIIpaByBamkbe CO YOBEUKU PECypCH

Pepen 6poj 65

Iudpa YITP0101B04000
Huso B4

3Bame Iomnaz copabOTHUK

Ha3sus Ha paboTHO MecTo

CTPYYHO YCOBPIIYBaH-€ U TepCOHATHA eBUJIeHIITja

Bpoj Ha u3BpmuTenN

1

OgproBapa mpep

PaxkoBoputenor Ha OppeneHue 3a yIpaByBawme CO YOBEYKHU
pecypcu

Bup Ha o6pa3oBanue

[TpaBHu Hayku, Corpronoruja uiu [ToTUTUIKY HAYKU

Jpyru nocebHu ycioBu

PaboTHu njenu

-e(MKACHO CIIPOBEYBake Ha MPOIUCUTE U MOCTANTKUTE 33 CTPYYHO
yCOBpINyBate HAa BpaboTeHUTe BO AreHIiujaTa;
-a)KypHU eBUJIeHLIMM 0f, 06J1acTa Ha TPYZOT.

PaboTHu 3amauu 1 06BpCKU

-uspaboryBa [opumien miaH 3a o0yku u V3BemiTaj 3a Herosa
peanu3sanuja, T0 KOOpAWUHHUpPA MPOLIECOT U BOAU €BUJEHLIMjA 3a
CTPYYHOTO YCOBPIIyBathe Ha BpaboTeHuTe BO AreHIIujaTa;

-BpIIY KOMIUIeTUpame u 6e36eqHO UyyBame Ha paboTHUTe Jocuea
Ha BpabOTeHWTe U IPMIKA 3a 3alITUTATA HA JIMYHUTE MOJATOLN
COAp>)KaHU BO TEepCOHAJHUTE [ocuea Ha BpaboTeHHUTE BO
Arenuujara;
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-ja Bogu u akypupa KHuraTta 3a eBujeHIMja HA BpaboTeHUTe U
paboTHara Kapra (rabenapeH Tpersies) Ha BpabOTEHUTe BO
AreHnujara;

-u3paboTyBa MOTBPJU BO BPCKA CO CIY)KOEHWYKUOT OJHOC Ha
BpabOTeHUTE;

-BplIM TIPUjaByBame-0/jjaByBam-e Ha BpaboTeHuTe BO AreHijujaTa
3a BpaboTyBame Ha Penybinka Makegonuja, PoHI0T 3a TIEH3KUCKO
M UHBAJIUACKO OCUTypyBatbe u DOHAOT 3a 3[paBCTBEHO
OCUTYpYBam-€ ¥ Tpe3eMarbe U TMpefjaBatbe HA eJeKTPOHCKUTE
3[PaBCTBEHU KapTUUKWY;

-TM KOOpAWHUpA akTUBHOCTUTE 3a u3paborka Ha [Ipernemor 3a
MPUCYTHOCT Ha paboTa 3a BpaboTeHUTe BO ATeHIIujaTa;
-OpraHu3upa MOoMoJIHyBake Ha AHKeTHUTe JIUCTU U M3jaBuTte 3a
Cyoup Ha WHTepecu Ha BpabOTeHUTe, HUBHO YyBame U
IOCTaBYBame 10 HAJIJIE)KHUTE UHCTUTYLUY;

-ydyecTByBa BO paboTaTa Ha KOMUCHUM U [pPyrd paboOTHU Teja,
(hopmupaHu co peieHre Ha [UPEKTOPOT HA ATeHIiujaTa U BO yjiora
Ha 3aMEHMK KOOPAWHATOp 3a eJHAKBU MOXXHOCTM HA >KEHUTE U
Ma)kuTe BO AreHIyjaTa 3a aJIMUHUCTpaIiFdja, a BO CJIy4yaj Ha
OTCYCTBO WJIM CIPEYEHOCT Ha KOOPAWHATOPOT 3a eJHaKBU
MO>KHOCTHU Ha KEHWUTEe U MaKuTe, Mpejjiara noceOHu MO3UTUBHHU,
oxpabpyBauku ¥ TMPOTPaMCKM MEpKH 3a eJHAKBU MOXKHOCTH Ha
JKEeHUTe U MayKUTe;

-yuecTBYBa BO OLIEHYBaH-€TO HA aJ/MUHUCTPATUBHUTE CITYKOEHUIU
BO AreHIujaTa v BO JpYyTy UHCTUTYLIUY;

-copaboTyBa €O [pyrute aAMUHUCTPATUBHU CIAY)KOEHUIU Of
ArenumjaTa.

5. Oppenenue 3a GUHAHCHUCKY Mpallama

Pegnen 6poj 66

lugpa VIIP0101504000

Hwuso b4

3Bame PakoBojiuTe1 Ha OjiflesIeH1e

HasuB Ha pab0THO MecCTo

PakoBogutesn Ha OpiesieHue 3a GUHAHCUCKY MTpaliama

bpoj Ha m3Bpmmrenm

1

Ogarosapa mpef

HwupekTopot Ha AreHnujaTa u ['eHepasTHHOT cekpeTap

Bup Ha o6pa3oBaHue

ExoHoMCcKM HayKu

I pyru moce6um ycinosu

HajMaJIKy 3 rofuHu paboTHO UCKYCTBO BO 06J1acTa Ha (DUHAHCUUTE;
nMo3HaBamke Ha 3aKOHOT 3a jaBHA BHaATpemrHa (UHAHCHCKA
KOHTpOJIa, 3aKOHOT 3a 6GyiieTuTe M 3aKOHOT 3a M3BPILIYBale Ha
OyieroT

PaboTHu njenu

-00e3benyBatbe Ha e(UKACHO CIPOBeyBame Ha IMPOIUCUTE,
MOCTANKUTe W CTaHAapaute of obysacta Ha (UHAHCHCKOTO
pabotebe Bo AreHiujaTa

PaboTHu 3amaun 1 00BpCKU

-pakoBosiu co Oppenenuero (ja opraHusupa, HacodyyBa W
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KOOpAWHMpPa paboTaTta, BpIIM HEloCpeiHa KOHTPOJIa U Haf30p Hajl
M3BpILIYBAKeTO Ha paboTuTe, I pacmopegyBa paboTure u
3agaunTte Ha Bpaborenute Bo OpgereHHETO, Ce TPIKU 3a
paboTHaTa AUCIUIIIMHA Ha BpaboTtenute Bo OnnesneHreTo U gaBa
CTpy4YHa  IIOMOII, COBeTM W  BpIIM  MEHTOPCTBO  Ha
aJMUHUACTPATUBHU CIY)KbeHULIM of AreHIujaTa);

-ydyecTByBa BO paboTaTa Ha KOMUCHUM U [pPyrd paboOTHU Teja,
¢opMupaHu o pelieHre Ha JUPEeKTOPOT Ha AreHLujaTa;
-n3paboTyBa MpejIo3M Ha: CTPATeLIKM IJIaH, IIporpaMa 3a pabora,
Oyiler, u3BemTaj 3a pabora, (pyHKIIMOHaJHA aHaau3a, akTU 3a
BHaTpeIlIHa OpraHn3allyja u CucTeMaTu3alyja Ha paboTHUTe MecTa
M TJjaH 3a obyku Ha Bpaborenute Bo OpjieseHUETO, KaKO U
MeCeUHU, KBapTajHU, MOJYTOAWIIHA W TOJUIIHA W3BELITAW O]
acIIeKT Ha [IeJIOKPYroT Ha pabora Ha OxnmeneHneTo;

-TY Mpejjiara u CripoBeiyBa MpoLeypuTe off AeJoKPyr Ha paboTa
Ha Oppenenuero Bo pamku Ha CHUCTEMOT 3a MeHAIIMEHT CO
KBaJIMTET CoryiacHo bapamaTta Ha Ctangapzot [SO 9001:2008;

-Tu oljeHyBa BpaboTeHuTe Bo OpjesieHNEeTO U MOYKE [ja YUECTBYBa
BO OlleHYBame Ha aJJMUHUCTPATUBHU CJIYKOEHUIIM BO AreHIujaTa
Y Ha aJMUHUCTPATUBHU CJIY KOEHULIY BO OPYTY UHCTUTYLIAM;
-copaboTyBa cO afMUHUCTPATUBHU CAY)KOeHUln o AreHijpjata u
0l MHCTUTYLIMUTE Of jaABHUOT CEKTOP, 3a Ipallamba ol AeJOKPYr Ha
pabora Ha OggeieHreTo;

-HOCUTEeJl € Ha aKTMBHOCTU 3a IIO/IFOTBYBale, M3MeHyBale u
IOTIOJIHYBambe Ha OyneToT 1 CTpaTeIlKuoT IJIaH Ha ATeHIujaTa;
-BpIIM KOOpPAWHUpame Ha I[POLeCOT Ha CMETKOBOICTBEHO
eBUJIeHTHpame 3a U3BPIIYBam-e Ha OYIIeTOT U MOATOTBYBaH-€ Ha
logumiHata cmeTka W [oguIIHMOT (DUHAHCUCKY HU3BEIITaj U
aKTUBHOCTUTE 3a IIpeCMeTyBame M HCIlaTa Ha IUIaTUTe Ha
BpaboTeHuTe BO  AreHiujara, 0JiarajHUYKOTO  paboTene,
MMO/ITOTOBKATA, IPMMAamkeTO M KOHTPOJIaTa Ha CMEeTKOBOZCTBEeHaTa
JIOKyMeHTalluja;

-BpIIM KOOPAWHUpaH-6 Ha IMPOLIeCOT Ha BOCIOCTABYBaibe,
CIIPOBeAlyBame, pasBoj U OOpP)KyBame Ha (PUHAHCHCKOTO
yIpaByBame M KOHTPOJIa U CIIPOBe[yBa Haj30p 3a ex-ante U ex-
post ¢hrHaHCKHCKA KOHTPOJIa;

-IaBa MUCJIEHE I10 MPeIJIOr aKTUTE IITO I'M U3paboTyBaaT APYrUTe
OpraHU3alMOHU eJUHULIM BO ATeHI[jaTa KOM UMaaT WM MOYKe [a
nMaaT (PMHAHCUCKKM UMIUIMKAI[MK Ha OyiieToT Ha AreHIjujaTa.

5. Oppenenuve 3a GUHAHCKUCKY Mpalliamba

Pegien 6poj 67

Iudpa YVIT1P0101B01000

Huso Bl

3Bame CoBeTHUK

Ha3sus Ha paboTHO MecTo OyleTcKa KoopAuHaIuja
DBpoj Ha n3Bpmmrenm 1

OgproBapa mpep

PakoBoguTenoT Ha OgneneHve 3a GUHAHCUCKM TTpallamba
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Bup Ha o6pa3oBaHue

ExoHoMcKM HayKu

Jpyru nocebHu ycioBu

Mo3HaBale Ha 3aKOHOT 3a jaBHA BHaTpelllHa (UHAHCHUCKA
KOHTpOJIa, 3aKOHOT 3a Oyierure ¥ 3aKOHOT 3a M3BpIIyBame Ha
byuetot

PaboTHu njenu

-ebMKACHO  BOCIIOCTaBYBal-€ Ha TMOJUTUKU U TPOLEAYpPH 3a
(huHaHCHCKO yripaByBame U KOHTPOJIA;

-1IeJIOCHO OcCTBapyBame Ha CTpaTellkuoT TiaH U OyjeToT Ha
Arenuujara;

-HAMEHCKO ¥ HaBpPeMeHO KOPUCTeHme Ha OfoOpeHuTe OYIIeTCKU
cpe[icTBA €O Hajmobap coofHOC Momery yrnoTpebeHUTe CpefcTBa U
MOCTUTHATUTE Pe3yITaTh

PaboTHu 3amayn 1 00BpCKHU

-u3zpaboryBa IlmaH 3a BocmoctaByBame Ha (DUHAHCHCKOTO
yIpaByBame U KOHTPOJIA, KAKO M METOJI0JIOTHja 32 CIIPOBE/IyBaHe
Ha [TnaHor;

-u3pabotysa npepsor-CTpaTeliku miaH Ha AreHIjdjaTa u Ipe[Jjior-
6yneror Ha AreHuujaTa 3a HapeAHaTa TOJMHA U TOBeEKe
TOIVIITHUTE MPOEKI[UY MOBP3aHU CO OYIIeTOT;

-BpIIM TPOIIeHKA HA VCOrJIaCeHOCTa Ha Mpezjor-oyijeTure,
MPe/IJIOKEHU Of PaKOBOJUTENIUTE Ha APYrUTe OpraHu3aLMOHU
equHuM Bo AreHiujata, co HacokuTe ojn OpgeneHuero 3a
(hunaHcucku pamama 1 MUHUCTEPCTBOTO 38 (hUHAHCUY;
-u3paboTyBa MHUC/IEeHA 10 TMpejjor axkTUTe Ha JAPyruTe
OpraHW3allMOHU eAUHUIIM BO AreHIjdjaTa U MPeAJIOr akTUTEe Ha
Ipyru Cy0jeKTd KOM MMaaT WM MOXKe [Ja uMaaT (UHAHCUCKU
MMIUJIMKALMU Ha Oy1eTOT HAa ATeHLIMjaTa;

-u3paboryBa ['opuiieH cduHaHCUCKM H3BemITaj Ha AreHuujara,
COrJIacHO 3aKOHOT 32 jaBHA BHATpeIlHa (hMHAHCKCKA KOHTPOJIA;
-1u3paboTyBa yNnaTcTBa U MpUpPaYHULIY 3a (GPUHAHCUCKO YIIPABYBakhe
M KOHTpojia Bo copaborka co OpjeneHueTo 3a BHaTpelIHa
peBu3Mja, Kako W pelIeHWja 3a BHATpelIHa pacnpenenba Ha
BKYIMHUOT 0/j00peH O6y1ieT Ha AreHIiujaTa;

-faBa CTpy4YyHa T[IOMOIN, COBETM U BPIIM MEHTOPCTBO Ha
aJMUHUCTPATUBHUTE CJY)KOEHULIM Off TOHUCKO HUBO;

-ydyecTByBa BO paboTaTa Ha KOMUCHUM U [pPyrd paboOTHU Teja,
(hopmupaHu co pelieHre Ha JUPEKTOPOT HA ATeHIInjaTa;
-yuecTBYBa BO OLIEHYBaH-eTO HAa aJ[MUHUCTPATUBHUTE CITYKOEHULU
BO AreHuujaTa v BO JpyTy UHCTUTYLIUY;

-copaboTyBa €O [pyrute aJMUHUCTPATUBHU  CIY)KOEHHIIU Of
AreHumjaTa.

5. Oppenenuve 3a GUHAHCHUCKY Mpallama

Pepen 6poj 68

Iudpa VIIP0101B01000
Hwuso B1

3Bame CoBeTHHUK

65



HasuB Ha pab0THO MecCTo

OBJIaCTeH CMeTKOBOJUTeJI

Bpoj Ha u3BpmuTEeIN

1

OaroBapa mpeg

PaKOBO,[[I/ITeJ'IOT Ha O,I[,[[e)'[eHI/Ie 3a (l)I/IHaHCI/ICI(I/I Inpalramba

Bup Ha o6pa3oBaHue

ExoHoMcKku HayKku

Jpyru noce6Hu ycioBu

yBepeHue 3a OBJIaCTeH CMeTKOBOAUNTEeJI;
Mo3HaBame Ha 3aKOHOT 3a CMEeTKOBOJCTBO U IIOJA3aKOHCKHTE aKTHU
on obacra Ha CMEeTKOBOJCTBEHOTO pa60TeH>e.

PaboTHu njenu

-e(bMKaCHO CIPOBEJyBame€ Ha MPOMUCUTE 33 CMETKOBOICTBEHO
paboTeme

PaboTHu 3amauu 1 06BpCKU

-BpUIM CMETKOBOJACTBEHO €BUIEHTUPAle 3a U3BpIIyBame Ha
6yueror Ha AreHUujaTa, OCHOBHUTE CpeACTBa, HAarUulaTaTa Ha
nobapyBamaTa U I[UIaKameTo Ha JocrneaHuTe OOBPCKU Ha
ArenHuwujaTa;

-BOCIIOCTaBYBa PEBU30PCKA Tpara OJJHOCHO JOKYMEHTUPaH TeK Ha
(buHaHCHCKUTe U OPYTU TPAHCAKI[UHU Off HUBHUOT MOYETOK 0 KPaj;
-3alITUTAa HaA CpeicTBaTa U OOBPCKUTe, uuja cocTojba e
eBUIeHTHpaHa Bo OMJIaHCOT Ha coCTojbara;

-1u3paboTyBa MeceyHU (PUHAHCHUCKYU U3BEUITAW 3a U3BPIIYBae Ha
6yueTtor Ha AreHuUMjaTa MO OPraHU3ALMOHM E€JWHUIIM, COTJIACHO
PemnieHneTo 3a BHaTpelllHa pacrpeiesnba Ha OYIeTOT Mo Mporpamu
Y CTaBKH, KAKO U U3BEIITau 3a MJIAHUPAHU U TIOTPOIIEHH CPefiCTBa
IO CTaBKU;

-u3paborysa [ofuiiHa cmeTka M ja [JOCTAByBa [0 HAIJIEKHUTE
ZP>KaBHU OPTAHU BO 3aKOHCKU YTBPIEHUOT POK;

-T'M UyBa [IeJIOBHUTE KHUTH;

-faBa CTpy4YyHa T[IOMOIN, COBETM U BPIIM MEHTOPCTBO Ha
aJJMUHUACTPATUBHUTE CJY)KOEHUIIM Off TOHUCKO HUBO;

-ydecTByBa BO paboTaTa Ha KOMUCHM U [pPyrd paboOTHU Teja,
(hopmupaHu co pemnieHre HAa JUPEKTOPOT HA ATeHIInjaTa;
-yuecTBYBa BO OLIEHYBaH-€TO HAa a/MUHUCTPATUBHUTE CITYKOEHUIU
BO AreHLIMjaTa ¥ BO JpYTY UHCTUTYLIVIY;

-copaboTyBa €O [pyrute aJMUHUCTPATUBHU  CIY)KOEHHIIU Of
ArenuumjaTa.

5. OpfieneHue 3a (QUHAHCUCKHU Tpaliamba

Pepen 6poj 69

Indpa YI1P0101B04000
Huso B4

3Bame Tomnaz copabOTHUK

HasuB Ha pab0oTHO MecTo

OylleTcKka KOHTpoOJa

Bpoj Ha u3BpmuTENIN

1

Ogarosapa mpef

PaKOBO,E[I/ITeJ'IOT Ha O,I[,[[e)'[eHI/Ie 3a (l)I/IHaHCI/ICI(I/I Inpalramba
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Bup Ha o6pa3oBaHue

ExoHoMcKM HayKu

Jpyru nocebHu ycioBu

Mo3HaBame Ha 3aKOHOT 3a jaBHa BHaATpellHa (UHAHCHUCKA
KOHTpOJIa, 3aKOHOT 3a OyieruTre ¥ 3aKOHOT 3a M3BpIIyBame Ha
O6y1eToT

PaboTam menm

-06e3benyBame Miakame BP3 OCHOBA Ha WCIpPaBHO Oaparbe 3a
jlaKkamwe;

-3alITUTa HAa UMOTOT U JIpYTUTe pecypcu Ha AreHLMjaTa of 3aryou
MpeJu3BUKAHU Of HEOMpaBJaHO TPOIIEHe U  KOPUCTEHhE,
HEeIMpPaBUJIHOCTU U 3JI0yNOTPeOU;

-edhvKacHa TMpOLleHKA Ha PU3UIUTE U KOHTPOJIHUTE MEpPKU BO
Aren1ujara, co eyl eTMMUHUPAKkEe WU HaMaJlyBake Ha HUBHOTO
IITETHO BJIMjaHUE Ha OCTBAPYBAHETO HA LieJINTe HAa PaboTemeTo Ha
Arenuwujara

PaboTHu 3agaum u 06BpCKU

-BpLIM CJIe[IeHe€ Ha LIeJIOCHOTO M HaBPEMEHOTO Npubupame Ha
MpPUXOJUTe W TUJIlakawke Ha pacxXoJjUuTe, BO COIJIACHOCT CO
npoleaypuTe 3a [Mpe3emMame Ha (UHAHCUCKU OOBPCKU U
WU3BPLIYBake Ha IJIakamwe;

-ja crepgu ycoriaceHOCTa Ha U3BpIIyBawke Ha Oyyetor Ha
AreHuujata, BO 1eJIOCT WM 3a OAJENHU OYIIeTCKU CTaBKU CO
MpOLeypUTe AOHECEeHW Of AMPEKTOPOT, KAaKo U OYHEeTCKOTO U
(bvHaHCKCKOTO U3BECTYBAKE;

-ja cnemgu edexkTuBHOCTAa Ha OylerckaTa KOHTpojia MITO ja
CIpoBeAyBaaT  pPAaKOBOAUTEIUTE TpU  YIPaBYBAameTO  CO
COTCTBEHUOT fea of Oyieror, mpu mTo o006e36emyBa [gasiu:
ofobpeHuTe OylleTH He Ce HaJAMUHATH, MPEeHAMEeHUTe MoMery
OylIeTCKUTe CTaBKU Ce BPIIAT COTJIACHO LIeJIUTe U/ Ui HaMeHaTa u
OyleTcKuTe CTaBKM Ce U3BpILIyBaaT BO TrojudHATa 3a Koja ce
MJIaHUPAaT;

-CIIpoOBe/lyBa KOHTpOJIa Ha PEeBU30pCKA Tpara BOCIOCTaBeHa o
PaKOBOAUTEIUTE HAa OPraHU3al[MOHUTE eIUHUIIY BO ATeHIIujaTa;
-MU3rOTBYBAa U [JOCTaByBa TOJUINHU, KBAapTaJHU U MECEYHU
(MHAHCUCKY TJIAHOBU 3a U3BPIIyBamke Ha OyeToT 70 Tpe3opoT;
-CripoBe[lyBa ex-ante KOHTPOJa Ha [JOKyMeHTalujata  mpef
U3BPIYBathe Ha MIAKAKE;

-BpUIM MpOLIEHKA Ha PU3UK Ha MpolecuTe Ha (UHAHCHCKOTO
yIpaByBakbe ¥ KOHTPOJIA U CAMOIPOLIEHKU Ha O[fie/THU MPOLecu
Ha CUCTEMOT Ha (DMHAHCUCKO yIPaByBame U KOHTPOJIA, BP3 OCHOBA
Ha M3BpIIEHA MPOLIeHKA Ha PU3WK M MOATOTOBKA HA M3BEIITaj 3a
CIPOBEZIeHN CaMOIMpPOLIEHKU COrjacHo 3aKoHOT 3a jaBHa
BHaTpelHa (puHaHCUCKa KOHTPOJIA;

-ydyecTByBa BO paboTaTa Ha KOMUCHUM U [pPyrd paboTHU Teja,
(hopmupaHu co pelieHre HAa JUPEKTOPOT HA ATeHIInjaTa;
-yuecTBYBa BO OLIEHYBaH-€TO HA a[MUHUCTPATUBHUTE CITYKOEHUIU
BO AreHLMjaTa U BO JpYTY UHCTUTYLIVIY;

-copaboTyBa €O [pyrute aAMUHUCTPATUBHU CHAY)KOEHULU Of
ArenumjaTa.

5. Oppenenue 3a GUHAHCKCKY MTpaliabha
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Pegnen 6poj 70

Indpa YIIP0101I'01000
Huso I'l

3Bame CamocTtoeH pedepeHT

Ha3sus Ha paboTHO MecTo

MpecMeTyBame Ha MJIaTa u byiarajHuK

bpoj Ha m3BpmmTEeM

1

Oarosapa npep,

PakoBogutenoT Ha OfneeHue 3a GUHAHCUCKM TTpaliamba

Bup Ha o6pa3oBanue

Cpe,u}lo €KOHOMCKO YYUJINIITE NI TMMHAa3NCKO O6pa30BaHI/Ie

I pyru moce6um ycinosu

MOo3HaBame Ha 3aKOHOT 3a IjlaTa u ApyruTe IpoIrucr BO BpPpCKa CO
IpeCMeTKaTa Ha IJylaTa M HaAOMeCTOL M Ha IlJIaTa

PaboTHu njenu

-006e3b6enyBatbe Ha eprKacHa U eheKTUBHA MTPeCcMeTKa U KCIiaTa
Ha MMJaTM Ha BpaboTeHWTe BO AreHIMjaTa U BOZAEHE aXKypHa
eBUIIeHIIMja Ha [JIATUTE U HAaZIOMECTOIUTE;

-ebKacHa MpuUMeHa Ha MO3UTUBHUTE 3aKOHCKU TPOIUCH Of
obJsiacta Ha 6y1arajHMYKOTO paboTeme

PaboTHu 3agaum u 06BpCKU

-BpIIM TIPeCMeTKa Ha TJIaTH, JAaHOUM U MPUOHECH Ha IJIaTh Ha
BpaboTeHuUTe BO AreHijdjaTa ¥ BOJM €BUEHIMja Ha IJIATUTE U
HaJIOMECTOLUTE;

-1u3paboTyBa MOTBP/Y 3a BUCUHATA HA TUIATUTE HA BpabOTeHUTe U
BpIIM TIpeCMeTyBakl-e Ha OOBpPCKUTE Ha BpabOTeHUTe, LITO Cce Ha
TOBap Ha INYHUTE U MaTepUjaTHUTE PaCXo/iu;

-BpuiM OJjarajHUYKu paboTH U BpIIM KHUJKEH-€ Ha YIjlaTu U
WCIJIAaTH BO KHUTATa Ha OjiarajHara Ha AreHI[UjaTa;

-06e36eyBa roTOBM ieHAPCKU U IeBU3HU CpeficTBa BO OjarajHara
Ha AreHI[ujaTa, BO paMKU HA YTBP/IEHUOT OJIarajHUuKd MaKCUMyM
Y BPIIM KCIJIATa HA MAaTHU HAJIO3U, TOTOBUHCKYU CMETKU U HabaBKU
0/] MaJia BpeHOCT;

-rpeJiaBa IOKYMEHTHU 1 HaJI03U BO JlelIOHeHTHAaTa 6aHKa;
-uspaboryBa obpaser; IIJJI-TU Bo enexTpoHcka c¢dopMa U ro
[0CTaByBa /Io YIIpaBa 3a jaBHU MPUXO/H;

-BpUIM KOHTPOJIa HAa 3aKOHUTOCTA, TOYHOCTA M WCIIPABHOCTA HA
KHUTOBOJCTBEHUTE WCIPAaBU W APYrd JSOKYMEHTM BO BpCKa CO
61arajHMYKOTO paboTeme;

-JaBa CTpy4YHa TIOMOILI, COBETM U BpIIM MEHTOPCTBO Ha
aJMUHUCTPATUBHUTE CJY)KOEHULIM Off TOHUCKO HUBO;

-yuecTByBa BO paboTara Ha KOMHCHM W Ipyru paboTHU Tena,
¢hopmupaHu co penreHue Ha JUPEKTOPOT HA ATeHLIMjaTa;
-y4ecTBYBa BO OLEHYBAH-ETO HA aJ/MUHUCTPATUBHUTE CIIYIKOEHUIU
BO AreHIujaTa u BO JpYyTy UHCTUTYLIUY;

-copaboTyBa €O ApyruTe aJMUHUCTPATUBHU  CIYKOEHUIIM O]
Arenuwmjara.

6. OpiieneHne 3a BHATpPeIlIHA peBU3Hja

Pepen 6poj

71

Iudppa

YITP0101504000
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Huso

b4

3Bame

PakoBopguTen Ha offiesieHe

Ha3us Ha paboTHO MecTo

PaKOBO,[[I/ITeJ'IOT Ha O,I[,[[e)'[eHI/Ie 3d BHATPelIHa peBI/I3I/Ija

DBpoj Ha n3Bpmmrenm

1

OgproBapa mpep

IlvpexTopot Ha AreHIjyjaTa

Bup Ha o6pa3oBaHue

ExonoMcku unu [IpaBHU HayKu

I pyru moce6um ycinosu

HajMaJIKy 3 rofjuHu paboTHO UCKYCTBO BO 00J1acTa Ha BHATPEIIHATA
WJIM HaJlBOpellHaTa peBU3uja;

MOJIOXKeH HUCIUT 3a OBJIaCTeH BHATpelleH peBU30p BO jaBHUOT
cekTop, croper [Iporpama 3a mojarawme Ha WCIUT 3a OBJIACTEH
BHaTpellleH PeBU30p WM IoceflyBame MefyHapoJHO IpU3HAT
peBu3opcky cepTUdUKAT W TO3HaBake Ha 3aKOHOT 3a jaBHA
BHaTpeniHa (puHaHCUCKA KOHTPOJIa

PaboTHu njenu

-HE3aBUCHO OOjeKTMBHO yBepyBale U [laBame COBeTH Ha
IUPEKTOPOT Ha AreHiujaTa 3a 3rojieMyBakhe Ha edukacHocTa Ha
CUCTeMUTe 3a BHATpellHa KOHTposa u mofaobpyBame Ha
paboTermneTo

PaboTHu 3azaum u 06BpCKU

-pakoBog  co Oppenenuero (ja opraHusupa, HacodyyBa U
KoOpAWHMpa paboTarta, BpIIM HElOCpeiHa KOHTPOJIa U Haf30p Hajl
M3BpIIYBaleTO Ha paboTuTe, TI'M pacrnopenyBa pabotute u
3agaunTe Ha Bpaborenute Bo OpgereHNETO, Ce TPIKU 3a
paboTHaTa AUCIUIUIMHA Ha BpaboTtenute Bo OfnesneHreTo U gaBa
CTpyyHa  IIOMOII, COBETM W  BpPUIM  MEHTOPCTBO  Ha
aJMUHUCTPATUBHU CIY)KbeHULIM of AreHIujaTa);

-u3paboTyBa Mpejio3u Ha: CTpATelIKM IIJIaH, IIporpama 3a pabora,
Oyier, u3BemTaj 3a pabora, (PYHKIMOHaJIHA aHajau3a, akTH 3a
BHaTpeIlIHa OpraHr3aliyja u CUCTeMaTu3alyja Ha paboTHUTe MecTa
M IJaH 3a obyku Ha Bpaborenute Bo OpjeneHUeTO, KaKo U
MeCeYHM, KBapTajH{, IOJYTONUIIHM M TOAMIIHM H3BEINTau Off
acIIeKT Ha [IeJIOKPYroT Ha pabora Ha OxnmeeHneTo;

-ru oljeHyBa BpaboTeHuTe Bo OpfeseHUEeTO U MOYKe [ YIECTBYBa
BO OLIEHYBame Ha aJMUHUCTPATUBHU CIY)KOEHUIIM BO AreHIiujara
¥ Ha aJIMUHUCTPATUBHU CJIYKOEHUIIY BO IPYTY UHCTUTY LUK,
-copaboTyBa cO afMUHUCTPATUBHU CAY)KOeHUln o AreHijpjaTa u
0l MTHCTUTYLMUTE Of] jABHUOT CEKTOP, 3a Mpallara O JeJOKPYr Ha
paborta Ha O feneHuneTo;

-BpIIM HABPEMEHO, 3aKOHMTO Y KBAJUTETHO H3BPIIyBame Ha
BHaTpeIllHaTa peBM3Mja M [OOCjaedHa NpHMeHa Ha 3aKOHCKUTE
MpomucKH of objacTa Ha BHATpeNIHAaTa peBHU3Uja U HACOKUTE
JaZleHu Ofi MUHUCTEPOT 32 (UHAHCUCHUY;

-nu3paboTyBa ymaTcTBO 3a pabora Ha OmmgesneHreTo W MoBejda 3a
BHaTpellHa peBU3uja;

-u3paboTyBa CTpaTellKd U TOAMIIHK IIJIAHOBM 3a BHAaTpeIlHa
peBu3Hja BpP3 OCHOBa Ha O0jeKTMBHA IIPOLIEHKA Ha PU3UK U IO
M3BeCTyBa IUPEKTOPOT Ha AreHuujaTa 3a CIPOBeAyBambeTO Ha
TOOUIIHUOT IUJIAaH 3a PeBU3HUja U AaBa objacHyBame 3a IPOMEHUTE
BO [JIAHOT Ha peBU3uja

-ja omobpyBa mporpamara 3a CeKoja MoeJWHeYHa peBu3Huja, Cce
IPYDKH 3@ eBUIEHTUPAe Ha PEBU30PCKUTE aKTUBHOCTU U UYBAHE
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Ha JOKYMEHTUTe O peBU3UuTe, I0 [OCTaByBa pEeBU30PCKUOT
M3BeIlTaj 10 ZUPEKTOPOT Ha AreHIujaTa U 10 PAaKOBOIUTEINTE HA
OpraHU3alMOHUTE eJUHUIM BO AreHuwjata u Tro0 CJiegu
CIIPOBe/lyBameTO Ha IpelopakuTe Off W3BPILIEHUTe PEeBU3UM U
aKLMOHY IUIAHOBUY;

-u3paboryBa [ofuiieH wu3BeliTaj 3a U3BPIIEHUTE PEBU3UU U
aKTUBHOCTUTE Ha BHaTpeIlIHaTa PeBU3Kja;

-llaBa MUCJIeHe 3a BHATPEIIHUTE MpaBWwiIa U akTU Ha ATreHIujaTa
BO BpCKa CO Tpallama MOBP3aHU CO BHATpellHaTa (hUHAHCUCKA
KOHTpOJIa ¥ BHATpellHa peBU3Hja U T'M COBeTyBa CUTe PaKOBOJHU
Jiiiia Bo AreHuyjaTa 3a ypaByBame CO PpU3UK.

5. OppeneHuve 3a BHaTpeIlIHA peBU3Hja

Pepen 6poj 72

Indpa YIT1P0101B01000
Huso Bl

3Bame CoBeTHUK

Ha3sus Ha paboTHO MecTo BHATpelIeH PeBU30D
bpoj Ha u3BpmuTenun 1

OgproBapa mpep

PaxoBoputenot Ha OffiesieHMe 3a BHATpeIllHa peBU3Uja

Bup Ha o6pa3oBaHue

Exonomcku unu [lpaBHU Hayku

Jpyru noce6Hu ycioBu

2 roguHu pabOTHO MCKYCTBO BO obJjiacTa Ha BHATpENIHATa WM
HaZBOpeIIHaTa PeBU3Hja

nMo3HaBamke Ha 3aKOHOT 3a jaBHA BHaATpemrHa (QUHAHCKCKA
KOHTpOJIa

PaboTam menm

-e(hMKACHO CIPOBeyBam-€ HA MPOMUCUTE U TOCTAMKUTEe 3a
BHATpeIHA peBU3nja

PaboTHu 3amauu 1 06BpCKU

-ja crnpoBesyBa Tmporpamara 3a BHATpellHa peBU3HWja,  TO
uHpopMUpa pPaKOBOAUTENOT HA pPEeBUAMpAHATA OpraHMU3al[MOHA
eIVHUIA 32 TI0OYeTOKOT HA peBU3MjaTa U ro Mpe3eHTHpa MUCMOTO
3a OBJIACTYBAE;

-TM TIPOyYyBa [OKYMEHTUTEe U cocTojouTe 3a dopmuparme Ha
00jeKTUBHO MUCJIeHe, M 00pa3o)KyBa HaoquTe, 00jeKTUBHO U
BHUCTUHUTO BO MUCMeHa (hopMa, I'M MOTKPeIyBa Co JJOKa3Hu, BeJJHaLl
ro nagopmupa pakoBogutesnor Ha OpiesleHreTo ako BO TEKOT Ha
peBu3MjaTa ce MOjaBU COMHE)K 3a HEperyjapHOCT, u3MaMa WJu
KOpYyILuja, Koj MOXKe Jja pe3yJITUpa CoO KpUBUYHA, MMPEeKPLIOYHA UITU
IUCHUIIMHCKA TOCTANKa W IO U3BECTYBa BefHAIll PAKOBOJUTEIIOT
Ha OppeneHreTo Bo cjlyyaj Ha KOH(MIIMKT HA UHTEPECH BO BPCKa CO
peBu3ujaTa;

-BpIIM TeMeJIHA MPOI[eHKA Ha yCOrjaceHocTa Ha paboTemeTo Ha
AreH1jgjaTa co 3aKOHCKHWTE, MOA3aKOHCKUTE WM UHTEPHUTE aKTH,
MpoLeHyBae Ha (YHKUMOHUPAKHETO HAa CUCTEMHUTE 3@
(huHaHCHMCKO ympaByBake U KOHTpoia U UHGOPMATUYKO-
TEXHOJIOMIKUTE CUCTEMU Ha AreHIujaTa, ja MpoBepyBa TOYHOCTA U
KOMIUJIETHOCTA  HAa  CMETKOBOJACTBeHaTa  eBHUfeHIWja U
(buHaHCHMCKUTEe wuU3BelITaM U M MPOBEPyBa EKOHOMUYHOCTA,
edukacHocTa U e()eKTUBHOCTA Ha pabOTEHETO U KOPUCTEHETO Ha
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cpeacTBaTta Bo JeduHUpaHa 06/1acT Ha aKTUBHOCTU UJIU MTPOrpaMu
Ha AreHIUjaTa;

-MIOJITOTBYBA HAIPT-PEBU30PCKU H3BEIITaj KOj TO pasrjemyBa u
ycorjacyBa CO OJTOBOPHUTE JiMila BO AreHIiyjaTa v ro JOCTaByBa
HALPTOT W KOHEYHMOT U3BeIlTaj /A0 paKOBOAUTEJIOT Ha
OppmeneHuero;

-TY BpaKka OPUTMHAJIHUTE NOKYMEHTU Kora Ke 3aBplIv peBU3UjaTa,
a JOKOJIKY TOCTOM COMHE)X KOj Mo)<e Ia JoBefe A0 KPUBUYHA,
MpeKpIIoOYHa WIM [AUCHMUIIMHCKA TOCTalka TU  JOCTaByBa
JIIOKYMEHTUTe [0 [IUPEeKTOPOT Ha AreHIMjaTa €O IMOTBpPAA 3a
HUBHHUOT IIPUEM, CO LIeJI TOj Ia ' IIpe3eMe IOTPeOHNTe MepKU;

-TO Cjefd CIOpOBeJyBamkeTo Ha TMpe3eMeHUTe MepKd of
pPaKOBOJUTEIMTEe HA OpraHU3allMOHUTE eNVWHUIIM BO AreHIiujara,
ype paboTeme OMJIO IIpeAMeT Ha peBM3Mja, BpP3 OCHOBa Ha
TpernopakuTe oJf peBU30PCKUTE U3BEIlTau;

-laBa CTPyYHa T[IOMOII, COBETM U BPIIM MEHTOPCTBO Ha
aIMUHUCTPATUBHUTE CJIYKOEHMIIM O IOHUCKO HUBO;

-y4ecTBYBa BO OLI€HYBaHeTO Ha a/IMUHUCTPATUBHUTE CY)KOEHULIM
BO AreHlIMjaTa 1 BO JPyTY UHCTUTYIIUU;

-copaboTyBa CO [pYyrUTe AaAMUHMCTPATUBHM CHOY)KOEHULM O]
ArenuumjaTa.

VL. IIPEOJTHU ¥ 3ABPIIIHN OAPEBU

Yien 15
OBoj IlpaBumHMK MoO)Ke fa Cce M3MEHU M [OMOJIHM Ha HA4MH ¥ BO IOCTAllKa Kako 3a HEeroBOTO
ZIOHeCyBame.

Unen 16
Co BrieryBameTo Bo cuiia Ha 0Boj [IpaBUIHUK MpecTaHyBa fa Baku [IpaBUITHUKOT 3a cucTeMaTu3anuja
Ha paboTHUTe MecTa Bo AreHijara 3a agMuHucTpanuja opoj 01-2426/1 og 01.09.2011 roguna, 6poj 01-1956/1 ox,
18.05.20120 roguna, 6poj 01-1956/2 ox 07.09.2012 roputa, 6poj 01-1956/3 og 11.09.2012 ropuua, 6poj 01-114/1 og
04.01.2013 roguna, 6poj 01-114/2 og 17.07.2013 roguna, 6poj 01-409/1 o 24.01.2013 roguna, 6poj 01-1509/1 og
23.07.2014 roguna, 6poj 01-1509/2 og 02.09.2014 roguna, 6poj 01-1509/3 og 31.10.2014 ropuna, 6poj 01-1509/4 ox,
23.12.2014 roguna , 6poj 01-445/1 ox 21.01.2015 roguua u 6poj 01-445/2 op 02.02.2015 roguHa.

Yien 17

OBoj [lpaBuyiHMK BiieryBa BO Cujia CO JeHOT Ha [JOHECYBam-eTo, a Ke ce MpUMeHyBa Mo jJobueHata
COTJIACHOCT 07 MUHUCTEPCTBOTO 38 MH(POPMATUYKO OMIITECTBO U aJMUHUCTpAL[Uja.

OUPEKTOP,
20.03.2023 roguHa CITACETJIMTOPOB
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